HUXKHEIOPCKUM PAVOH
AJIMHUHUCTPAIIUS OXOTCKOI'O CEJIBCKOI'O ITOCEJIEHUS
TMOCTAHOBJ/IEHUE
17.01.2025 1. Ne 13

OO0 yTBepkKICHUH aIMUHUCTPATUBHOI'O PErIaMEeHTa
IIPEAOCTABIICHUS MYHULIUIIAIBHON YCIYyTH
«Bp11aya apXuBHBIX CIIPABOK, apXUBHBIX

BBIITHUCOK U apPXUBHBIX KOIUH 110 COLUAIIBHO
-[IPABOBBIM 3aIIpOCaM» Ha TEPPUTOPUHU

OXOTCKOI0 CEJIBCKOro MOCEICHUS
Huxneropckoro paitona Peciyonuku Kpbim

B cootBetcTBUU ¢ DenepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O06 opranuzanuu
IPEIOCTABICHUSI TOCYJAPCTBEHHBIX W MYHHUIIMIAIBHBIX YyCIyr», YcraBoM OXOTCKOTO
celabcKkoro moceneHus: HukxHeropckoro paiiona Pecnybmuku KpeiM, agmMuHuCTpanus

OxoTtckoro cenbckoro nocenenus: Hmwkaeropckoro paiiona Pecriy6nuku Kpeim
I[TOCTAHOBJIAET:

1. YTBepauTh AIMUHHCTPATUBHBINA PErVIAMEHT MPENOCTABICHUS MYHHIUIAIbHON
yCIIyru ««Bbllaya apXWBHBIX CIPaBOK, apXUBHBIX BBIIIUCOK M APXHMBHBIX KOIHM IO
COIMAIbHO-IIPABOBBIM 3ampocamM» Ha TeppUTOpUM (OXOTCKOTO CENBCKOI0 IOCEJNIECHUS
Hwxueropckoro paiiona Pecniyonuku Kpbim.

2. Hacrosimee mnocrtaHoBieHHME OOHapogoBarh Ha odunuansHoM [loprane
[IpaButensctBa Pecnyomuku Kpeim  http://rk.gov.ru Ha crtpanune HwmwkHeropckoro
MYHHITMIIAJIBHOTO palioHa B pasjeiie «MyHHIMNaabHbIe 00pa30BaHus palioHay, MOApa3aes
— OXO0TCKOE CeNbCKOE TIoceNeHne, Ha MHGOPMAIIMOHHOM CTEHE B 3/JaHUU aIMUHUCTPAIIUU
CEeJIBCKOro mocesieHus mo aapecy: ¢.Oxorckoe, yi.l'arapuna,63-A

3. Hacrosimee mocTaHOBIEHHE BCTylaeT B CWIy Tocle  O(QUIIMAIBHOTO
0OHaApOIOBAHUS.

4. KoHTpOJIb UCTIOJIHEHUS] TIOCTAHOBJICHHSI OCTABJISIIO 32 COOOI.

IIpencenarenb OXOTCKOTO CENbCKOIO
COBETA - TJIaBa aIMUHUACTPALIUU
OXOTCKOTO CENbCKOT0 MOCEICHUs B.II TIlunuyk



AJIMUHHUCTPATHUBHBIN PerJiaMeHT MPeI0CTABICHUA MYHUIIMIIAIbHON YCJIYIH
«Bbl1a4a apXMBHBIX CIIPABOK, APXUBHBIX BBINHCOK
U APXUBHBIX KOIIMH 110 COLUAIBHO-TIPABOBBIM 3alIpOCaM» HA TEPPUTOPHHU
OxoTckoro cesbckoro nocesaenuss Huaxneropekoro paiiona Pecnydiauku Kpbim

I. O0ue mos1oKeHust
1.MlpeameTt peryiMpoBaHusi AIMUHUCTPATUBHOIO PerjiaMeHTAa

1.1. AIMUHHUCTPATUBHBIA PETJIAMEHT MPEJOCTaBICHUS MYHULMNAIBHOW YCIyTU
«BbI1aua apXWBHBIX CIPABOK, aPXUBHBIX BBIMHCOK M apXUBHBIX KOMHUU MO COIUATILHO-
pPaBOBBIM 3arpocam» (Jajiee COOTBETCTBEHHO - aJMUHUCTPATUBHBIA pPErJIaMEHT,
MYHUIIMIIANIBHAS yClIyra) pa3paboTaH B IEJSAX TOBBIMICHUS KAayecTBa U JIOCTYIMHOCTH
NPEJAOCTABICHUS  MYHUIMIAIBHOW  YCIYyTH, ONpEAeNsieT CTaHAapT, CPOKH W
MOCJIEIOBATENILHOCTh JICHUCTBUM (aMUHUCTPATUBHBIX MPOLEAYP) MPU OCYIICCTBICHUU
MOJITHOMOYUH TI0 BbIJIau€ apXUBHBIX CIPABOK, APXUBHBIX BBIMTUCOK U APXUBHBIX KOMHH 1O
COITMAILHO-TIPABOBLIM 3ampocaM B OXOTCKOM CelbCKOM TMoceneHun HukHeropckoro
paiiona PeciyOnuku Kpbim.

Hacrosmuii AAMUHUCTPAaTUBHBIN perjiaMeHT pa3pa0oTaH B IEISAX TOBBIIMICHUS
KauecTBa MPEJIOCTABICHUS U UCIIOTHEHUS MYHHUITUTIATBHON YCIIYTH, B TOM YHUCJIE:

- YIIOPSAI0OYCHUS aAMUHUCTPATUBHBIX TIPOTIEAYP (IeHCTBUI);

- COKpaIlleHUs1 KOJWYeCTBA JOKYMEHTOB, IPEIOCTABIISIEMBIX TpakKgaHaMHu IS
MPEOCTABIICHUSI MYHUIIUTIATBHON YCIYTH;

- YCTAaHOBJICHUSI OTBETCTBEHHOCTH JOJLKHOCTHBIX JIMI[ OpraHa, MPeaoCTaBIISIONINX
MYHHUIIUNIAJIBHYIO YCIIYTY, 3a HECOOJIIoJeHue WMHU TPeOOBaHUM AJIMUHUCTPATHBHOTO
peryiaMeHTa Py BHITIOJIHEHUN aIMUHUCTPATHUBHBIX MPOIEAYp (IeHCTBU).

1.2. B cooTBeTCcTBHU € YacThio 3 ctathu 26 deaepanbHOoro 3akona ot 22.10.2004 Ne
125-®3 «O6 apxuBHoM gene B Poccuiickoit dexpeparuu» OpraHbl MECTHOTO
CaMOYTMpaBJICHUS/MYHHUITUTIAbHBIE apPXUBBI TMPH HAIUYUM Yy HHX COOTBETCTBYIOIIMX
apXUBHBIX JOKYMEHTOB OOs3aHBI OCCIIIaTHO MPEJIOCTABIISAThH MOJIB30BATEIII0 APXUBHBIMH
JTOKyMeHTaMH O0()OPMJICHHBIE B YCTAaHOBJICHHOM TOPSIIKE apXHUBHBIC CITPABKU WIIM KOITHH
apXMBHBIX  JIOKYMEHTOB,  CBSI3aHHbIE C  COLMAJBbHOM  3alMTOM  TpaxkIaH,
npeaycMaTpUBAIOIICH WX TICHCHOHHOE OOECIICUCHHE, a TaKKe TOJNy4YeHHE JIbrOT H
KOMIICHCAIMA B COOTBETCTBUU C 3aKOHOIATENbCTBOM Poccuiickoit denepannm.

3anpochl COIMAIBHO-TIPABOBOTO XapaKTepa - 3alpochl, CBA3aHHBIE C COI[MAJIbHOMN
3aIMTON TpaKJaH, NPEeJTyCMaTpUBAIONINE WX IICHCHOHHOE OOeCIedYeHne, a TakkKe
MOJIYYEHUE JIbIOT U KOMIICHCAIMA B COOTBETCTBHM C 3aKOHOJATEILCTBOM Poccuiickoi
®enepanuu. B coctaBe 3ampocoB COLMAIBLHO - MPABOBOIO XapakKTepa OCOOYI0 TPyINmy
COCTaBJISIOT OOpaIleHUs T'PpakIaH, HYXIAIOMMUXCS B TOITBEPKICHUH HMYIICCTBEHHBIX
mpaB. DOTO 3ampochkl O TOATBEPXKJICHWHM (PAKTOB: Tepedadyd 3eMeidb B HACIICIOBaHWE,
JIMYHOE TMOJIb30BaHWE, yYacTHUs B JIOJIGBOM CTPOMTENILCTBE, IPUEME CTPOCHUS B
JKCIUTyaTalluio; O MpaBe 3aCTPONKH; YIYUIICHUS KWIMIIHBIX YCIOBHM; KYTUTH-TPOIaKH
MMYIIECTBA, PETUCTPAIlMA >KUJIOTO JOoMa; apeHabl momenieHus. OHM MOryT OBITh
OTHECEHBI K KaTErOPUH COIMAJIbHO- MPABOBBIX, €CIM MMEETCS MOATBEPKICHHUE OpraHa,
YCTaHABJIMBAIOIIETO MPABO TPaKJIaHWHA HA MOJYYEHHE TOCYJAPCTBEHHBIX COIMAIBHBIX
JIBTOT.

Nudopmanus mo 3ampocaM COIMATIbHO-MPABOBOI0 XapaKTepa MpeaoCTaBIsIeTCs Ha
OCHOBE JJOKYMEHTOB OPTaHOB MECTHOTO CaMOYIPaBIEHHUS/MYHUIIUTIAIBHBIX aPXUBOB.

1.3. Uadopmarus o 3ampocam COIMAJIBHO-TIPABOBOTO XapakTepa



npeaocTaBisieTcs B (opMe apXUBHOM CIPaBKU, apXUBHOW BBIMUCKU, APXUBHOW KOMHUU
1160 MHGOPMAIIMOHHOTO MHUCHMA.

ApxuBHas crmpaBka - JIOKYMEHT, COJEpXallui apxXxuBHYO UH(DOpMalnuio o
IpeaMeTe 3arpoca, € YKA3aHHEM ITIOMCKOBBIX JaHHBIX JOKYMEHTOB, Ha OCHOBaHHUH
KOTOPBIX OHA COCTAaBJICHA.

ApxuvBHas BBIIHCKA - JOKYMEHT, JOCIOBHO BOCIPOM3BOJAIIMN YACTh TEKCTA
apXUBHOT'O JIOKYMEHTA, OTHOCSIIYIOCS K ONPENEICHHOMY BOIpOCY, (akTy WM JHILY, C
yKa3aHUEM MOUCKOBBIX IAHHBIX TOKYMEHTA.

ApxuBHasi KONHS - JOKYMEHT, BOCHPOU3ZBOASIIMN TEKCT WIH HU300pakeHue
apXMBHOT'O JOKYMEHTA, C YKa3aHUEM €T0 IMOMCKOBBIX JAHHBIX.

WudopmarmonHoe  mUCbMO  —  TIMCbMO,  COCTaBJIEHHOE  Ha  OJjaHke
Y1OJIHOMOYEHHOIO OpraHa, COoJepKallee OTBET O HaJIuyuu (OTCYTCTBUH) B apXuBe
apXUBHBIX JIOKYMEHTOB MO TEME 3alpoca WU CBEACHHS 00 X MECTOHAXOXACHUH, UITU
[0 BOIIPOCAM NPEAOCTABICHUS MyHULUIIAJBHON YCIYT'H COINIACHO AJMHUHUCTPATUBHOMY
pETNIAMEHTY, WJIM O IMEPECBUIKE 3ampoca MO NPUHAMIECKHOCTH B COOTBETCTBYIOLLYIO
OpraHU3aluIo.

2. Kpyr 3asiBuTesieil pu npeaocTaBJIeHUN MyHUIUNAJIbHON yCIyru

2.1. 3agBUTENSIMA Ha MPEAOCTABICHUE MYHUIUNAIBHON YCIYrH SIBISIOTCS
dusznueckre U pUINYECKHUE JHIA (32 UCKIIOYEHUEM TOCYJapCTBEHHBIX OPraHOB U HMX
TEPPUTOPUATIBHBIX OPraHOB, OPTaHOB I'OCY/IapCTBEHHBIX BHEOIOKETHHIX (DOHIOB M HX
TEPPUTOPUATIBHBIX OPTraHOB, OPraHOB MECTHOTO CaMOYyMpaBlIeHMsI), oOpamiaronuecs Ha
3aKOHHBIX OCHOBAaHUAX ISl MOJTy4YeHus: HH(pOopMaIuu (1anee — 3asiBUTEIIN).

B kadecTBe yHOJHOMOUYEHHOIO TMPEJCTABUTENS 3asBUTENS MOXKET OBITH JIUIIO,
yKazaHHOe B yacTu 2 ctatbul 5 depepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6
OpraHu3alliyd MPeJOoCTaBICHUsI TOCYAAPCTBEHHBIX U MYHHUIIMIAIBHBIX YCIyr» (manee -
denepanbHblii 3akoH Ne 210-D3), 1. €. 3aKOHHBIN TIPEACTABUTENIb HECOBEPIIICHHOJIETHETO,
ABJISIIOLLMKCS 3asBUTENIEM, MPU 3TOM pEATM3YeTCsl MPaBO Ha IMOJYYEHUE pe3ysbTara
OPEAOCTABICHUSI  YCIYIrM B OTHOUIEHWH  HECOBEPILICHHOJETHEro,  3aKOHHBIM
IPEACTABUTEIIEM HECOBEPUICHHOJETHETO, HE SBISAIOMIMMCSA 3asBUTEIEM, C YYETOM
TpeOOBaHus, MPETYCMOTPEHHOTO YacThio 3 cTaThil 5 DenepanbHoro 3akona Ne 210-D3.

2.2. OT UMEHU 3asBUTENIE MOTYT BBICTYyNaTh UX MPEACTAaBUTENHU, NEUCTBYIONIUE B
COOTBETCTBUHM C TIOJIHOMOYMSIMM, IOATBEPKAAEMBIMU B YCTAHOBJIEHHOM 3aKOHOM
HOpPSAKE.

3. TpeboBanusi kK NopsiAKy HH(POPMHUPOBAHUSA O NPEAOCTABJIEHUM
MYHUIUNIAJIBHON YCJIYyTIH

3.1. llopsimok  momyuyeHuss wWHGOpPMANMK 1O  BOMPOCAaM  MPEIOCTABICHHUS
MYHULUMAIBHOW YCIYTH U YCIIYT, KOTOPBIE SBIISIIOTCA HEOOXOAUMBIMU U 00513aT€IbHBIMU
JUTSl TPEAOCTABIICHUSI MYHULIMIIAIBHON YCITyTH:

1) HEMOCPEACTBEHHO TMpU JIMYHOM T[pUEeME 3asiBUTENIE B aJMUHUCTpALUU
OxoT1ckoro cenbckoro nocenenus Huxaeropckoro paitona Pecny6aukm Kpeim (nmanee -
YnonHoMmoueHHbll oprad, Opran);

2) 10  CHpaBOYHBIM  Tele(OHHBIM HOMEpaM  YIOJIHOMOYEHHOTO  Oprasa,
MHOTO(YHKIIMOHAJIBHBIX LEHTPOB peA0CTaBICHUS roCcyJ1apCTBEHHBIX u
MyHULHUNAIBHBIX yeuyr Pecniyonuku Kpeim (nanee - MOLI);

3) MOHCBMEHHO, B TOM YHCJI€ TIOCPEJICTBOM 3JIEKTPOHHOM MOYTHI, (PaKCUMUIBLHOMN

CBSI3U;

4) TOCPEJICTBOM pa3MeElIeHUs B OTKPBITON U JOCTYNHOU popMe HHPOPMAIIIH:

- B (enepanbHOM TOCymapcTBeHHOW wuHGOpMaMOHHONW cucteme «EnuHbIN
opTaJl roCyJ1apCTBEHHBIX u MYHULATTAJIBHBIX yCIIyT (pyHKIIHIT)»



(https://www.gosuslugi.ru) (manee — EIII'Y, Equnbiii mopTain);

-B TOCYJapCTBEHHOM MH(pOpMaMOHHON cucteme «llopTanm rocynapcTBeHHBIX U
MyHUIMNANbHBIX yeuyr PecnyOmuku Kpsim» (https://gosuslugi82.ru) (manee — PIITY,
PErMOHAJIBHBIN MOpTA);

-Ha OQUIMAIBHOM caiiTe YIMOJIHOMOYEHHOro oprana Ohotskoe-sovet.ru wu
I'ocynapcrBeHHOrO OIOI>KETHOT O YUPEKICHUSA Pecnybnuku Kpbim
«MHOro(yHKIIMOHAJIbHBIN HEHTP MpeI0CTaBICHUS rocyJaapCcTBEHHBIX u
MYHUIMNAIBHBIX yeayr» (naiee - I'BY PK «M®Iy);

5) MOCPENCTBOM pa3MellleHuss HuHpopManuu Ha HWHPOPMALMOHHBIX CTEHJaxX
VYII0JJHOMOYEHHOI 0 OpraHa.

3.2. UudopMupoBaHue OCYIIECTBISETCS MO BOMPOCAM, KaCatoIUMCS:

- COCOOO0B MO/IAUN 3asBIICHUS;

- azgpeca YIOIHOMOYEHHOI0 OpraHa, oOpamieHiue B KOTOPbI HEOOXOAUMO st
peIOCTaBICHUS] MyHUIIUTAIBHON YCIIYTH;

- CIpaBOYHON MH(OpMaIUK 0 padoTe YTOJTHOMOUEHHOTO OpraHa (CTPYKTYpPHBIX
nojapas/iesicHuii Y MOJIJHOMOUYEHHOTO OpraHa);

- IOKYMEHTOB, HEOOXOUMBIX ISl MPEAOCTABICHUS MYHUIIUTIATLHON YCITyTH;

- MOPSIIKA U CPOKOB MPEIOCTABICHUS MYHHUIIUTIAIBHON YCITYTH;

- TIOpsAJIKa TOJNIYYEHHs] CBEJACHHM O XOJIe PAacCMOTPEHHs 3asBICHUS U O
pe3ysbTaTax MpeIoCcTaBiIeHUs MyHUIIUIAIBHON YCIIYTH;

-nopsiika AocyaeOHoro (BHecyaeOHOro) oOkajoBaHHs JeHCTBUM (Oe3nercTBuS)
JOJKHOCTHBIX JIML, U IPUHUMAEMbBIX UMH PEIICHUH MPU MPEIOCTABICHUH MYHULIUIIAIBHOM
YCIIYTH.

[Tonyyenue nudopmaluu 1Mo Bonpocam MpeaoCTaBICHUs MYHUITUNIATHHOM yCIyTH

U YCIyT, KOTOpbIE SIBISIOTCS HEOOXOTUMBIMU M 00sI3aTEIbHBIMU [IJISI MIPEIOCTABICHUS
MYHUIIUTATIBHON YCIIYTH OCYILIECTBIIAETCS OECIIaTHO.

3.3. Ilpu yctHOM OOparnienuu 3asButens (JUYHO WK MO TenedOoHY) TOIKHOCTHOE
U0 YTIOJIHOMOYEHHOT'O OpraHa, OCYIIECTBIISIIONINN KOHCYJIBTUPOBAHKE, MTOAPOOHO U B
BeXKIUBON (KOppekTHOW) ¢dopme uHGOpMHUpPYET OOpATHUBIIMXCS TIO HHTEPECYIOIINMM
BOIIPOCaM.

OtBer Ha TenedOHHBIM 3BOHOK JOJDKEH HAYMHATBCS C WHGOPMAIMH O
HAaUMEHOBAaHUU OpraHa, B KOTOPBIM MO3BOHWI 3asBUTENb, (paMUINU, UMEHHU, OTYECTBA
(mocnegHee — MpH HAJUMYMU) M JOJDKHOCTH CIELUANINMCTA, MPUHSABLIETO Tele(hOHHBIN
3BOHOK.

Ecnu 1omKkHOCTHOE MU0 YTOJTHOMOYEHHOTO OpraHa HE MOYKET CaMOCTOSITEIBHO
JaTh OTBET, TE€JIC(POHHBIN 3BOHOK JIOJKEH OBITH IepeaapecoBaH (IEpeBE/IeH) Ha APYroe
JOJHKHOCTHOE JIMIIO MJTU YK€ OOpaTHBIIEMYCS JIUIY JIOJDKEH OBITh cOOOIIeH Tene(OHHBIN
HOMEp, M0 KOTOPOMY MOXHO OYJET MOIYyYUTh HEOOXOIUMYIO HH(POPMAIIHIO.

Ecnu moaroroBka oTBeTa TpeOyeT MPOIOJIKUTEILHOTO BPEMEHH, OH MpeiJiaraet
3asBUTEIIO OAUH U3 CIEIYIONINX BAPUAHTOB JAIbHEHIINX ICUCTBUMA:

U3JI0KUTh OOpaleHne B NHCbMEHHON (opme; Ha3HAUWTH JApYroe Bpems s

KOHCYJIbTAIlHM.

JIOIDKHOCTHOE  JIMLIO  YTIIOJIHOMOYEHHOIO OpraHa He BIIpaBe OCYIIECTBIISITH
MH()OPMHUPOBAHME, BBIXOJSLIEE 3a PAMKUA CTAaHAAPTHBIX MPOLEAYpP M  YCIOBHI
MIPEIOCTABICHUS! MYHULMIAIBHONW YCIYyrH, W BIUAIOIIEE NPSIMO WIM KOCBEHHO Ha
IIPUHUMAEMOE PELICHUE.

[TpogomkuTenbHOCTh MHPOPMHUPOBAHUS MO TeledoHy He JoihkHa mpeBbimath 10

MUHYT. THQOpMUpOBaHUE OCYHIECTBIISIETCS B COOTBETCTBHH C IpapuKOM IpHeMa IpaxaaH.


http://www.gosuslugi.ru/

34. Ilo nucbMEHHOMY OOpAalIEHUIO JOJKHOCTHOE JIMIO YIOJIHOMOYEHHOTO
opraHa, OTBETCTBEHHBII 3a MPEJOCTABICHUE MYHUIMNAIbHOW YCIyrd, MOAPOOHO B
MMCBMEHHON (opMe pa3bsCHSAET TpakJIaHWHY CBEACHHS IO BONpPOCaM, YKa3aHHBIM B
IIyHKTE 3.2. HACTOAIIETO AJMHUHUCTPATUBHOIO PETVIAMEHTA B MOPSAIAKE, YCTAHOBICHHOM
®enepanbHbiM 3ak0HOM OT 02.05.2006 Ne 59-D3 «O nopsinke paccMOTpeHUs: 00panieHui
rpaxaan Poccuiickoit denepanumn» (nanee — enepanbhblil 3akoH Ne 59-D3).

3.5. Ha EIIl'Y, PIII'Y u odunmansHoM caiite YnoiaHoMo4deHHOro opraHa u ['BY
PK «M®II» pazmemiaercs cienyromias uHGOpMaIus:

1) uWCYepnbIBAIOIINIA epeYeHb JOKYMEHTOB, HEOOXOAUMBIX JJIs MPEAOCTABIICHUS
MYHUIUNAIBHON yCIyrH, TpeOoBaHUS K O(POPMICHHUIO YKa3aHHBIX JOKYMEHTOB, a TAKXKe
nepeueHb JOKYMEHTOB, KOTOpbIE 3asBUTENb BIpPaBE MPEAOCTABUTH MO COOCTBEHHOMU
WHUIIUATHUBE;

2) KpyT 3asiBUTEIICH;

3) CpOK MPEIOCTaBIECHNS MYHUIIMIIATIBHON YCIIYTH;

4) pe3yNbTaThl NPeIOCTaBICHUS MYHUIIMTIAIBHON YCIIYTH, MOPSAOK MPECTaBICHUS
JOKYMEHTA, ABJISIIOLIErOCs PE3YIBTATOM MPEAOCTABIEHUS MYHULIMIAIBHOMN YCIYTH;

5)pa3Mep TrOCYJapCTBEHHOM  MOLUIMHBL, B3MMAaeMOM 3a  MPEAOCTaBIICHUE

MYHUITUTIATBHON YCITyTH;

6) HCUEPNBIBAIONINI MepeYeHb OCHOBAHUU JIS MPUOCTAHOBJICHUS WM OTKa3za B
NpeIOCTaBICHUN MYHUIIMITAIbHON YCITyTH;

7) 0 mpaBe 3asdBUTENs Ha JocylneOHoe (BHecyneOHoe) o0kajoBaHUE JEWCTBUM
(Oe3nmeiicTBUs) W peuieHUuM, TPUHATHIX (OCYIIECTBISEMBIX) B XOJE€ MPEIOCTaBICHUS
MYHULUNAIBHONU YCIYTH;

8) ¢opMbl 3asBieHUN (YBEJIOMJICHUM, COOOIIECHMI), MCIOJIb3yeMble TIPH
IPEAOCTABICHUN MYHULIUIIAIIBHOW YCITYTH.

Nudopmanms wa EIIY, PIII'Y o mnopsake W Cpokax MpeIoCTaBICHUS
MYHUIIAIIAJIBHOW YCIIYTM Ha OCHOBAaHHUM CBEJICHHH, cojaepKamuxcs B (eaepanbHOU
rocyJapCTBeHHOM MH(OpMaIMOHHON cucTteMe «DeepanbHbIi peecTp rocy1apCTBEHHBIX
Y MYHUIIMITAJIBHBIX YCIYT (PYHKIUN)», TPEAOCTABISETCS 3asIBUTENI0 OECIUIATHO.

Hoctyn k wuHpOpMauu O CpPOKaX U TIOPSAJAKE TMPEAOCTABICHUS YCIYTd
OCYIIECTBIIICTCSL 0€3 BBIMOJTHEHUS 3asBUTENIEM Kakux — Ju0o TpeOoBaHWM, B T.4. 0e3
UCIIOJIb30BaHUSl MPOTrPaMMHOIO OOECHEUeHHUs], YCTAaHOBKAa KOTOPOTO HAa TEXHUYECKUE
CpEICTBa 3asiBUTENS TPEOyeT 3aKJIIOUEHUS JIMIEH3MOHHOTO WM HWHOTO COTJIAIllEHUs C
npaBoo0jasaTeseM MporpaMMHOIO oOecredeHus, NpPeAYCMaTPUBAIOLIEIO0 B3UMaHUE
IJIaThl, PETHCTPALIMI0 WM AaBTOPHU3ALMIO 3aABUTENS WJIM NPEAOCTABICHUE WM
MEePCOHAIbHBIX JIAHHBIX.

3.6. Ha wHpOpManmMOHHBIX CTEHAAX YTOJHOMOYEHHOTO OpraHa, B MeCTax
MPEIOCTaBICHUS MYHUITUNIAIBHON YCIIYTH, pa3MeIaeTcs cleayromas nHPopMaIs:

- ucyeprbIBatomas nHGOpMaIus O MOPSAJIKE MPEAOCTABICHUS MYHHUITUTAIBHON

YCIIYTH;

- HOMepa KaOWHETOB, B KOTOPBIX MPEIOCTABISIETCS MYHHIIUIIAIbHAS YCIIYra;
dbamuiuM, uMeHa, oOTdecTBa (MOcClenHEe - TMpU HAIUYMKA) U JOJDKHOCTH
COOTBETCTBYIOIIUX JIOJDKHOCTHBIX JIMI, PEKUM MpPUEMa HUMHU 3asiBUTENICH, CIIPaBOYHbIC
TenedOHbI CTPYKTYPHBIX MOApPa3eIeHUN Y IOJTHOMOUYEHHOTO OpraHa, OTBETCTBEHHBIX 3a
MpEJOCTaBICHUE MYHUIIMNAIBHOM yCIYrM, B TOM 4HClie HOMep TeliedoHa-
aBronH(opmMaropa (Ipu HAJTUYHH ),

- agpec o(dUIMANTBHOTO caiiTa, a TakKe AJIEKTPOHHON MOYThl U (Win) (HOPMBI
oOpaTHOM CBsI3U YTIOJTHOMOYEHHOTO oprana B cetu « HTepHeT»;



- UCUEPIBIBAIONINN TIEpeUYeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBHH C
HOPMAaTHBHBIMM ITPABOBBIMU aKTaMU ISl IPEIOCTABICHUS MYHULIMNIAIBHONW YCIIYTH;

- opMBI 3as1BIICHUM;

- IEpEYEHb OCHOBAHUM I OTKa3a B MPEJOCTABICHUA MYHULIUIATBHON YCIYTH;

- TOPSIAOK O0XajoBaHUsl PEIICHUM, NEeUCTBUN WU O€3MeHCTBUS JTOKHOCTHBIX
JIWLL, MPEAOCTABISAIOIMX MYHUIIMIIAIBHYIO YCITYTY.

B 3amax oxwupanug YIOJTHOMOYEHHOTO OpraHa pa3MellaloTcsi HOPMATUBHBIE
MIPABOBBIE AKTHI, PETYIUPYIOIINE MOPSAIOK MPEIOCTABICHUS] MYHUIIMNIAIBHON YCIYTH, B
TOM 4YuCJe AJIMUHUCTPATUBHBIA PETJIAMEHT, KOTOpbIe MO TPEeOOBAHUIO 3asIBUTEIIS
MPEIOCTABIISIIOTCS €MY 111 O3HAKOMJICHHS.

3.6.1. Cextop undopmupoBanus u oxxunanust MOI] Bkirouaer B ceds:

1) wH(OpPMAlMOHHBIC CTEHJbl WM UWHbIE MCTOYHUKUA HWHOOPMUPOBAHUS,
CoJIepiKalllie aKTyallbHYI0 M HCUEPIBIBAIONIYI0 HH(OOpPMALUIO, HEOOXOAUMYIO st
MOJIYYE€HUSI TOCYAAPCTBEHHBIX U MYHUIIMNIAIBHBIX YCIYT, B TOM YHCIIE:

- MEpEeYeHb TOCYAApPCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT, MOPEAOCTaBICHUE
KOTOpPBIX Oprann3oBaHo B MOLJ;

- CPOKH MPEIOCTABJICHUS ITOCYJAPCTBEHHBIX U MYHUIIUTIAJIBHBIX YCIIYT;

- uH(OpMalMIO O JOMOJHHUTEIBHBIX (COMYTCTBYIOIIMX) YyCIyrax, a Takxe o0
yclIyrax, HEOOXOIMMBIX M O0s3aTEIbHBIX MJIA TMPEJOCTaBICHUS TOCYIapCTBEHHBIX U
MYHULMTIATBHBIX YCIYT, pa3Mepax v NOPsIAKE UX OIUIATHI;

- TOpAOK o0XajoBaHUs JNEeUCTBUH (O0e31elCTBHS), a TaK)KEe PEIICHUN OpraHoB,
IPEAOCTABISIIOIINX  TOCYAAPCTBEHHBIE YCIYTM, W OpPraHoB, IPEIOCTABIAIOLINX
MYHULIMIIAJIBHBIE YCIYyTH, TOCYAAPCTBEHHBIX M MYHULHMNAIBHBIX ciyxamux, MOL],
paboTHrKOB M®DI];

- uHbDOpMaMIO O TMPETyCMOTPEHHOM  3aKOHOMATEICTBOM  Poccuiickoi
@enepanii  OTBETCTBEHHOCTH  JIOJDKHOCTHBIX  JIML OPraHOB, IPEIOCTABISIOLINX
TOCY/IApCTBEHHBIE  YCIYI'M, JOJDKHOCTHBIX JIMI[  OpPraHOB,  IPEAOCTaBIISIOLINX
MYHUITUATIAJIBHBIC YCIYTH, paO0oTHUKOB M®I, paOOTHUKOB NMPHUBJIECKAEMBIX OpPTraHU3aIIHA
3a HapyILLICHUE NOPSAKA IPEIOCTABICHHS TOCYIAPCTBEHHBIX U MYHULIUIIAIBHBIX YCIIYT;

- UHPOPMAILIUIO O TIOPSAIKE BO3MEUICHUS Bpela, MPUUMHEHHOTO 3asgBUTENIO B
pe3yibTaTe HEHAJJICKAIIero UCIONMHeHUs aubo HeucnonHeHus MOI[ wmm  ero
pabOTHMKAMH, a TakKe TPUBICKAEMBIMU OpPTaHU3ANMIMU WIM WX pPabOTHUKAMU
00s13aHHOCTEH, MPETyCMOTPEHHBIX 3aKOHOAaTeILCTBOM Poccuiickont denepanuu;

- pexxum pabotel u anpeca uHBIX M®I[ w mnpuBIekaeMbIX OpraHU3aIUH,
HaxoJsIuXcst Ha TeppuTopuu Pecryonuku Kpeim;

- uHYI0 UHGOPMAINIO, HEOOXOAUMYIO JIJIsl TIONYYeHUS TOCYAApCTBEHHOU U
MYHHULIUIIAIBHOW YCIYTH;

2) HE MEHEE OIHOIO OKHa (uHOTO CIIELIMAIIBHO
000pyIOBaHHOTO paboyero MecTa),MpeaHa3HAYCHHOTO JJIsi MHOOPMUPOBAHUS 3asIBUTEIICH
O TMOpAIKE NPEAOCTaBICHUS TOCYJAPCTBEHHBIX M MYHULMNAIBHBIX YCIYL, O XOJ€
paccMOTpEHUs 3asBJICHUM O NPENOCTABIEHUHU TOCYJAPCTBEHHBIX W MYHUIHNAIBHBIX
yCIIyr, a TakKe JJIsi MPEeAOCTaBICHUST MHOW WMH(OpMAIMM, B TOM YHCIE YKa3aHHOW B
MOAIYHKTE | HACTOAIIETO MyHKTA;



3) mporpaMMHO-aNMmapaTHbIi KOMILIEKC, 00€CTIeUnBAIOIINM JOCTYII 3asBUTENICH K
EIT'Y, PII'Y, a Takke K HHGOPMALIMH O TOCYAAPCTBEHHBIX M MYHUIIMIAJIBHBIX YCIyTrax,
npenocrasisieMblx B MOLI;

4) CTynbsl, KpecelbHbIE CEKIIMH, CKaMbu (OAQHKETKH) W CTOJBI (CTOMKH) MIJIs
opopMIICHUST JTOKYMEHTOB C pa3MmenieHueM Ha Hux ¢opMm (0JaHKOB) JOKYMEHTOB,
HEOOXOIUMBIX JIJISl TOJIYYEHHSI TOCYIapCTBEHHBIX U MYHULIMIIATIBHBIX YCIIYT;

5) 3JIEKTPOHHYIO CUCTEMY YIIPABJICHUS OUYEPEIBIO.

3.7.CBeneHus 0 XO€ NPEIOCTABICHUS] MYHUIIMNIATbHON YCIYTH 3asiBUTEIb BIIPABE
MOJIyYUTh TMPU JMYHOM, IHCBMEHHOM OOpalleHMd B YTOJIHOMOYEHHBIA OpTraH,
MPEIOCTABISAIONUNA YCIYTy, a TakKe MocpeacTBoM TeiedoHHou cBsazu. Kpome Toro,
CBEJICHUS O XOJI€ NPEIOCTABICHNUS MYHUILIUIIAIBHON YCIYI'M 3asiBUTEIIb BIIPABE ITOJIY4YUTh
nocpeactsom PIII'Y (mns 3agBinenuit, noganHbix nocpeactBom PIIIY) snexrponHOM
IIOYThl Y TIOJTHOMOYEHHOI'0 OpraHa.

3.8. CrmpaBouHasi nH(poOpMaIs MOAJICKUT 00s3aTeTbHOMY pa3menennto Ha EINTY,
PIII'Y, odunmuarbHOM caiiTe YNOJHOMOYEHHOTO OpraHa, MpPeAoCTaBISIONIETO
MYHULIMIIAJIBHYIO YCIYTYy, U SIBJISIETCS JOCTYIHOM I 3asiBUTEIIs. Y IIOJHOMOYEHHBIN
opraH, MpeJOCTaBISIONIMNA MYHUIIMNAIBHYIO YCIYTry, OOecleyuBaeT pa3MelieHHEe WU
aKTyaJau3aliio CIpaBOYHON MHGOpPMAIUU B AJEKTPOHHOM BuAe mocpenctBom EIITY,
PIIT'Y, odunmansHoro caifta Y moJIHOMOUYEHHOT'O OpraHa.

3.9. Uudopmaruss 0 mpenoCTaBICHUM MYHUIMIAIBHOM YCIYTH JOJIKHA OBITh
JOCTYIIHA JUJIs1 UHBAJIUJIOB.

Il. CTaHaapT npeaocTaBjieHus MYHUIIUNIAJIBHON yCJIyrH

4. HaumMeHOBaHUE MYHULMNIAJIBLHOM YCJIYTH
4.1. Bplmaua apXMBHBIX CIIPABOK, APXUBHBIX BBIMMCOK W ApPXMBHBIX KONMUU IO
COIMAJIbHO- MPABOBBIM 3aIPOCAM.

5.HaumeHoBaHMe OpraHa, npeaoCcTaBJIsIIOIIEr0 MYHUIIUNIAIbHY IO

yeayry
9. 1. MyHUIIMTTAJIBHYIO ~ YCIYTY MOPEAOCTaBIgeT aaMuHUCTpaius (OXOTCKOTO
cenbckoro nocenenus Hwkneropckoro pariona Pecniyonuku Kpbim,

5.1.1 MyHununanbpHas yciyra MOXeT NpenocTaBisiThes B MOII B yactu:
- IIpUeMa, PEerucTpalvyd M IepeJayd B YIOJIHOMOYEHHBIM OpraH 3asiBICHUS U
JOKYMEHTOB, HEOOXOIUMBIX JJIsI IPEIOCTABICHUS] MyHULIUIIAIBHOW YCIYTH;
- ”HQOPMUPOBAHHS O MOPSAKE MPEAOCTABICHUS MYHHUIIUIIAIBLHON YCIyTH, O XOe
BBITTOJIHEHUS 3asBJICHUS O MPEIOCTABICHUN MyHUIIUIIAIbHOW YCIYTH;
- BBIJIAYU PE3yJbTaTa MPEAOCTABICHUS MYHUIIUIIATbHON YCIIyTH.
5.2.3ampenieHo TpeOOBaTh OT 3asABUTEISI OCYIIECTBICHUS JCHCTBUM, B TOM YHCIIC
COTJIACOBaHMM, HEOOXOAUMBIX JIA MOJYYEHUS MYHULIMNAIbHOW YCIYIM U CBSI3aHHBIX C
oOpalieHreM B WHBIE TOCYJAapCTBEHHBIC OpPraHbl W OPTaHHW3AIMH, 32 HCKIIOYCHUEM
MOJIYYCHHSI YCIYT W TIOJYYCHUS JOKYMEHTOB W HWH(POpPMAIUH, MPEIOCTABISEMBIX B
pe3yibTaTe MpPeIOCTABICHHS] TAKUX YCIYT, BKIIOUEHHBIX B NEPEUYHU, YKAa3aHHbIE B YaCTU
nepBoit cratbu 9 @enepanbHoro 3akoHa oT 27 wutons 2010 roma Ne 210-d3 «O6
OpraHu3aluy MPEJOCTaBICHUS TOCYJapCTBEHHBIX W MYHUIMMNAIBHBIX YCIyr» (naigee —

®denepanbhbii 3aK0H Ne210-D3).
6.0nucanue pe3yabTaTa NpeI0CTABIEHUS MYHUIMNAJIBHON yCJIyIrH
6.1.Pe3ynpTaTom mpeaoCcTaBICHUS] MyHUIIUITATLHON YCIYTH SIBISICTCS:
- apxuBHbie cipaBku (IIpunoxenue Ne8 k HacTosieMy AAMUHUCTPATUBHOMY

periiaMeHTy);
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- apxuBHble BeImUCKU (IIpunoxxenne Ne9 k HacTosieMy AIMUHUCTPAaTUBHOMY
perJamMeHTy);

- ApXMBHBIE KOIHH;
- nH(pOpMaAIIMOHHOE MACHMO (ITpunoxxenue NelO x Hacrosmemy
AJIMUHUCTPATUBHOMY PErJIAMEHTY).

6.2 B ciayuae oOpaiieHus 3asiBUTENs 3a MOMy4eHHEM Yyciayru nocpeactsoM PIIT'Y
pe3ysbTaT YCIyrd B BUJIE CKaH-oOpasza Hampapisercs B JIMuHbI KaOWHET 3asiBUTENS Ha
PIIT'Y.

Jis monyuyeHuss pesynbTaTa NPENOCTaBICHUS MYHUIUMNAIBHOM YCIYyrd Ha
OyMa)xHOM HoOcuTejde 3asBUTENb HMEET NPaBO OOpPAaTUTHCA HEMOCPEICTBEHHO B
Y1onHoMoueHHbI oprad wiu MOILI.

7.Cpok npeaocTaBjieHuss MyHUIIUTIAJIBLHOM YCJIYTH
7.1.00mmit  cpok mpenocTaBiieHMs MyHuIMnaibHoW  ycnyrm  — 30
KUICHAAPHBIX JTHEM  CO JIHS MNPEACTaBJICHUS B YIIOJIHOMOYEHHBIN OpraH JOKYMEHTOB,
00513aHHOCTD I10 MPEIOCTABICHUIO KOTOPHIX BO3JIOKEHA HA 3asIBUTEIIS.

B cimywyae npencrasienus 3asBUTENEM JOKYMEHTOB uyepe3 MOL winu HampaBiieHUs
3asBJICHUST B OJJIEKTPOHHOM Bujae, nocpeactsom PIII'Y, cpok mnpegocTaBieHUs
MYHUIIATIAJIBHONW YCIIYTH UCUYUCISETCS CO JHS MOCTYIUICHUS (PEeTUCTpalluK) JOKYMEHTOB B
YOITHOMOYEHHBIN OpraH.

M®II obecrieunBaeT nepeaady 3asBICHUS U JOKYMEHTOB B Y IOJTHOMOYECHHBIM OpraH
B CPOK, HE MPEBBIMAIIMNUX 2 paboYuX JTHEH, CISAYIOIUX 3a JHEM MpHUeMa JTOKyMEHTOB B
MOILI.

7.2.Cpox BbIJIa4U (HampaBneHus) pe3yJibTaTa IIPEIOCTaBIICHUS
MYHUIIMIAIIBHOW ~ YCIIYTH 3asBHUTENIO COCTaBIseT He Oojee 2 pabouux IHEW cO JHS
OPUHSTHS COOTBETCTBYIOIIETO PEIICHUs YTIOJTHOMOYEHHBIM OpraHoM (B OOIIUH CpPOK
IPEAOCTABICHUS YCIYTH HE BKIIOYAETCS).
7.3.Ilepenaua B8 MOIL] pesynpTaTa NpeaoCTaBICHUS MYHUIIUITAIBHOW YCIYTH I10
3asMBJICHUSM, MOCTynUBIIKMM 4yepe3 M®ILI, ocymiecTBiseTcs He Mmo3aHee 2 pabodyux JTHEH,
CIEAYIOIIUX 3a JHEM OKOHYaHMS, YCTAHOBJICHHOIO JACHCTBYIOIIMM 3aKOHOAATEIbCTBOM
CpPOKa MPENOCTABICHNS MYHUIIUIIAIIBHON YCIYTH.

M®I] ocymecTBiIgeT  BblAAdy  3asBUTENIO  pe3yJibTaTa  IPEIOCTABICHHUS
MYHUIMIIAJIBHOM  yCIYTH B TEUYEHUE CPOKa XPaHEHUs TOTOBOIO  pe3yJIbTaTa,
MNPEeTYCMOTPEHHOTO COTJIAIIEHUEM O B3auMoJeUcTBUH Mexay MOPIl u YnonHoMoueHHBIM
Opra”HoM.

7.4 IlpuocTaHoBI€HUE TPEAOCTABICHUS MYHULIMIIAIBHON YCIYTH HE MPELYyCMOTPEHO.

8.IlepeyeHb HOPMATHBHBIX MNPABOBBIX AKTOB, PEryJUpYyHOIIUX OTHOIIEHMS,
BO3HHMKAKIIME B CBSA3HU C MPEeI0CTABJICHUEM MYHHIIUNIAJIBHOMU YCIAYIH

8.1.Ilepeyenn HOPMAaTHBHBIX MPABOBBIX AKTOB, PETYIUPYIOLIMX NPEAOCTABICHUE
MyHULHNaIbHOW ycimyru pasmemien Ha EIIY, PITY wu oduunmnansHoM caiite
YOJIHOMOYEHHOTO oprasa.



9.McuepnbiBaromyii nepevyeHb JOKYMEHTOB, He00X0AMMBbIX B COOTBETCTBHUH C
HOPMATHBHBIMHU NMPABOBLIMU AKTAMHU /IJIfl IPEI0CTABJIEHUA MYHUIIUNIAJIbHOM YCJIYTH
U YCJIYI, KOTOpPbIE ABJAIOTCH HE00XOAUMBIMHU M 00913aTEJIbHBIMHU JIS IPEI0CTABJICHUSA
MYHUIHMIIAJIBHON YCJIYI'H, MOAJICKALIMX NPEA0CTABICHUIO 3asiBUTE/IEM, B TOM YHCJIe B

3JIEKTPOHHOM (popme

9.1.IlepeueHb JTOKyMEHTOB, OOfA3aTENbHBIX K TMPEJOCTABICHUIO 3asIBUTEIIEM
CaMOCTOSITEIBHO, JUIS ITOTYYEHUS YCIYTH:

1) 3asiBieHHE O MPEJOCTABICHUM MYHULHUIAIBHON YCIyru mo (opme CoriacHo
[Ipunoxenussm Nel - 6 K HacTodlleMy aJIMHHHCTPATUBHOMY perjlaMeHry (B
3aBUCUMOCTH OT LEIH OOpallleHus, MpeJaoCTaBIseTcss B cllydae JUYHOTO OOpalleHus B
yMoJIHOMOYeHHbIN opran/M®I]);

B 3asBreHun 10KHBI ObITh YKa3aHbl CBEJEHUS, HEOOXOIUMBIE J1JIsl €r0 UCTIOJIHEHUS:

- (amunus, UMs, 0TYECTBO (MTOCNIEIHEE — IPU HAIMYKK) 3asBUTENS (IIPEeACTaBUTEIS
3asIBUTEIIS ), HAMMEHOBAaHUE IOPUUYECKOTO JIUIIA;

- azapec 3asBuTeNS (I IOPUIUYECKUX JIUI — FOPUIUUYECKUN U TIOYTOBBIN ajpec, AJis
(Gu3nUecKuX JIMIl — aJpec PEerucTpalvu), KOHTAKTHBIA TenedoH, a Takxke gamMuius, ums,
OTYECTBO (TOCeHEE — TPU HATUYUHN) UCTIOTHUTEINS (JIJ151 FOPUANYECKUX JIUIT);

- CYTb 3a1mpoca, 00palieHus;

- XpOHOJIOTMYECKUE PAMKH 3alrpaninBaeMoil nHpopMaluu,

- U1 TIOATBEPXACHUS CTaxka paboThl M pa3Mmepa 3apabOTHOM IuIaThl — JaTa
POKJEeHUsI, Ha3BaHME, BEJOMCTBEHHAas IMOAYMHEHHOCTh OpraHu3alud, BpeMms paboThl,
JOJKHOCTb, TOJ1 YBOJIbHEHHS;

- HWHbBIE CBEJICHMS, TO3BOJISIONINE OCYIIECTBUTD MOUCK JOKYMEHTOB, HEOOXOIUMBIX
JUTSL UICTIOJTHEHUS 3a1poca, o0palieHus;

- coriacue 3asBUTENsl (IIPEICTABUTENSl 3asBUTENS) Ha 0OpabOTKY MEepCOHATbHBIX
JAHHBIX;

- JaTa MOoJ1auu 3asBJICHUS, IOJINCH 3asBUTEIIS (MIPEICTAaBUTEIS 3aIBUTEIS).

B cinyyae HeoOXOIMMOCTH TMONY4YEHUS PE3yIbTaTOB MPEJAOCTABICHUS YCIYTH B
OTHOIIIGHUH HECOBEPIICHHOJETHET0, 0OPMIICHHBIX B (OpMe JOKYMEHTa Ha OyMaKHOM
HOCHUTENE, 3aKOHHBIM IIPEJCTABUTEIIEM HECOBEPIIECHHOJETHETO0, HE  SBIISIOLIETOCS
3asIBUTEJIEM, 3asIBUTENb, SABJISIIOLIUICS 3aKOHHBIM MPEICTABUTEIIEM HECOBEPILIEHHOJIETHETO,
B MOMEHT IMOJaud 3asBJICHHS O TMPEJOCTABICHUM YCIYTH YKa3bIBaeT (pamMuimio, UM,
OTYECTBO (TOCIIEAHEE - MpPU HAJIWYUM), CBEIEHUS O JOKYMEHTE, YIOCTOBEPSIOIIEM
JUYHOCTh JAPYroro 3aKOHHOTO HPEJCTABUTENSA, YIOJHOMOYEHHOIO Ha IOJyYEHHE
PE3yJIbTaTOB NPEAOCTABIEHUS YCIIYTH.

B cnyuae nampaBnenus 3aseinenusi nocpeactsom PIIIY (opmupoBanue 3asBieHus
OCYIIECTBIISIETCSI TIOCPEACTBOM 3aIOJIHCHUS WHTepakTUBHON ¢opmbl Ha PIII'Y 6e3
HEOOXOIMMOCTH JTOMOJIHUTEILHOW TO/Mauu 3asBICHUS B KakoW-1mbo wHoM dopme. [lpu
aBTOpU3ALMM IOCPEICTBOM MOJATBEPKIACHHOM YYETHOM 3amucu B EjguHONW cucreme
uneHTuukanu u ayrentudukanuu (nanee — ECUA) 3asBineHune cunraercs moamucaHHbIM
MPOCTOM  AJEKTPOHHOM  MOAMHMCHIO  3asBUTENs,  MPEACTABUTENS]  3asBUTENS,
YIOJHOMOYEHHOI'O Ha MOJANHUCAHNE 3asiBJICHUS.



2) JIoKyMeHT, yAOCTOBEPSIOUIMH JIMYHOCTh 3asBUTENS WIH IPEACTABUTEIS
3asBuTens (MpPegoCTaBIsSIETCsl B CAy4yae JIMYHOIO OOpallleHus B YIOJIHOMOYEHHBIN
opran/M®II). B cnyuae nHanpaBieHus 3asBiaeHus nocpeincrsom PIIIY cBenenust us
JOKYMEHTA, YA0CTOBEPSIOLIEr0 JUYHOCTh 3asBUTENS, IPEICTaBUTENS (DOPMUPYIOTCS NPU
noaTBepxkaeHun ydyetHou 3anucu ECHA W3 cocTtaBa COOTBETCTBYIOIIMX JAHHBIX
yKa3aHHOW YYETHOM 3alMcCH U MOTYT ObITh MPOBEPEHBI MyTEM HaIpaBJIEHUs 3arpoca ¢
ucnons3oBanueM CMOB.

3) IOKyMeHT, TNOATBEPKAAIOUIMN  TOJHOMOYUSA  MPEACTaBUTENS  3asBUTENs
JEHCTBOBaTh OT UMEHU 3asBUTENsA (B cilydae oOpalieHusi 3a MpelOCTaBICHUEM YCIYTH
MpeacTaBUTENsl 3asiBUTENS]) COCTABICHHBII B COOTBETCTBMM C 3aKOHOJATEIHCTBOM
Poccuniickoit ®denepauyu. 3asBICHUS, KacarOUIUMECs APYTUX JIML, NOPUHUMAIOTCA Ha
UCIIOJIHEHUE TMPU HAJUYMK HOTApUAIbHO 3aBEPEHHON JOBEPEHHOCTH OT CYObEKTa
uHopMaluu (B ciilydyae ero CMEpTH - OT HacJeAHUKA CyObeKkTa HH(popMaIun).

B cnywae, ecnu 3asBiieHHE TIOJlaeTCAd dYepe3 MPEACTaBUTENs  3asBUTENS
nocpeactsoM PIII'Y, u J0BEepeHHOCTh MpPEACTABUTENS 3asBUTENS M3rOTOBJIEHA B
ANEKTPOHHON (opme, Takas JIOBEPEHHOCTh JOHKHA OBITh MOAMNMCAHA AJIEKTPOHHON
MOJIMKCHI0, TPeOOBaHUSI K KOTOPOW YCTaHABIMBAIOTCS 3aKOHOJATENbCTBOM Poccuiickoi
Odenepanivy, peryaupyromMUM OTHOILIEHUS B OO0JACTH HCIIOJIB30BAHUS JIIEKTPOHHBIX
noJnucen. Y 0CTOBEpeHHasi, COBEpLIEHHAsI WM BBbIJAHHAS HOTAPUYCOM JOBEPEHHOCTH
OpeCTaBUTENsl  3asBUTENS B DIJIEKTPOHHOM (¢GopMe JODKHA  COOTBETCTBOBATH
TpeOoBanusaMm ctath 44.2 OcHOB 3akoHonarenbcTBa Poccuiickoit denepauuu o
Hotapuarte ot 11.02.1993 Ne 4462-1.

YKa3aHHbIM JOKYMEHT, BBIJIAHHBIM OpraHU3alMed, YIOCTOBEPAECTCS YCUIICHHOMU
KBAJIM(DUIIMPOBAHHON AJIEKTPOHHON TOJMKUCHIO MPABOMOYHOTO JOHKHOCTHOTO JIUIIA
OpraHu3aldd, a JOKYMEHT, BbIIaHHBIA (U3UYECKUM JIMIOM, - YCHJICHHOH
KBATM(UIIMPOBAHHOM JJICKTPOHHOM TMOAINKCHI0 HOTapuyca ¢ TNpuiIokeHueM (aiia
OTKPEIUICHHOHN YCWJICHHOM KBAIM(PUIIMPOBAHHOM 3JIEKTPOHHOMU Moanucu B (popmare sig3.

4) KOUsl TPYAOBOM KHWKKHM (711 3asiBJICHUM, KaCArOUIUXCS TMOATBEPKICHUS
TPYJOBOTO CTa)ka U pa3Mepa 3apadOTHOM IUIaThI);

5) KOIIUU TJOKYMEHTOB, TOJITBEPKAAIOIINX MTPaBO (GU3MUECKOTO JUIA HA TIOy4YeHUE
uHDopMaMK O TpeTbeM Juie (IpH HEOOXOIWMOCTH): JOTOBOpa (KYIUIM-TIPOJIAXKH,
JapeHusl); pElIeHusi CyAa; CBUJIETENIbCTB: O POXKICHUU (CMEPTH), O 3aAKIIOYCHHU
(pacropxenun) Opaka, mepeMeHe (GpaMuINd, UMEHHU, OTYECTBA, O TMpaBe HACJIEIOBAHUS,
MPaBOYCTAHABIMBAIOIIETO IOKYMEHTa Ha OOBEKT HEIBIKUMOCTH, MPABO Ha KOTOPHIA HE
3aperucTpupoBaHo B ENMHOM rocyJapCTBEHHOM peecTpe HEABUKUMOCTH (Ha 3€MEIbHbIN
YYaCTOK, KWJIbE U APYro€) U IPYTHUE;

6) TOATBEpP)KJECHHE OpraHa, YCTAHABIMBAIOUIEIO0 MPaBO TpakJaHWHA Ha
MOJIyYE€HHUE TOCYJApPCTBEHHBIX COLMUAJIBHBIX JIBIOT (B ciydae oOpalieHusi rpaxiaH,
HYKJIAI0UIMXCS B MOJTBEPKICHUHA UMYIIIECTBEHHBIX IPaB).
9.2.3asBUTENb WM €0 MPEACTABUTEIh MPEJCTABISET B YIMOTHOMOYEHHBIM OpraH
JOKYMEHTBI, yKa3aHHble B MyHKTe 9.1. HacTosimiero AJIMUHUCTPATUBHOTO pErIaMEHTa,
OJTHUM M3 CIICIYIOIINX CIIOCOOOB TI0 BHIOOPY 3asIBUTEIIS:

a) B 2JIEKTpOHHOM popme nocpeactsom PIITTY.

B cnydae HampaBlieHHs 3asBJICHUS U NPUJIAraeMbIX K HEMY JOKYMEHTOB yKa3aHHBIM
crocoOOM 3asiBUTEIb (MPECTaBUTENb 3asIBUTENS), IPOLICAIINNA MPOUEAYPbl PETUCTPALUH,
uneHTu@ukanu v ayreHTudukauuu c¢ wucnonbzoBanueM ECHA, 3zanonsser ¢opmy
YKa3aHHOTO 3asIBJICHUS C UCIIOIb30BAaHUEM UHTEPAKTUBHOU (POPMBI B JIEKTPOHHOM BUJIE.
TpeGoBanusi Kk JOKyMeHTaM, HampaBisieMbiM mnocpeactBom PIIIY - ¢aiin (ckan-



kormus) ¢ pacmmpennem PDF, JPG, JPEG, PNG, BMP, TIFF, ZIP, RAR, SIG.
MakcuManbHO AOMYCTUMBIN pa3mep ¢aiina - 5 MO.

0) Ha OyMa)XHOM HOCHUTEJI€ TTOCPEACTBOM JIMYHOTO OOpaIleHus: B Y TOJTHOMOYEHHbBIN
oprad, M®IL] 1160 nocpeaCTBOM MOYTOBOI'O OTIPABICHUS.

[Ipu oOpaieHun MOCpeICTBOM MOYTOBOTO OTIIPABJICHUS 3asBUTEINb (MPEICTABUTENh
3asBUTENIsI) HAMpaBlsAeT 3asBICHHE W KOMWUU YKa3aHHBIX JOKYMEHTOB IOYTOBBIM
OTIPaBJICHUEM C YBEAOMIIEHUEM O BPYUYCHUHU.

9.3.®opMBbI TOKYMEHTOB JUIsl 3alOJHEHUS MOTYT OBITh MOJIYYEHBI 3asBUTEIEM IIPU
JUYHOM OOpallleHuu B YTNOJHOMOYEHHBINM opraH, M®I] B »snexkrpoHHON (opMe Ha
odunranTbHOM BeO-caiiTe YnonnomouenHoro oprana, ' bY PK «M®Ily, PIIT'Y.

10.AcuepnbiBaomuii nepedyeHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBHU C
HOPMATHBHBIMHU MPABOBLIMHU AKTAMH JIJIf1 IPEIOCTABJIEHUSI MYHUIIUNIAJIBLHON yCJIYyTH,
KOTOPbI€ HAXOAATCS B PACHOPAKEHUH IOCYJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI 0

CaMOYNpaBJeHHUs U HHBIX OPraHOB, YYACTBYOIIUX B MPeI0CTABJICHUHN
MYHHMIUNIAJIBHOU YCJIYI'H, H KOTOPbIE 3asiBUTE/ b BIIPaBe NMPeACTABUTH, B TOM YHCJI€E B
3JIEKTPOHHOU (popMme

10.1.TlpenocTaBiieHrie  AOKYMEHTOB, KOTOPbIE HAXOJATCS B  PaCIOPSKEHUU
rOCY/IapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CAaMOYIPAaBJICHUS W HWHBIX OPraHoOB,
YYaCTBYIOUIMX B MPEIOCTABICHUN MYHMUIIMNAIBHON YCIYyTH, U KOTOPBIC 3asIBUTENIb BIIPaBe
PEJCTaBUTh, B TOM YHKCIIE B AJIEKTPOHHOMU (popMme, He TpedyeTcs.

11.Yka3anue Ha 3anpeT TPeOOBATH OT 3asiBUTEJISI

11.1.0OpraH, npeaoCcTaBisOMMNA MyHULIMTIAJIBHYIO YCIYTY HE BIIPaBe:

- OTKa3blBaThb B TMpUEME 3ampoca M HHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
IPEAOCTABICHUSI MYHHUIMIAIBHON YCIYrd, B CJIy4yae, €CJIM 3alpoc U JOKYMEHTHI,
HEOOXOMMBIE NJIsi MPEJIOCTAaBICHUS MYHHUIIMIAIBHONW YCIYTH, TIOJIaHbl B COOTBETCTBUHU C
uHbopMale o Ccpokax U TMOPSAKE TMPEeAOCTaBICHUS MYHHUIMNAIBHOW  YCIYTH,
onyonukoBanHoit Ha EII'Y, PII'Y, Ha odunuanbHOM caiiTe YTOJIHOMOYEHHOT'O OpraHa,
OPEAOCTABISIIONIEr0  MYHULMOAIbHYKO  YCIYTy, OpraHu3alMii, y4YacTBYIOIIUX B
PEAOCTABICHUN MYHULIUIIAIBHOW YCIIYTH;

- OTKa3bIBaTh B MPEAOCTABICHUN MYHULIUNAIBHOW YCIYTU B CIIy4ae, €ClIM 3alpoc U
JOKYMEHTBI, HEOOXOIMMBIE ISl TPEJOCTABICHUS MYHMIIMIIAIBHOW YCIYTH, TMOJaHbl B
COOTBETCTBHM C WH(pOpMaIueln 0 CpoKax W TOPSIKE MPEIOCTaBICHUS MYHUIIMITATbHON
yeiyru, onyonukoBanHoi Ha EINIY, PIIT'Y, Ha odurnmansHOM caiiTe Y IOJTHOMOYEHHOTO
opraHa, MpPeJOCTABISIONIET0 MYHUIMIAIBHYIO YCIYry, OpraHU3aluil, y4acTBYIOLIUX B
MPEAOCTaBICHUN MYHULIMIAIBHON YCIyTH;

- TpeboBaTh OT 3asBUTENS COBEPIICHUS WHBIX ICHCTBUH, KPOME MPOXOKIACHUS
UAeHTUGUKAMN W ayTCeHTH(PUKAMA B COOTBETCTBUU C HOPMATHUBHBIMU TIPABOBBIMH
aktamu Poccuiickot ®enepanuu, yka3aHHs LEIM IMPHUEMA, a TaKXKe NPEAOCTaBICHUS
CBEJICHUH, HEOOXOMMMBIX I pacueTa JJIMTEIHbHOCTH BPEMEHHOTO WHTEpPBaJIa, KOTOPBIN
HE00X0IMMO 3a0pOHUPOBATH TSI TIPUEMA;

- TpeboBaTh MPEACTABICHHUS TOKYMEHTOB M HH(POPMAIUUA WM OCYIIECTBICHUS
JNEUCTBUWA, TPEACTABICHUE WM  OCYIIECTBIECHHE KOTOPBIX HE MPEAyCMOTPEHO
HOPMAaTUBHBIMH MPABOBBIMU AaKTaMH, PETYJIUPYIOIIMMHU OTHOIICHHUS, BO3HHUKAIOUIUE B
CBSI3U C MPEJOCTaBICHUEM MYHUIIMIATBHBIX YCIIYT;

- TpeboBaTh MpPEACTABICHUS JOKYMEHTOB M  HMH(OpMalUUHU, KOTOpPhlE B
COOTBETCTBUM C HOPMAaTHBHBIMM IpaBOBbIMH akTamu Poccuiickori ®enepauun u
PecnnyOnuku KpbiM, MyHUIIMTIATEHBIMUA TTPABOBBIMHM aKTaMU HAXOHSITCS B PACHOPSIKEHUU
YNOJTHOMOUYEHHOTO OpraHa, NPEJOCTABIISIIOIIETO MYHHUIUIAIBHYIO YCAYTY, HHBIX



rOCYJapCTBEHHBIX  OPraHOB, OpPraHOB  MECTHOTO  CaMOyOpaBjieHus ¢ (W)
MOJABEIOMCTBEHHBIX OpTraHM3allli, YYaCTBYIOIIMX B MPEJAOCTABICHUU TOCYJIAPCTBEHHBIX
WM MYHUIUIIATBHBIX YCIYT, 3a UCKIIOUEHHEM JOKYMEHTOB, YKa3aHHBIX B 4YacCTU 6 CTaThbU
7 ®enepanbHoro 3akona Ne 210-D3;

- TpeboBaTh OT 3asBUTENISI TPEAOCTABICHUS JIOKYMEHTOB, MOATBEPKAAOIIUX
BHECEHUE 3asBUTEJIEM IIATHI 32 MPEIOCTABICHINE MYHULIUITAILHOU YCITYTH;

- TpeOOBaTh OT 3asBUTENS OCYIIECTBICHUS JEHCTBUM, B TOM YHUCJIE COTJIACOBAHUA,
HEOOXOJUMBIX JIJIsi MOJYYCHUSI MYHHUIIMTIAIBLHON YCIYyTU U CBSI3aHHBIX C OOpallleHUEM B
WHBIE TOCYJapCTBEHHBIC OpPTaHbl, OpraHbl MECTHOT'O CaMOYIIpaBJIEHUS, OpraHU3alluu, 3a
UCKJIIOYCHUEM TIOJyYeHMs] YCIAYyr U TOJy4eHHUs JOKYMEHTOB U HHGpOpMAaIUH,
MPEIOCTABISIEMBIX B PE3YJIbTaTe MPEJOCTABICHUS TAKUX YCIYT, BKIFOYEHHBIX B IEPEYHH,
yKa3aHHbIE B yacTu | ctateu 9 @enepanbHoro 3axkoHa Ne 210-03;

- TpeboBaTh OT 3asBUTENS MPEJCTABICHUS JOKYMEHTOB U HH(OpMAINH,
OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTh KOTOPHIX HE YKA3bIBAJIUCh MPH MEPBOHAYATHLHOM
OTKa3e B MpUEME JOKYMEHTOB, HEOOXOJIMMBIX ISl MPEAOCTaBICHUS MYHUIIUMATIHHOM
yCIIYTH, JTMOO B MPEIOCTABICHUM MYHUIUTIAIBLHON YCIYTd, 3a UCKIIOYCHHEM CIydacs,
PEIYCMOTPEHHBIX MOANYHKTaAMHU «a» - «» myHKTa 4 gactu 1 crateu 7 denepanbHOro
3akoHa Ne 210-D3;

- TpeboBaTh OT 3asABUTENSI MIPEAOCTABICHUS HAa OYMa)KHOM HOCHUTEJIC JOKYMEHTOB U
uH(OpMaIMK, IIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHBI B COOTBETCTBUU C
nyHKTOM 7.2 yactu 1 cratbu 16 ®enepanbHoro 3akoHa Ne 210-D3 3a uckiIoueHUEM
CJIy4aeB, €CJIM HAHECEHHWE OTMETOK Ha TaKHhe JOKYMEHTHhI JIMOO WX HU3BATUE SBISETCS
HEOOXOJMMBIM YCJIOBHEM TMPEIOCTaBICHUS] TOCYIApCTBEHHOW YCIyTHd, U HUHBIX CIIy4aes,
YCTaHOBJIEHHBIX (peiepaibHbIMU 3aKOHAMU;

12.MicuepnbiBaomuii nepedyeHb 0OCHOBAHMI /1J151 0TKA3a B IpUeMe JOKYMEHTOB,

HEeO00XOAMMBIX /LISl PeI0CTABJIEHUS MYHUIMNIAJIBHON yCIayru
12.1.0cHoBaHus IS OTKa3a B TIpUEME JOKYMEHTOB, HEOOXOIWMBIX  JIS
NIPEIOCTaBICHUS YCITYTH:

12.1.1.JIokyMeHThI, HEOOXOAUMbIE JI TMPEJAOCTABICHUS MYHHUIIUNAIBHONW YCIYTH,
NPE/ICTaBIICHbl C HEOTOBOPEHHBIMHM HCIIPABICHUSIMHU, CEPHE3HBIMU TOBPEKIACHUSIMU, HE
MO3BOJISIONIMMHU  OJIHO3HAYHO MCTOJIKOBAaTh WX COJAEp)KaHUE, TMOJYUCTKAMHU JIHOO
MPUINIMCKaMU, 3a4€PKHYTHIMH CIIOBaMH, a TAKKE MIPU HAJTMYUU B 3as1BJICHUU U TIPUIIaraeMbIxX
K 3asBJICHUIO JOKYMEHTAX 3alMCel U TOMETOK, BBIIIOJIHEHHBIX OT PYKHU;

12.1.2.3agBnenne O TPEIOCTABICHUH YCIYT'HM TOJAHO B OpraH, B TOJHOMOYHS
KOTOPBIX HE BXOAUT NPEAOCTABICHUE YCIIYTH;

12.1.3.TlpencraBieHHbIe JOKYMEHTHl yTPATUIM CHIy Ha MOMEHT OOpamieHus 3a
yCAyro (JIOKYMEHT, YyJOCTOBEPSAIONIMM JIMYHOCTh, JIOKYMEHT, YyJAOCTOBEPSIOUINM
MOJIHOMOYHUS MPEJICTAaBUTENS 3asBUTENA, B Cilydae OOpalleHusi 3a MNPeAoCTaBICHUEM
YCIIYTH YKa3aHHBIM JIUIOM);

12.1.4. HenonHOE/HEKOPPEKTHOE 3amoHEHUE Tojied B ¢dopMe 3asBICHUS, B TOM
YHUCJie B UHTEPAKTUBHOM (hopMe 3asiBIICHHUS;

12.1.5.1IpeacraBiaeHrne HEMOTHOTO KOMILIEKTa 00s13aTeIIbHBIX JIOKYMECHTOB;

12.1.6.HecobmrogeHne yCTaHOBIICHHBIX cTathei 11 deaepanbHOro 3akoHa OT
06.04.2011 Ne 63- @3 «OO0 >7eKTPOHHON MOANMUCH YCIOBUHN MPU3HAHUS TCHCTBUTEIHHOCTH
YCUJIEHHOUM KBaTU(UIIMPOBAHHOMN 3JIEKTPOHHOU MOMUCH;

12.1.7.JIngHOCTh 3asABUTEIS HE YCTAHOBIICHa/ HUASCHTU(UKAIMSA JUIHOCTH HE
OCYIIECTBJICHA;

12.1.8.CBeneHHs BO BIOYKSHHSX HE TMOJIIAIOTCS IIPOUYTCHUIO;



12.1.9.3agButennb HE COOTBETCTBYET TpEOOBAHMSIM, YKa3aHHBIM B 1. 2.
AJMHAHHMCTPATUBHOI'O PETJIaMEHTA;

12.1.10.Ilogava 3asBiACHUS B HENPUEMHOE BpeMsS MpHU JUYHOM OOpallleHHH B
YII0JIHOMOYEHHBIN OpraH;

12.1.11. Ecnu 3asBiieHHE HANMCaHO HAa HMHOCTPAHHOM S3bIKE, YTMOJIHOMOYEHHBIN
OpraH BO3BpAILAET €ro 3asBUTEII0 C YBEJOMIICHHEM, YTO K HCIOJHEHUIO MPUHUMAIOTCS
TOJIbKO 3asIBJICHUS, HATUCAHHBIE Ha PYCCKOM SI3BIKE.

12.2.0cHoBaHuEeM JUIsl OTKa3a B MpUEME JIOKYMEHTOB 3asBUTENsT paboTHUKOM ML
ABJIIETCS. OTCYTCTBUE JTMOO OTKa3 B MPEIOCTABICHUU 3asiBUTEIEM OpUTMHaja JOKYMEHTA,
YIIOCTOBEPSIONIETO  JIMYHOCTh  3asABUTENs, MPEACTAaBUTENsSl  3asiABUTENsA, a  TakkKe
IpeloCTaBICHUE HEIEUCTBUTENIBHOTO JOKYMEHTA, YIOCTOBEPSIOIIETO JINYHOCTh 3asBUTEIS,
OpeICTaBUTENsl  3asBUTENS,  HEJNECHCTBUTEIBHOTO  JOKYMEHTA,  YJIOCTOBEPSIOLIETO
MOJIHOMOYUS MIPEACTABUTEIS 3aIBUTEIIS.

13.UcuepnbiBaouuii nepeveHb OCHOBAHUIA I IPUOCTAHOBJIEHUS WIN 0TKAa3a

B MIpeI0CTABJIEHUM MYHHIMIIAJBHON yCIyTru

13.1.0cHoBaHus AJii MPUOCTAHOBJICHUSI MPEIOCTABICHUS MYHUIUIMAIbHONU YCIYTH
OTCYTCTBYIOT.

13.2.0cHoBaHusAIMH 1711 OTKa3a B TMPEJOCTaBICHUM MYHUIMNAIBHOW YCIyrd
SBJISIFOTCSI:

13.2.1.3asBreHKE HE MOATACTCS MPOYTCHHIO;

13.2.2.01BeT 1O CyIIEeCTBY yKa3aHHOW B 3alpoce TeMbl (BOIPOCa) HE MOXKET OBITh
naH 0e3 pasMialleHds CBEJCHMM, COCTABISIIONIMX TOCYIAapCTBEHHYIO WM UHYIO
oxpaHsemylo (QenepaabHbIM 3aKOHOM TaiHy (yKa3aHHasi HMHQOpMaIUs MOXKET ObITh
IpeoCcTaBiIeHa TOJBKO MPHU HAJIMYMU Y TMOJB30BATENs JOKYMEHTAJIbHO MOATBEPKICHHBIX
OpaB Ha T[IOJYYEHUE CBEJIEHUN, COJEP)KAIMX TOCYAApCTBEHHYIO TallHy # (WJIH)
KOH(UACHITHATBbHYI0 HHPOPMAIIHIO);

13.2.3.3asaBiienne kacaeTcsi TEMbI (BOIIPOCA), B OTHOIIEHUU KOTOPOHU IMOJIH30BATEIIO
paHee MHOTOKPAaTHO J1aBaJIUCh NHUCHMEHHBIE OTBETHI IO CYIIECTBY, W TPU 3TOM HE
NPUBOJSATCA HOBBIE JOBOABI MM OOCTOSTENHCTBA (YIIOJIHOMOYEHHOE IOJIKHOCTHOE JIHIIO
BIIpaBE TMPUHATH pEIICHHE O O€30CHOBATENBHOCTH  OYEPENHOTO  3asBICHUS U
NPEKpAIICHUH TEePENUCKH 0 JAHHOMY BOTPOCY TPH YCIOBHH, UTO YKAa3aHHOE 3asBJICHHE
U paHee HampapisieMble 3asBIICHUS HANPABISUINCh B OIMH U TOT )K€ OpraH);

13.2.4.B 3asBieHUN COAEPKATCS HEICH3YPHBIE MO0 OCKOPOUTEITHHBIE BBIPAXKCHUS,
YTPO3bI KU3HH, 310POBbI0 U UMYILECTBY JAODKHOCTHBIX JIHI] Y IOJJTHOMOYEHHOTO OpraHa, a
TaK)Ke YJICHOB UX CEMEH;

13.2.5.Y mnonp3oBatenst OTCYTCTBYIOT JOKYMEHTBI, MOJATBEP)KIAIOLINE  €ro
MIOJIHOMOYHS BBICTYNIaTh OT HWMEHHM TPETbUX JMIL, B OTHOIIEHHWH KOTOPBIX IOJAHO
3asiBJIEHME (B CJIydae, €CJIM HE UCTEK CPOK OIPaHUYEHUS, YCTAHOBJICHHBIN YaCThIO 3 CTaTbH
25 ®enepanbHoro 3akoHa Ne 125-D3);

13.2.6.0TcyTCTBHE JOKYMEHTOB IO 3aIMIPAIIMBAEMbIM CBEIICHUSIM;

13.3.01cyTrcTBHE B 3asABICHHM, OOpameHHMH HEOOXOAUMBIX CBEJICHHMA IS
MIPOBEJICHUS IOMCKOBOM PaOOTHI.

42. O nmnpuyuMHax OCTaBJICHUS 3asBJICHUS 0O€3 paccMOTpeHus cooOIaercs
3asIBUTEIIO B CIIydasiX, €ClM ero (paMwins U MOYTOBBIM (3JIEKTPOHHBIN aapec) NoIJarTCs
MIPOYTEHHUIO.

3asBuTenb (IpeACTaBUTENb 3asBUTENS) BIpPaBE OTKA3aTbCAd OT IOJYUYEHHS
MYHHUIMTAIBHOW YCIYTM Ha OCHOBAaHUHU JIMYHOTO MMCBMEHHOIO 3asBJICHUS, HAIIMCAHHOTO B
cBOOONHOW (opMe HampaBUB IMOYTOBBIM OTHpaBieHUEM (C yBEJOMIJICHHUEM) WU



0OpaTUBIIKCH B Y IOJJTHOMOUYEHHBIN OpraH.
OTka3 B MpenoCTaBIEHUU MYHULUIAIBHON YCIyTH HE NPENSATCTBYET MOBTOPHOMY
0OpalleHNIO 3a IPEJOCTAaBICHUEM MYHUIIMIIAIIbHON yCIIyTH.
14 Ilepevensb yciayr, KOTOpbIe SIBJAIOTCS HEOOXOAMMBIMH M 0013aTeIbHBIMH 1151
NpeaoCTABJEHUS MyHMIMIIAIbHON yCJIYyT'H
114.1.Ycnyru, KOTOpbIE SIBISIOTCS HEOOXOJUMBIMM U 00s3aTEIbHBIMH IS
MPEeIOCTaBICHUS MYHUIIUNIATBHON YCIYTH OTCYTCTBYIOT.

15.11opsinok, pa3Mep U OCHOBAHUSI B3UMAHUSA IOCYJAPCTBEHHOI MOMIUHbBI HJIH
HHOH IUIAThI, B3MMaeMOH 32 NpeA0CcTaBIeHHe MYHULUIIAJIBHON YCJIYId
15.1.TlpenocTaBiieHre yCayTru OCYIIECTBISETCS O€3 B3UMaHMUS TUIATHI.

16.11opsinok, pa3Mep U OCHOBaHUSI B3UMAHUS IIATHI 32 NIPeJ0CTaBJIeHNE YCOYT,
KOTOpbIE SABJIAITCH HE00X0AUMbIMHU M 00513aTEJIbHBIMHM ISl PEA0CTABJICHUS
MYHUIUNIAJIBHON YCJIYTH
16.1.Ilnata 3a mnpeAoCTaBlIEHUE YCIYT, KOTOPBIE SBISIOTCA HEOOXOJUMBIMU U
00s3aTENBHBIMU ISl TPEOCTABICHNUS] MYHUIIMITAIbHON YCIIYTH OTCYTCTBYET.

17.MakcuMaJIbHBIH CPOK OKUAAHUS 3asIBUTEIsI B oUepeau NMpH nojade 3anpoca
0 MpPeA0CTABJIEHUN MYHUIIMTIAJBLHOM YCJIYTIH U IPH MOJYYEHUN pe3yabTara
Npea0CcTABJEHUSI MYHMIMIAIBHON yCIyru
17.1.Bpemsa oxujaHusi 3asBUTENs B Oyepead TNpHU Tojaye 3asBICHUS O
IPEIOCTaBICHUN MYHUIIMITAIBHON YCIYTU W TIPH MOJTYYEHUU pe3yJibTaTa MpeloCTaBICHUs
MYHUIIMTIATIBHON YCIIYTH HE JOJIKHO MPEBHIIATh 15 MUHYT.

18.Cpok u nopsI0K perucTpauuu 3anpoca 3asiBUTeJNs 0 NPea0CTaABIeHUH
MYHULMNIAJIBHON YCJIYT'H, B TOM YHCJIe B 3JIEKTPOHHOM ¢opme
18.1.Peructpanus 3asgBIEHHUS, TMPEICTABICHHOTO B YIIOJHOMOYEHHBIM OpraH
criocobamMu, ykKa3zaHHBIMH B TMyHKTe 9.2. HacTosmero AJIMHHUCTPATUBHOTO PErJIAMEHTA,
OCYIIECTBIIICTCS B CPOK HE Oosiee 2 pabounx JHEH.

Perucrpanus nocTynuBIIEro 3asiBIEHUS O MPEIOCTABICHUN MYHULIUIIAIIBHOW yCIyTH
BeJeTCST B ABTOMATHU3UPOBAHHOW WH(DOPMAIMOHHONW CHCTEME 3alpOCOB COIHMATIBHO-
MPaBOBOTO XapaKTepa, MOCTYMUBIINX OT ropuandeckux u ¢pusndeckux auil (AUC), a Taxxe
B PErUCTPAllMOHHO-YYETHOW (hopme Ha OymakHOM Hocutene — B JKypHane peructpamuu
3asBJICHUI C MPUCBOCHUEM HOMEpPA U JaThl pETUCTPALUU.

B cnyuae HampaBieHus 3asBJICHUS B AJEKTPOHHON (hopme crocoOoM, yKazaHHBIM B
MOMAMYHKTE «a» TMyHKTa 9.2. HAcTOsAmEro AJIMUHUCTPATHBHOTO pETIaMeHTa, BHE
paboyero BpeMeHHM YTOJHOMOYEHHOTO oOpraHa w00 B BBIXOJAHOW, Hepabouwmii
Mpa3IHUYHBIA JEHb JHEM MOCTYIJICHUS 3asBIICHUS CUMTAETCS NEPBbI pabouuii J1eHb,
CJIEAYIOIINI 3a THEM HAIPABIICHUS YKa3aHHOTO 3asIBJICHUS.

19.TpeboBaHus K MOMeNIEHUSIM, B KOTOPBIX MPEI0CTABISETCA MYHHUIMNIAILHAS

ycJyra, K 3a;Iy 0:KMJIaHUs, MeCTaM /IJIfl 3aM0JTHEHUS 3aMPOCOB O NMPeI0CTABJIECHUH
MYHUIIUNIAJIBHOM YCJIYTH, HHGOPMALMOHHBIM CTEHIAM ¢ 00pa3laMu UX 3al0JTHEHUS U
nepeyHeM JOKYMEHTOB, HeO0XOAUMBbIX JIJIsl MPEI0CTABJIEHUS MYHUIMNIAJIbHOM YCJIYIH,
B TOM YHCJI€e K 00eClie4eHNIO TOCTYINHOCTH /115l HHBAJINA0B YKA3aHHBIX 00bEeKTOB B
COOTBETCTBUHM € 3aKOHOAATEJbCTBOM Poccuiickoit @egepauuu 0 CONUAIBHOM 3a1IMTe
UHBAJH/I0B
19.1.TpeboBanusi Kk 0OECHIEUEHUIO TOCTYIMHOCTH JJIs MHBAJIUAOB B COOTBETCTBHHU C



3aKOHOAATENIbCTBOM Poccuiickon denepanun 0 COUMAIbHOMN 3aUTE UHBAJIUIOB:

- ycloBHs Jjisi O€CPENnsITCTBEHHOTO JAOCTyIa K 00OBbEeKTaM, K MeCTaM OTJbIXa U K
MPEAOCTABISIEMBIM B HUX YCIyTaM;

- BO3MOXHOCTh CaMOCTOSITEJIbHOTO TEPEABIKECHUS IO TEPPUTOPUM, HA KOTOPOl
PaCIONIOKEHO TIOMENIEHUEe, BXOJa B TAaKWME TMOMEIICHHS W BBIXOJIa U3 HUX, MOCAJAKU B
TPAHCIIOPTHOE CPEJICTBO U BBICAJAKUA W3 HEro, B TOM YHUCJE C HCIOJIb30BAaHUEM Kpecia-
KOJISICKU;

- CONPOBOXKJICHHE WHBAJINUJIOB, UMEIOIUX CTOUKUE PACCTPONCTBA (QYHKIIMU 3PECHUS
U CaMOCTOSITEJIBHOTO TIEPEJBMKEHUS, U OKa3aHHE UM TOMOIIU Ha 0OBEKTax COIMAILHOM,
MHXEHEPHON U TPaHCIOPTHOU UHPPACTPYKTYP;

- Haajexaliee pasMelleHue o0OpyloBaHHMA U HOCUTelel HHpopMalud,
HEOOXOAUMBIX JJIsl 0OecTiedeHus: 0eCTIPensITCTBEHHOTO IOCTYIa MHBAJIUJIOB K OOBEKTaM U K
yCJIyraM ¢ y4€TOM OTPaHUUYCHHM UX KU3HEIeITeIIbHOCTH,

- nyOnupoBaHWE HEOOXOJMMOW IS WHBAJIWJOB 3BYKOBOM U 3pUTEILHOMU
uH(popMaInK, a TakKe HaAMUCEH, 3HAKOB U MHOW TEKCTOBOU M rpaduueckoit nuupopmanuu
3HaKaMH, BBITIOJTHEHHBIMU  pelibeHO- ToueuHbIM  1mpudToM  bpaiing, momyck
CypaoTIepeBOTINKA U TUPIOCYPAOTIEPEBOTUMKA;

- JOMyCK Ha OOBEKThl COOAKU-TIPOBOJAHWKA TPU  HAIUYAKU  JOKYMEHTa,
MOATBEPKIAIOIIETO €€ CreluaibHoe 00yYeHHE W BBIJIaBaeMOro 1o (GopMe u B MOPSIKE,
KOTOpbIE  OMpenensroTcs  (eaepaJbHbIM  OPraHOM,  HCIOJHUTEIBHOW  BIIACTH,
OCYIIECTBIISIIOIIUM (DYHKIUU O BBIPAOOTKE U peau3alii rocyJapCTBEHHON MOJUTUKU U
HOPMAaTHUBHO-TIPABOBOMY PETYIMPOBAHUIO B Chepe COLMATBLHOM 3alUThl HACEICHUS;

- OKazaHue pa0OTHHKAMH, NPEIOCTABISIIOUIMMUA YCIYTU HACEICHHUIO, MOMOIIH
WHBAJIUAAM B TMPEOJOJICHUU OapbepoB, MEIIAOIIMX MOJYYCHHI0 UMHU YCIyT HapaBHE C
OPYTUMU JTULAMH.

Brigenenne Ha Bcex mapkoBKax 0OIEro MOJb30BaHMS, OKOJIO TTIOMEIIEHHM, HE MEHee
10 mporeHTOB MecT (HO HE MeEHee OJHOTO MecTa) Uil OeCIUIaTHOM MapKOBKH
TPaHCIOPTHBIX CPEACTB, YIpaBisgeMblXx nHBanuaamu I, Il rpymi, u TpaHCIOPTHBIX CPEACTB,
NEPEBO3SIINX TAKUX HWHBAIUIOB U (Wiu) JeTed-uHBainnoB. Ha rpaxman w3 uwmcia
uHBanuAoB |l rpynmbel naHHOE MpaBO pacHpoCTpaHAETCS B TOPSIKE, OINPEaesIieMOM
[IpaButensctBOM Poccuiickont @enepanun. Ha yka3aHHBIX TpPaHCIOPTHBIX CPEACTBAX
JIOJKEH OBITh YCTAHOBJICH OIO3HaBAaTENbHBINA 3HAK «HBammm» u wHPOpManus o0 ITHX
TPAaHCTIIOPTHBIX ~ CpPEACTBaX  JIOJDKHa  OBITh  BHECEHAa B TOCYAApCTBEHHYIO
uHdopmarmonnyto cuctemy «EnuHas nentpammzoBanHas 1mdpoBas miathopma B
COILIMAIILHOM cdepey.

B cnywasx, ecid CyIIECTBYIOIIME TOMEIICHUS HEBO3MOXHO IOJIHOCTBIO
MPUCTIOCOOUTh C YYETOM TOTPEOHOCTEH WHBAIUAOB, M0 WX PEKOHCTPYKIIUU WIH
KalMMTaTbHOTO PEMOHTA, TPHUHUMAIOTCS COTJACOBAHHBIE C OJHUM W3 OOIICCTBEHHBIX
OOBEIMHEHUN WHBAIUIOB, OCYIIECTBISIONIUX CBOIO JIEATETLHOCTh HAa TEPPUTOPHUH
MOCEJEHUsl, MYHUIIMNAIBHOTO paioHa, TOPOACKOrO0 OKpYyra, MHHUMAJbHbIE MEpPbI MJIs
oOecrieueHusl JIOCTyNa WHBAIHIOB K MECTY MPEAOCTaBICHUS YCIyrd OO, KOTIa 3TO
BO3MOKHO, OOECIEUYUTh MPENOCTABICHUE HEOOXOAUMBIX YCIYyT MO MECTY JKUTEIbCTBA
WHBAJIN/IA WX B TUCTAHIIMOHHOM PEXUME.

Cnenmanuctel, paboTallire ¢ HHBAIUIAAMH, TPOXOJAST HHCTPYKTUPOBAHHE WU
oOydyeHue 1o BOIpOCaM, CBSI3aHHBIM C 00ECHEYEHUEM JOCTYMHOCTU JiI HUX OOBEKTOB
COIMAIbHOM, MHKEHEPHOUN U TPAHCTOPTHOU UHPPACTPYKTYP U YCIYT.

Pa0oTHUKHN, NpenoCTaBISIONIME YCIYTd HACEJICHUI0, HECYT NEPCOHAIBHYIO
OTBETCTBEHHOCTh 3a HEOKa3aHUE TMOMOIIM UHBAIKJIAM B TPEOJIOJICHUU Oaphepos,



MEIIAIOIINX MTOJYYEHUIO UMH YCIIYTH HApABHE C IPYTUMH JINLIAMH.
[lomemenns, B KOTOPBIX NPENOCTABIACTCSA YCIyra NPEABSIBISIOTCSA CIIECIYIOLINE
TpeOOBaHMUS:

- TOPEANOYTUTENBHO Pa3sMENIAIOTCS HAa HWKHUX ATaXax 31aHHM, WIM B OTIEIBHO
CTOAILMX 3JaHMSIX, U JOJKHBI ObITh 00OpYZOBaHbl OTIAEIBHBIM BXOJOM. PacronosxeHue
BBIIIIE€ TEPBOT0O ATaka JTOMYCKAETCS NPHU HAJIMYUHU B 3[JJaHUU CHELHUAIBHO 000PYIOBAHHOTO
mudTa UIM MOABEMHUKA /JII MHBAJIWAOB M HMHBIX MaOMOOWJIBHBIX TPYII HACEJIEHUS.
Bxonpl B momenieHuss 0OOpYAYIOTCS NaHAYCaMM, PACUIMPEHHBIMU IPOXOJaMH,
MO3BOJISIIOIIMMU ~ 00ecrieunTh  OeCHpensTCTBEHHbIM  JOCTYN  MHBAaJUAOB, BKJIIOYas
MHBAJINJIOB, HCTIOJB3YIOLIIMX KPECaa-KOISACKU;

- JIOMKHBl COOTBETCTBOBATH CAHUTAPHO-TUTUEHUYECKUM, MPOTHUBOIOKAPHBIM
TpeOOBaHUAM U TpeOOBAHUAM TEXHUKHU O€30IAaCHOCTH, a TaKkKe oOecreunBaTh CBOOOAHBIN
JOCTYI K HUM MHBAJIUOB U MAJIOMOOWIIbHBIX TPYIIN HACENEHUS;

- 000pyAYIOTCS CBETOBBIM MH(DOPMALIMOHHBIM Ta0JI0;

- KOMIUJIEKTYETCS HEOOXOAUMBIM 00OPY/IOBaHUEM B IEJIAX CO3/1aHUS KOM(OPTHBIX
YCJIIOBUHU IS TIOJIy4YaTesIel yCIIyTH;

- JIOJDKHBI OBITH OOOpY/AOBaHBI YCTPOMCTBAMHU JJisi O3BYYHMBAHUS BU3YaIbHOM,
TEKCTOBOM MH(MOpPMAINK, a TAaK)KE HAMUCAMU, 3HAKAMHU U HHOU TEKCTOBOW U rpaduyeckoi
uH(opMalKei, BBIIOTHEHHBIMUA  pelibe(HO-TOUeUHbIM  IpudToM bpaitngs u  Ha
KOHTPAacTHOM (hOHE, B COOTBETCTBUU C JACHCTBYIOIIMMH CTAaHIAPTaMHU BBINOJHEHUS U
pa3MellleHrs TaKUX 3HAKOB, a TaKKe BU3YaJbHBIMH MHAMKATOPAMHU, MPeoOpa3zyroluMu
3BYKOBBIE€ CUTHAJIbl B CBETOBBIE, PEUEBbIE CUTHAJIBI B TEKCTOBYIO OETYIIYIO CTPOKY.

19.2 TpeOGoBaHMs K 32Ty OKHIAHHUSL.

Mecra oxXujaHusi JOHKHBI OBITH 000PYAOBAHBI CTYJIBSIMH, KPECETbHBIMU
CEeKLUAMU, CKaMbSIMU.

KonndectBo mMecT okumanusi ompenessieTcss ucxons u3 (akTUUeCKoW Harpy3ku u
BO3MOXHOCTEH ISl UX PA3MELICHUS.

19.3 TpeOGoBaHMs K MeCTaM IS 3aIIOTHEHUS 3asBJICHUN O TIPEJTOCTABICHUU YCIIYTH.

Mecrta 1uist 3amoJiHEHHSI JTIOKYMEHTOB JOJDKHBI OBITh OOOpPYAOBAaHBI CTYJIBSIMH,
cTojlaMu (CTOMKaMH) M oOecredeHbl oOpas3laMy 3aIloJHEHUs JOKYMEHTOB, OJaHKaMHu
3asBJICHUN U KAHLEJSIPCKUMU IPUHAJIEKHOCTIMU.

19.4 Mecra gns uHQOPMUPOBaHMS, TMpeAHA3HAYCHHBIC JUISI O3HAKOMIICHUS
3asBUTENE ¢ WHPOPMAMOHHBIMH MaTepuaiamMu, O0O0pYyIyIOTCs HWHGOPMAIMOHHBIMU
CTEHIAMHU.

Ha undopmanmonasix cTeHAax Wi WHGOPMAIMOHHBIX TEPMHUHAJIAX pa3MelIaeTcs
BU3yallbHAsA, TEKCTOBAash M MYyJbTHUMEIWHAs HHPOpMAIUs O TOPSAJKE MPEeIOCTaBICHUS
ycinyru. MHpopmalMoHHbIE CTEHAbl YCTAaHABIMUBAIOTCS B YAOOHOM JIsSl TpaXkJaaH MeECTe U
JIOJKHBI COOTBETCTBOBATHh ONTHUMAJIbHOMY 3PUTEIBHOMY M CIYXOBOMY BOCHPHUSATHIO 3TOU
uH(MOpPMAITH TPaKTaHAMH.

20.TToka3aTe iy JOCTYNNHOCTH H Ka4eCTBA MYHUIIUNIAJIBLHOMN yCayru
20.1.TTokazaTenstMu ~ TOCTYIMTHOCTH  TPEJOCTABICHUS MYHHUIIUIAIBHOW  YCIYTH
SABJISTFOTCSL:

- MpU TPEAOCTABICHUM MYHUIUIAIBHOM YyCIyrd (B cilydae JIMYHOTO OOpallleHUs
3asBUTENIE B YIOJHOMOYEHHBIM OpraH) KOJHUYECTBO B3aUMOJICUCTBUN 3asBUTENS C
JOJ>KHOCTHBIMH JIMIAMU Y IOJIHOMOYEHHOT'O OpPraHa, OTBETCTBEHHBIMHU 3a MPEI0CTABICHUE
MYHHUITUTIATHHOU yCITyTH, HEe OoJiee 2- X pa3, MPOIOJDKATEIFHOCTh KaKI0TO 0OpaIeHus He
MPEBBIMIAET 15 MUHYT.

OO0s3aTenbHBIX OYHBIX BU3UTOB /IS PEOCTABICHUS YCIYTH He IpeaycMoTpeHo. He



HCKJIIOYAETCS BO3MOXKHOCTD INOCEIIEHUs YIIOTHOMOYEHHOro oprada, M®II mis nomydyeHus
YCIYTH.

B cnydae oOpaineHust 3asBuTeds B YIIOJIHOMOYEHHBIM opraH nocpeactsom PIITY
MIpY peAIN3alMi BO3MOKHOCTH IMOJYYEHHUS PE3yJIbTaTa MPEIOCTABICHUS MYHUIUIIAIBHON
YCIyTM B DJJIEKTPOHHOM Buiae mnocpenctsoMm PIII'Y  B3aumonencTtBue 3asBUTENSA C
JOJDKHOCTHBIMU JTUIIaMH Y TOJIHOMOYEHHOT'0 OpraHa He Tpedyercs.

- JUIS TPEAOCTABJIICHUS YCIYTU MO AKCTEPPUTOPUATBLHOMY MPUHIHMNY oOecredeHa
BO3MOKHOCTh T0J1aud 3asiBICHUS B SJIEKTPOHHOM BHUJIe (Ha Bcelt Tepputopuu PecryOnuku
Kpeim) mocpenctsom PIIT'Y, mnonydyeHue pesynbTaTa B JIMYHBIA KaOWHET 3asBUTEINS,
MOJANMKMCAHHOTO YCHJIEHHOM 3JIEKTPOHHOM MOJNUCHI0O B MalIMHOYMTaeMoil Qopme (mpu
HAJIUYUHU BO3MOXKHOCTH) JTUOO CKaH-00pa3 pe3ybTara Mpel0CTaBICHUS YCIYTH, a TAKXKe 10
BBIOOpY 3asiBUTENSI TPU HEOOXOJAMMOCTH TIOJIyYeHHE pe3ysbTaTa Ha MaTepuajIbHOM
HOCHUTEJIEe B YIIOJTHOMOYEHHOM oprade uinu MOI];

Bo3moxHocTe monmyueHus ycayru B M®DI[ mocpeactBoM KOMILIEKCHOTO
3ampoca OTCYTCTBYET;

B cootBerctBHM ¢ moctaHoBiieHueMm IlpaBurtenbcTBa Poccuiickont denepauuu OT
22.12.2012 No 1376 «O6 yrBepxknenun IlpaBun opraHuzanuu  JAesTEILHOCTH
MHOTO()YHKIIMOHAJILHBIX IIEHTPOB MPEJIOCTABICHUSI TOCYAaPCTBEHHBIX U MYHHITUTIATBHBIX
yCIIyT», B LESAX MPEAOCTABICHUS YCIYTU B AJIEKTpOoHHOM Buje, B M®DII obecnieunBaeTcs
noctyn k PIII'Y nnsa 3agBUTENs WM €ro MpeacTaBUTENs] NOCpencTBoM OKOH Cekropa
II0JIb30BATEIIBCKOIO COIPOBOXKACHHUS.

- BO3MOYKHOCTbH MOJy4YeHUsI HHOOPMAIIMU O XOJE MPEIOCTABICHHUS MYHULIUITATbHON
yCIyTH, B TOM YHCJIE€ C MCHOJIb30BaHUEM HHPOPMAIMOHHO - KOMMYHUKAIIMOHHBIX
TEXHOJIOTHM;

Caenenust 0 X0JIe paCCMOTPEHUS 3asBIICHUS, HAIIPABICHHOT'O CIIOCOOOM, YKa3aHHBIM B
HNOJAMYHKTE «a» MyHKTa 9.2. HAaCTOSMEro AJIMUHHUCTPATUBHOTO PETJIAMEHTA, TOBOJSATCS 110
3asiBUTENSI TTyTeM YBEIOMJICHHS 00 M3MEHEHHMM CTaTyca 3asBICHHUS B JIMYHOM KaOWHETe
3asButens Ha PIITY.

Caenenust 0 X0JIe paCCMOTPEHUS 3asBIICHUS, HAIIPABICHHOT'O CIIOCOOOM, YKa3aHHBIM B
NOAMYHKTe «0» myHKTa 9.2. HacTosmero AJIMHUHHCTPATHBHOIO  perjiaMeHTa,
MPEIOCTABISIOTCS 3asBUTENI0 HA OCHOBAHUH €0 YCTHOTO (TIpH JMYHOM OOparieHuu oo
o TenedoHy B YIOJTHOMOUYCHHBIN OpraH) Ju00 MUCBMEHHOTO 3aIlpoca, COCTaBISEMOTO B
pOM3BOJILHON (popMe, Oe3 B3uMaHus 1IaThl. [[MCbMEHHBIN 3a1poc MOYKET OBIThH TIOIaH:

a) Ha OyMa)KHOM HOCHUTEJIE MMOCPEJACTBOM JIMYHOTO OOpalieHuss B Y TOJTHOMOYEHHBIN
OopraH, B TOM YHCJIE€ TOCPEJCTBOM IOYTOBOTO OTMPABICHUA C OOBSBICHHON IEHHOCTHIO
IIPU €r0 MEePECHUIKE, ONUCHIO BIIOKEHUS U YBEAOMIIEHUEM O BPYUCHUU,

0) B 2JIEKTPOHHOM (hopMe TTOCPEACTBOM IJICKTPOHHOM MOYTHI.

Ha ocHOBaHum 3ampoca cBeAEHHS O XOAE PACCMOTPEHMS 3asBIICHUS JOBOJATCS O
3asiBUTENsT B ycTHOWM (opme (mpu nudHOM oOOpamieHun 7nubo 1o TenedoHy B
YTOTHOMOYEHHBIN OpTaH) B JCHb OOpAIICHUS 3asBUTENS TUOO B MUCBMEHHOW ¢dopme, B
TOM YHUCJIE B JJIEKTPOHHOM BHJE, €CIM 3TO NPEAYCMOTPEHO YKAa3aHHBIM 3aIllpoOCOM, B
TeueHue 2 pabouux AHEH cO AHS MOCTYIUICHHUS] COOTBETCTBYIOIIETO 3aMpoca.

- HaJIWYME TOJHOM W TIOHATHOM HHQOpMAIMU O TOPSAKE, CpPOKax M XOJe
MPEAOCTABICHUS MYHUIIUMIIAIBHOW yCIIYTM B MH()POPMALIMOHHO - TEIEKOMMYHUKAI[MOHHBIX
ceTsx oOIIero mojib3oBaHus (B TOM uucie B ceTu «MHTepHET»), cpeacTBax MaccoBOM
uH(popMaIuy;

- BO3MOXHOCTb IIOJIYYEHHS] 3asBUTEIEM YBEIOMIICHUM O NPEJOCTABICHUU
MYyHUIUNAIBHOU yciyru ¢ nomouisto PIIIY (B cioydyae mojmaum 3asiBI€HUS NOCPEICTBOM



PIIT'Y).

20.2.OCHOBHBIMH NTOKAa3aTeIMH Ka4eCTBa MPEAOCTABICHUS MYHULIMITAIbHON YCIIYT'H
SABJISIFOTCSL:

- CBOEBPEMEHHOCTbH IMPEAOCTABICHUS MYHUILIMIAIBHON YCIYTH B COOTBETCTBUU CO
CTaHJApTOM €€ MPEeNOCTaBICHUS, YCTAHOBICHHBIM HACTOSLUIUM AJIMUHUCTPATUBHBIM
pErjlaMeHTOM;

- MUHUMAJIbHO BO3MOXHO€ KOJIMYECTBO  B3aUMOJACHCTBUI  TIpaxkgaHMHA C
JOJKHOCTHBIMU JIMLIAMHU, YYAaCTBYIOIUMH B MPEIOCTABICHUN MYHULIUIIATbHON YCIYTH.

KauectBo  mpenocTtaBieHHss ~ MYHULIMOAJIBHOM  YCIYTH  XapaKTepHU3yeTcs
MPEJIOCTAaBICHUEM  MYHHUIMNAIbHOM  yCIYTM B  COOTBETCTBUM CO  CTaHIAPTOM
NpeIOCTaBICHUS MyHUIIUTIAIBHON YCIIYTH, a TAK)KE OTCYTCTBUEM:

- 00OCHOBaHHBIX Xajl0O Ha JAeicTBUs (Oe3elcTBUE) COTPYIHUKOB U UX
HEKOPPEKTHOE (HEBHUMATEIbHOE) OTHOILIEHHUE K 3aBUTEIISIM;

- HapylIeHUH  YCTAHOBJEHHBIX CpPOKOB B  MpOIECCE  MPEJOCTABICHUS
MYHULIMIIAJBHOW YCIIYTH;

- 3asBieHU 00 OCIIapUBaHUM  PEIICHUH, JEeUCTBUI (Oe3neiicTBus)
VY1OJIHOMOYEHHOTO OpraHa, ero JAOHKHOCTHBIX JIUI, TPUHUMAEMbIX (COBEpIIEHHBIX) MPH
PeIOCTaBICHUN MYHHUIIUNAIBHOW YCIYTH, [0 UTOTaM PACCMOTPEHHUSI KOTOPBIX BBHIHECEHBI
pernieHus 00 y/1I0BIETBOPEHUH (YACTUYHOM YIOBJIETBOPEHUN ) TPeOOBAaHUI 3asBUTENICH;

- 0€30CHOBAaTENbHBIX OTKa30B B TMpUEME 3asiBICHUH O MPEeAOCTaBICHUU
MYHHULUINAIBHON YCIYTH OT 3asIBUTEJIEN U B PEIOCTABICHUN MYHUIUIIAJILHON YCIYTH;

- ouepelel Mpu NpueMe 3asiBICHUN O MPEJOCTABIECHUH MYHUIIMNAIBHON yCIyTU OT
3asiBUTEJICH U BbIJAYE PE3YJIHTATOB MPEAOCTABICHUS MYHUIIMNIATBHON yCIIYTH;

- HEKOMIIETEHTHOCTH CIIELUAJIUCTOB.

21.Anble TpeOOBaHMSI, B TOM YHCJIe YYUTHIBAKOIIME 0COOEHHOCTH
NpeoCcTABIeHU MYHUIIUNIAJIBHOM YCJIYI'H 110 IKCTEPPUTOPUATIBLHOMY NPpUHIUNY (B
cy4ae, eCJid MyHMIMIIAJIbHASA YCJIYTa MPeA0CTABIACTCH M0 IKCTEPPUTOPHATBHOMY
NPUHLMILY) H 0CO0EHHOCTH MPeI0CTABJICHUA MYHUIIUIIAJIBHON YCJIYT'H B 3JIEKTPOHHOM
dopme

21.1.1IpuHIIMIT  SKCTEPPUTOPUATBHOCTH PEAM30BaH TOCPEACTBOM oOecreueHus
BO3MOXKHOCTHU T0Iauu 3asiBICHHS B AJIEKTPOHHOM BHjIe (Ha Bcell Tepputopun PecryOnuku
Kpeim) mocpenctBom PIITY. Jlnsg aBTopusamuu 3asBUTENI0 HEOOXOIUMO MPOUTH
MpoLeaypbl HACHTHPUKAIIMY U ayTeHTUUKAINY ¢ cnoiab3oBanneM ECHA.

21.2.0cobeHHOCTH TPENOCTABICHUS MyHHUITUTIAIBHON YCIIYTH B AJIEKTPOHHOM BHUJIE.

OOparieHue 3a MOJYyYEHHUEM MYHULMIMATBHONW YCIYTH MOXET OCYILECTBISATHCS C
UCIIOJIb30BAaHUEM DJIEKTPOHHBIX JOKYMEHTOB, MOJAMHCAHHBIX 3JICKTPOHHOW MOJIMHCHIO B
COOTBETCTBUM ¢ TpeOoBaHusiMU DenepasibHOro 3akoHa «OO0 3JIEKTPOHHOW MOAMHUCH» OT
06.04.2011 Ne 63-®3 u TpedboBanusamu PeaepanbHoro 3akona Ne210-D3.

21.3.B cootBetrctBum ¢ myHktoM 2(1) IlpaBun ompenenenusi BUIOB SICKTPOHHOU
MOJANKCH, HCIOJIb30BaHUE KOTOPBIX JOIYCKAaeTCs MpU OOpaleHUuu 3a MOJyYEHUEM
FOCYJApCTBEHHBIX U  MYHUUUNAIBHBIX  YCIYr, YTBEPKICHHBIX IMOCTAHOBICHHEM
[IpaButensctBa Poccuiickont @enepanuu ot 25 uroHs 2012 1. Ne 634 «O Bumax
ANIEKTPOHHON MOJIMUCH, MCHOJIB30BAHHE KOTOPBIX JIOMYCKAeTCs NpH OOpaleHuu 3a
MOJIyYEHUEM TOCYAAPCTBEHHBIX U MYHULIMIAIBHBIX YCIYT» 3asiBUTENb - (DU3UYECKOE JTUIO
BIIPAaBE MCMOJIb30BATh MPOCTYIO JIEKTPOHHYIO MOAMNKUCH B CiIyyae, €ClIu UAeHTUUKAUs U
ayTeHTU(UKALIUS 3asABUTENS - (PU3MUYECKOrO JIMIA OCYIIECTBISIOTCS C HCIOJIb30BAHUEM
€IUHOMN cucTeMbl UACHTU(DUKAIUKU U ayTeHTU(UKAIUMU, TPU YCIOBUHU, UTO TMPU BbIJAye
KJIF0Ya MPOCTOM AJIEKTPOHHOM MOANMCH JIMYHOCTh (PU3MUYECKOTrO JIMLA YCTAaHOBJIEHA MpU



JUYHOM IMIpUEME.

21.4.B cootBercTBUU ¢ «[IpaBunamu ompeneneHuss BUAOB 3JIEKTPOHHOM IMOAMMCH,
HCII0JIb30BaHUE KOTOPBIX JOMYCKAETCS MPU OOPAILEHUH 32 MOIYYEHUEM IOCYJapCTBEHHBIX
M MYHULUNAJIBHBIX  yciyr», yTBepkaeHHbIMU IloctanoBinenuem IlpaBurtenbcTBa
Poccuniickonn @enepanum ot 25.06.2012 Ne634 «O Buaax 3JIEKTPOHHOM NOAIMCH,
MCIIOJIb30BaHUE KOTOPBIX JOMYCKAETCs MPU OOpAIlEHUH 32 MOTYYEeHUEM IOCYJapCTBEHHBIX
U MYHUIMOAIBHBIX YCIyr», MpU OOpaIllEHUH 3a MOJYyYEHHEM MYHHUIMNAIbHOW YCIYIH B
ANIEKTPOHHOM BHJE 3adBUTENIb - OPUIMYECKOE JIMIO0 HCIHOJb3YEeT YCHICHHYIO
KBUTU(PUITUPOBAHHYIO 3JIEKTPOHHYIO MOIHUCH.

I11.  CocrtaB, 10CJ1e10BATEJILHOCTh U CPOKY BBINOJTHEHUS aIMUHUCTPATHBHBIX
npoueayp, TpeGoBaHus K NOPSAKY UX BHINOJHEHHS, 0COOEHHOCTH BbINOJTHEHH S
aJIMHMHUCTPATHBHBIX NPOLEAYP B JJIEKTPOHHOH ¢popMe U B MHOTO(PYHKIIHOHATIBLHOM
LHeHTpe

22 VcuepnbiBaolivii  MEpeuyeHb aJMUHUCTPATUBHBIX MPOLEAYD npu

PEIOCTABICHUN MYHUIIMITAIbHON YCIIYTH.

22.1.TlpenocTaBieHre MyHUIIMNAIBHOW  yCIIYTH BKJIIOYaeT B  ceOsl Ciemyromume
aIMUHUCTPATHUBHBIC MTPOLIETYPHI:

1) mpueM U perucTpanus 3asBICHHUS HA MPEJOCTABICHUE MYyHUIIMNAIBHONW YyCIyTH U
npujlaraeMbIX JOKYMEHTOB;

2) paccMOTpeHHE 3asdBJIICHHS M NPHIAraeMbIX JOKYMEHTOB, pEIIEHHE BOMpoca
0 HaMMuuu (OTCYTCTBHMM) OCHOBAHWM JUIsi OTKa3a B MPEIOCTaBICHUM MYHUIIMIATIbHON
yCIIyru;

3) MOArOTOBKA pe3yJbTara MPEeJOCTaBICHNUSI MyHUIIMIIAJIbHON YCIYTH;

4) HallpaBJieHHE (BblIaya) pe3ysbTaTa MPEeAOCTaBICHUS MYHHUIIUIIAIBbHON YCIYTH
3asIBUTEITIO.

23.1lpueM u peructpanus 3asiBJieHUs] HA MPe0CTABJIeHHEe MYHHIIMIIAIbHOI
YCJIYIHM ¥ IPUJIATraeMbIX JOKYMEHTOB

23.1.0cHoBaHMeM i1 Hayajga aJAMUHUCTPATHBHOM  TPOLEAYpPHI  SIBISETCS
NOCTYIUICHUE B YIIOJHOMOYEHHBI OpraH COOTBETCTBYIOLIErO 3asiBICHUS. 3asiBICHUE
npencrapisieTcs 3asBuTeNeM (IIPEICTaBUTENIEM 3asBHUTENS) MPH JUYHOM OOpAICHUU B
Ynonnomouennsiit opran/M®LI, B anektponHoit ¢hopme yepe3 PIII'Y nubo mocpencrsom
IIOYTOBOT'O OTIPABIICHUS.

OTBETCTBEHHBIM JTOJDKHOCTHBIM JIMLIOM 3a BBIINOJHEHUE aJIMHUHHUCTPATUBHOMN
IIPOLIETYPHI SIBISETCS BEYIIHNA CIIEIIHATIUCT.

23.2. Tlpu nuaHOoM oOpaIreHuH 3asBUTENS 3a MOJYYCHHEM HH(POpPMAIUU IO
npoUII0 YIIOJIHOMOUYEHHOTO OpraHa COTPYAHUK, pErUCTPUPYIOLIHIL 3asBJICHHUE, TPOBEPSET
JOKYMEHTBI, YJOCTOBEPSIOIINE JIMYHOCTh 3asBUTENIA, BBUICHAET LENb €ro IMpUXO0Ja,
3HaKOMUT €ro ¢ MHCTPYKIMEW IO 3aloJHEHHIO OJllaHKa 3asBiIeHUs, OOBSCHSIET IMpaBHUiIa
3aI0JIHEHMS], HANpaBsieT K oOpa3laM 3arnoiaHEeHUs] OJaHKa 3asiBICHMS, Pa3MEIEHHBIM Ha
MH(POPMAIMOHHOM CTEHJE YIOJIHOMOYEHHOIO OpraHa, Win (GOpMyIUpPYeT 3asiBICHHE
BMECTE C 3asBUTENIEM, JEJIAeT COOTBETCTBYIOLIYK) PErMCTPAllMOHHYIO 3aluch B 0asze
JTAHHBIX.

CnennanucT, OTBETCTBEHHBIN 3a IPUEM JJOKYMEHTOB:

- YCTaHaBJIMBAET JIMYHOCTb 3asBUTENS/NIPEACTABUTENS 3asBUTENS (IIPOBEPSET
JOKYMEHT,  YJOCTOBEPSIOIIMM  €ro  JIMYHOCTH/HMOJATBEPKAAOIIMN  MOJHOMOYHMS
MIPEICTaBUTENS 3asIBUTENS);

JIuno, umeroniee NpaBo JAEUCTBOBATh 0€3 JOBEPEHHOCTH OT MMEHU OPHIUYECKOIrO
JULA, NPEABSBISIET JOKYMEHT, YJOCTOBEPSAIOMIMA €ro JIMYHOCTh, U COOOLIAET PEKBU3UTHI



CBUJIETENICTBA O TOCYJAPCTBEHHOM PErucTpaluu OPUIMYECKOro JHIa (JUCTa 3alucu
Enunoro rocyapcTBeHHOr0 peectpa IopUIUYECKUX JIUIT), a TIPEACTaBUTEh IOPUIUUECKOTO
JILA TAKXKE MPEIbABISECT JOKYMEHT, NOATBEPKIAIOIIMNA €ro MOJHOMOYMS AEHCTBOBATH OT
MMEHH 3TOT0 IOPUANYECKOrO JIUIIA, TMOO0 KOMHUIO 3TOr0 JOKYMEHTA, 3aBEPEHHY IO TIEYaThIO U
MOJIUCHIO PYKOBOJAUTEIS 3TOTO FOPUANYECKOTO JIUILIA.

- TMPUHUMAET JOKYMEHTBHI, MPOBEPSET MPABWIHHOCTh HAIMMCAHUS 3asBICHUS U
COOTBETCTBUE CBEJCHUMN, YKa3aHHBIX B 3asIBJICHUU, MTACTIOPTHBIM JJAHHBIM;

- TIPOBEPSIET HAJUYUE BCEX HEOOXOAMMBIX IOKYMEHTOB, YKa3aHHBIX B myHKTe 9.1
AJIMUHUCTPATUBHOTO PETJIAMEHTA;

- NMPUHUMAET pEHICHHWE O perucTpanuu 3asBicHus JUO0 00 OTKa3e B MpUEMe
JIOKYMEHTOB B CJTy4ae BBISBJICHUS OCHOBAHUH, YCTAHOBJIEHHBIX MYHKTOM 12.1. HacTOsAIIETO
AJIMUHUCTPATUBHOTO periiamMmeHtra. KaxaoMy 3asBI€HUIO MPUCBAUBACTCS  HOBBIM
PETUCTPAIIMOHHBI  HOMEp (B MPOTUBHOM Cllyda€ HEBO3MOXKHO  KCIIOJIb30BAaHHE
AJIEKTPOHHOM MPOrpaMMbl PETUCTpAIlMU  3asBICHUS, TPU KOTOPOH TMOCTYIHUBIIEMY
3asBJICHUIO HOBBIM HOMEp MpUCBAaUBaETCs aBTOMaTH4yecku). Ha mocTynuBiiee 3asiBjaeHuE B
pPaBOM HIDKHEM YIUIy CTaBUTCS PETUCTPAIMOHHBIM IITaMII, B KOTOPOM YyKa3bIBaeTCS
pPErUCTPallMOHHBIA HOMEP U J1aTa MOCTYIJICHUS 3asBICHUS.

23.3.Ilpu nuuHOM oOpamieHUH 3asBUTENS - MPU YCTAHOBJICHUM (PAKTOB HaJIUUMS
OCHOBAaHMH Il OTKa3a B TMIpUEME JOKYMEHTOB, YCTaHOBJICHHBIX MyHKTOM 12.1
AJIMUHUCTPATUBHOTO pPErJIaMEHTa, 3asBUTENIb YBEAOMJISIETCS O HEJAOCTAaTOYHOCTHU
OPEACTaBICHHBIX JOKYMEHTOB, C YKa3aHHMEM Ha COOTBETCTBYIOIIMI JOKYMEHT,
npenrycMOTpeHHbIN myHKTOM 9.1. AIMHHHCTPAaTHBHOIO perjiamMeHTa JH0O O BBISBICHHBIX
HapyILICHUSX.

CriennanucT, OTBETCTBEHHBIHN 32 IPUEM U PETUCTPAIUIO JOKYMEHTOB, HHGOPMUPYET
3asBUTENs  (MpeNCTaBUTENsl  3asBUTENs) JIMYHO O HAIWYUK  TNPENATCTBUM IS
NPEIOCTaBICHUS] MYHULMIAIBHON YCIYrd, OOBICHSET 3asBUTENIO (MPEACTaBUTEIIO
3asBUTENISI) COJIEPYKAHME BBIIBICHHBIX HEIOCTATKOB B IMPEJOCTABICHHBIX JOKYMEHTAaX M
Ipeaiaraet NPUHITh MEPHI 110 UX YCTPAHEHUIO.

[Tpu obpamenun nocpencteoMm PIITY - B ciiydae BbISIBICHUS OCHOBAHUHM 711 OTKa3a
B MpUeME JOKYMEHTOB, IMPOUCXOJUT CMEHa craryca B Ju4HOM KabuHete Ha PII'Y Ha
«OTKa3 B IpueMe TOKYMEHTOBY.

[Tpu obOpaieHny MOCPECTBOM IMOYTOBOM CBSI3U WIIM AJIEKTPOHHOW MOYTHI MHCHMO C
uHdopMaIeii o TOM, UYTO 3asBICHHE HE MPUHATO K HCIOJHEHHIO IO MPUYUHAM,
YKa3aHHbBIM B ITYHKTE

12.1 AAMUHHUCTPATHUBHOTO pPErJIAMEHTa, MOJINUCHIBAETCS  YMOJIHOMOYEHHBIM
JNOJKHOCTHBIM JIUIIOM W HANpaBJISIeTCs 3asiBUTEII0 B TEUEHUE 5 KaJeHJApHBIX JHEH €O
BPEMEHH PETUCTPALINU 3asIBICHUS.

23.4.B cnyyae OTCyTCTBUSI OCHOBAaHWUW HJii OTKa3a B TMpHUEME JOKYMEHTOB,
peructpanusi 3asBICHUS W KOMIUIEKTAa BXOJSLIMX JOKYMEHTOB MPOU3BOJAMUTCS B
COOTBETCTBUM C MYHKTOM 18.1 HacTosimero AJIMUHHUCTPAaTUBHOrO periaamenTa. l[lpu
obOpamennn mocpenctsom PIIIY Hampapienune 3asBUTENIO AJIEKTPOHHOTO COOOIIEHHUS O
MpueMe 3asBJICHHS K PACCMOTPEHUIO.

23.5.KpurepuemM npuHATHS PEIICHUS IS IPUEMa 3asBIICHUS SBJISETCS HAIWMYUE WU
OTCYTCTBUE OCHOBAHUM JIJIsi OTKA3a B PUEME 3asIBJICHUS.

23.6.Pe3ynbTaToM OCYIIECTBICHHUS AJMUHUCTPATUBHON TMPOIEAYPHI  SBISCTCS
MPUHATOE 3asBJICHUE C KOMIUIEKTOM IMPUJIAraéMblX JIOKYMEHTOB JMOO IMOJTOTOBICHHOE
MH(OpPMAIIMOHHOE MTUCHEMO 00 OTKa3e B MpUeMe JOKYMEHTOB.

Pezynprar  ocymiecTBieHUs ~— aIMUHUCTPATUBHOW  NPOUEAYPHl  IEperaeTcs



JOJKHOCTHOMY JIUIYy YTIOJHOMOYEHHOTO OpraHa JU4YHO, JIMOO B 3JIEKTPOHHOM BHUJE B JICHb
perucTpanuu.

23.7.Cnocob gukcanuuu pe3ysbrata aMUHUCTPATUBHON MPOLIETYPHI:

B clly4ae NOCTyIuleHMs 3asBiieHHs mnocpeactsoM PIII'Y sBnsercs peructpanms
3asIBJICHUS U IOKYMEHTOB MOCPEACTBOM (IPUCBOCHHE HOMEpa M JaTupoBaHue). B

«IMYHBbIN KaOuHeT» 3asButTenss Ha PIII'Y HampaBnsercss yBeAOMIIGHHE O TpHEME
JIOKYMEHTOB K PACCMOTPEHHIO JTUOO 00 0TKa3e B MpUeMe TOKYMEHTOB,;

B cllydae MOCTYIUIeHUs 3asiBieHus Ju4yHO JnOo dyepe3 M®DI[ B YnomHoMmodeHHBIH
oprad — peructpauus B AVMC, a Takxke B perucTpalliOHHO-YYETHOU (popme Ha OyMaKHOM

Hocutene — B JKypHalle perucrpanuu 3asiBICHUM C NPUCBOGHUEM HOMEpa M JIaThl
perucTpanuu.
23.8.Cpok BBINONHEHHS] TpoueAypel — 2 pabounx AHS (B oOwmUH Cpok

PEIOCTABJICHUS YCIYTH HE BKITIOYASTCS).
24.PaccMoTpeHue 3asiBJIEHHS U NPUJIAaraeMbIX JOKyMEHTOB, pellieHHe BONPoca 0
HAJNYUH (OTCYTCTBHH) OCHOBAHUIA IJIsl 0TKA3a B MPeA0CTABJIEHUH MYHUITUNIATbHO
yCJIyru

24.1.0cHoBaHMeM I Haudaja JaHHOW aJIMHUHUCTPATUBHOW MPOIEIYPHl SIBISCTCS
3apEeTUCTPUPOBAHHOE 3aSBJICHUE C KOMIUICKTOM MPUJIAraeMbIX JIOKYMEHTOB.

24.2.OTBETCTBEHHBIM JOJDKHOCTHBIM JIMI[OM SIBJISIETCS BEAYIIUNA CIICIIUAHCT.

24.3.CrieninanucT, OTBETCTBeHHBIM 3a peructpaiuio B AWMC  3asBieHwuit
OCYLIECTBIISIET IKCIEPTU3Y 3asBICHUA U NPUIAraeéMbIX JOKYMEHTOB Ha MPEAMET HAIHYHUS
OCHOBAHUM [JI1 OTKa3a B NPEAOCTABICHUHM MYHUIUIIAIBHOW YCIYTH, MPEIyCMOTPEHHBIX
nyHKTOM 13.2 AAMUHHCTPATUBHOTO pETJIaMEHTA.

OTBETCTBEHHOE JOJPKHOCTHOE JIUIO OCYIIECTBIISET:

- TMPOBEPKY MPABOMOYHOCTH MOJYyUEHHUS 3asBUTENIEM 3alpalliiBaeMoi HHPpOpMaluu
C Y4YeTOM OIpPaHMYECHHII Ha MPEJOCTABICHUE CBEICHHI, COIAEpKAIIUX OXPAHIEMYIO
3aKOHOAATeNIbCTBOM Poccuiickon denepanuu Tarny;

- TPOBEPKY 3asBJIICHUS HA IOBTOPSEMOCTH;

- ONpENENICHHE CTENEHW TMOJHOThl CBEACHUW, COAEPKAIIUXCA B 3asBICHUH,
ONpENICICHNE MECTOHAXOXKJICHUSI apXUWBHBIX JOKYMEHTOB JJIsI MCIOJHEHUS 3asiBJICHHUS;
BBISIBICHE KOHKPETHBIX OpPraHOB W OpraHu3alui, KyJla MO NPHHAMJICKHOCTU CIEIYET
HaIlpaBUTh HA MCIOJHEHHE 3asBIICHHE B CIIy4a€ OTCYTCTBHUS B YIOJHOMOYEHHOM OpraHe
3ampanmBaeMoil THGOPMAaIUK U JP.

24.4 11pu nocTyIieHuH HeMpO(UIBHOTO MUCHbMEHHOTO 3asBJICHHUS, B TOM YHUCJIE U TI0
ANEKTPOHHON TIOYTE, PYKOBOAUTENb MNPOPUIBHOTO CTPYKTYPHOTO TOAPA3ACICHUS
MEPEChUIAET 3asIBJICHUE C COMPOBOJAUTENIBHBIM MUCHbMOM, MOANUCAHHBIM YIIOJTHOMOYEHHBIM
JOJDKHOCTHBIM ~ JIUIIOM, B COOTBETCTBYIOLIYIO  OpraHu3anuio  (Apyroil  apxwus,
rOCYJApCTBEHHBIA OpraH WM OPraHu3alMi0), €CJIM OHa W3BECTHA, U MHUCbMEHHO
uHDOpMHUpPYET 00 ATOM 3asBUTENSI. BO3MOXKHO TIpH MepechuTke HEMPODUIEHOTO 3asBICHUS
yKa3aTh Ha MHUCbME IOCTE aJpeca OpraHu3aiuu (amMuianio, UMs, OTYECTBO M aJpec
3asIBUTENIS C IOMETKOM «JIJIs1 CBEACHUS». 3asIBUTEIIO OTCHUIAETCS KOMUS MUChMa.

B ToMm cnydae, eciii Hellb3sl ONPEACINTD, B KAKYIO OPraHU3aIUIO CJIeIyeT OTIPABISATh
3asBJICHUE, 3asBUTEII0 TIOChUIAETCS HWHQPOPMAIMOHHOE TMHUCHbMO 00 OTCYTCTBUU B
JIOKYMEHTOB, COJEpXKAalllMX 3alpaliuBacMyt0 HHPOPMAIUI0, U BO3MOXKHBIM aJlrOPUTM
JadbHEHIIEro MOUCKa: Kakyto HHGOPMAIUIO CIeAyeT YTOUHUTh 3asiBUTEIIO U, B cllydyae ee
YTOUHEHUSI, B KAKOW apXUB WM OPraHU3AIUIO0 EMY CJIeyeT HAlIPABUTh CBOE 3asiBIICHUE.

B ciyuae oTcyTCTBUSI TOKYMEHTOB B Y TIOJTHOMOUYEHHOM OpTraHe MO 3ampaniuBaeMbIM
CBEJICHUSIM, MpU 00JIalaHu UHPOpMAIIUENH O MECTe UX HAXOXKJICHHS, YTOJTHOMOYEHHBIM



OpraHOM HAMNpAaBJISIETCS MUCHMO MO TMPUHAMIECKHOCTH C OOS3aTE€IbHBIM YBEIOMIICHHEM
3asIBUTEJIS.

[Ipyn HanMumu OCHOBaHUM JJisl OTKa3a B MPEIOCTABICHUM MYHUIUIAIBLHOU YCIYTH
cnenuanuct OTnaena roTOBUT MH(OPMAIMOHHOE MHUCHhMO OO0 OTKa3e B MPEIOCTABICHUU
MyHULIUNAIbHOU yenyru (mpuioxenue Ne 10 k' AJMUHHCTPATHBHOMY pErJIaMEHTYy) C
00s13aTeNIbHBIM YKa3aHUEM IIOJHOTO TMEpPeYHs MPUYUH, TMOCIYXHUBIIUX OCHOBAHUEM IS
OTKa3a.

[logroroBnennoe uwHGOpPMAIIMOHHOE MHCHBMO  HAMpABISIETCSs Ha  TMOJIIHUCH
YIOJHOMOYEHHOMY JOJIKHOCTHOMY JIMILY.

CpOK OCYIIECTBICHHUS JACHCTBUN, YKa3aHHBIX B HACTOSIIIEM ITYHKTE - B TCUCHHE
5 KaneHAapHBIX JHEH CO JTHS PETUCTPALUU 3asBJICHHUS.

24.5.Pe3ynbTaToOM OCYIIECTBICHUS aIMUHUCTPATUBHONW TMPOILEAYPHI  SIBISETCS
pPaCCMOTPEHHOE  3apEeTUCTPUPOBAHHOE  3asBJICHHE C  KOMIUIEKTOM  IpHUJIaraeMbIxX
JIOKYMEHTOB  JMOO TOATOTOBJIEHHOE WH(MOPMALIMOHHOE THUCHhMO 00 OTKa3ze B
PEIOCTABICHUN MYHULIUTTAIIBHOM YCITYTH.

PesynbTaT  OCyIlecTBICHUS ~ aJIMHUHUCTPATUBHOW  MPOIEAYphl  TepeaaeTcs
JIOJDKHOCTHOMY JIMITY YTIOJTHOMOYEHHOTO OpraHa JJMYHO, JIMOO B AJICKTPOHHOM BHUJE B JI€Hb
perucTparuu.

24.6.Criocobom (ukcanuu pe3ysbTaTa BBIMOJHEHUS] aIMUHUCTPATUBHOMN MPOIETYPhI
sBisieTcs oTMeTKa B JKypHase peructpanuu 3assieHuii u 8 AVC.

24.7.MakcuMaibHbIA CPOK BBITIOJIHEHUS aIMUHUCTPATUBHOMN MPOIIEAYPHl COCTABISET
He 6oJiee 5 KaleHAapHBIX THEH.

25.I1oaroroBKa pe3y/abTaTa NpeAoCTABICHNS MYHUIUNIAJIbHON yCIyru
25.1.0cHoBaHMeM i1 Hayajla aaMUHUCTPATHUBHOM  TPOLEAYphl  SIBISETCS
3apETUCTPUPOBAHHOE 3asBJIEHUE C KOMIUIEKTOM TMPUJIAraéMbIX JOKYMEHTOB, IIpU
pPacCMOTPEHUN KOTOPBIX HE BBISIBIICHO OCHOBAHWI ISl OTKa3a B MPEIOCTABICHUU YCIYTH,
NOCTYNIMBIIUX  JOJDKHOCTHOMY  JIMI[y,  OTBETCTBEHHOMY  3a  IPEAOCTABJICHUE
MYHHIANAJIbHON YCITYTH.

25.2.0TBETCTBEHHBIN 3a BBIMOJHECHHE AJIMHUHUCTPATUBHOTO JEUCTBUS: BEIYIIUH
CIELUAIIUCT.

25.2.1.B cnydae oOpamieHus 3asBUTENS (MIPEICTAaBUTENS 3asIBUTENS) C 3asIBJICHUEM O
BbIJJaY€ apXWBHOU CHPABKHU IO ApXHUBHBIM JOKYMEHTaM, HaXOISIIMMCS HAa XPAaHCHHH B
YIOJIHOMOYEHHOM OpraHe — apXUBHas CIpPABKA.

ApxuBHBIE  COpaBKd  OQOPMISIOTCS ~ HA  ONaHKE  apXMBHOM  CIPaBKHU
YTOoTHOMOYEHHOTO OpraHa ¢ o0O3HaueHHWEM Ha3BaHusA BuAa AokyMeHTta: «APXWBHAS
CITPABKA» (npunoxenue Ne 8 kK ATMUHUCTPATUBHOMY PETJIAMEHTY).

ApxuBHasi copaBKa MOAMNUCHIBAECTCA YINOJIHOMOYEHHBIM JOJKHOCTHBIM JIMIIOM U
3aBepsieTcs nedatbio (ApxuBa/ Y MOTHOMOYEHHOTO OpraHa).

OtmeTka 00 wcmonmHUTENE (MCIONMHHUTENSIX) O(OopMIiIsSeTcs Ha JHIICBOM CTOPOHE
aApXUBHOU CIIpaBKU (TIOCIICTHEM JIMCTE apXWUBHOM CIPABKHU) M BKIIOYACT (PaMUIIHIO, UMS U
OTUECTBO (MOCNENHEEe — NPU HAJUYMU) HUCIOJHUTENS (KMCIOJHUTENEH), MOJKHOCTh M
HaMEHOBAaHUE CTPYKTYPHOTO MOApa3AeieHus, HoMep ero tenedona.

B apxuBHO# crnipaBke, 00beM KOTOPOU MPEBBIIIAET OJUH JIUCT, JUCThI JOJKHBI ObITh
MIPOHYMEPOBaHbI, MPOILIUTHI U CKPEIUIEHBI IE€YaThIO (ApxuBa/YIOTHOMOUYEHHOTO
oprasa).

B TekcTe apXWBHOM CHPaBKH B XPOHOJIOTHYECKOW MOCIEIOBATEIBHOCTH U3JIararoTCs
COOBITHS C YKa3aHUEM BHJIOB HCIIOJIb30BAaHHBIX ApPXUBHBIX JIOKYMEHTOB W HX Jar. B
apXUBHOU CHpaBKe JOMYCKAETCS [IUTUPOBAHUE aPXUBHBIX JTOKYMEHTOB.



HecoBnasenue OTAENBbHBIX CBEICHUM M3 apXUBHBIX JOKYMEHTOB CO CBEACHUSIMH,
W3JIOKEHHBIMU B 3aBJICHUU, HE SIBISICTCS MPEMATCTBUEM JIJIsl BKJIIIOUEHHUS UX B apXUBHYIO
CIpaBKy, €CJIM COBIAJICHUE BCEX OCTAJIbHBIX CBEJACHUN HE BbBI3BIBAET COMHEHUN B
TOXJIECTBEHHOCTH JIUIIa UK (DAKTOB, O KOTOPHIX TOBOPUTCS B apXUBHBIX IOKYMEHTAX.

B apxuBHOU chpaBke AaHHBIE BOCIPOU3BOMSTCS TaK, KaK OHU HW3JIOKEHHI B
apXMBHBIX JIOKYMEHTAaX, a HETOUHbIE HA3BaHUS, PACXOXKJICHHUS W HECOBIAJICHUS B JaTe
poxaeHus, paMuiiiy, UMEHHU, OTUYECTBE, UHUIMATAX JUOO OTCYTCTBHE UMEHU, OTUECTRBA,
WHUIIMAJIOB WA HAJIMYWE TOJIbKO OJIHOTO M3 HUX OTOBAapUBAIOTCA B TEKCTE CIPABKU B
CKoOKax: «(Tak B JJOKYMEHTE), (Tak B TEKCTE OpUrHHaja)». B nmpumedaHusix K apXuBHOU
CIIpaBKE OTOBApUBAIOTCS HMEIOIIMECS B apXUBHBIX JOKYMEHTAaX pacXOXKIACHUS B
CBEJICHMSIX O JlaTe pOXKACHUA, (DaMUINKU, UMEHH, OTYECTBE, MHUITUATIAX JTUOO OTCYTCTBUE
JaThl POXKACHUS, UMEHHU, OTUECTBA, MHUIIUAJIOB WU HAJUYHE TOJBKO OJTHOTO U3 HUX.

Ecnu B 3asBneHun U B apXUBHBIX JOKYMEHTaX MpHU HaMUCaHUU (paMUIUU, UMEHH,
OTUECTBa JIMIIA BCTPEYACTCS PACXOXKJACHUE Ha OAHY OYKBY, MPOBEPSIETCS HECKOIBKO
3amucedl B pa3HBIX apXUBHBIX JOKYMEHTaX, B KOTOPBIX JOMOJHHUTENIbHAsT WH(popMaIus
MO3BOJISIET YCTAHOBUTh, UTO PeUb HJACT 00 OJHOM M TOM K€ YEJIOBEKE; B 3TOM CJydae
dbamunsi, UMs, OTYECTBO JIMIIA B apXHUBHOM CIPaBKE YKa3bIBAIOTCS B COOTBETCTBUU C
3asBJICHUEM, TPH 3TOM B NPHUMEYAHUSX OTOBAPUBAIOTCS HMMEIOIIUECS PACXOXKICHUS B
pa3HBIX apXWBHBIX JOKyMeHTaX. Ecinu ykazaHHOE€ pacXOoxkJACHUE YCTAaHOBUTH
HEBO3MOJXKHO, B CIIPAaBKE naercs MH(opMamus W3 TEKCTa apXUBHOIO JIOKYMEHTa C
OTOBOPKOW B CKOOKax: «(Tak B JOoKyMmeHTe)». Eciaum B apXMBHOM JOKYMEHTE yKa3aHa
TOJIbKO (hamMuiiisg 0e3 MHUIMANIOB WM UHHUIMAIBI 0e3 pacimu(poBKH, B CIpPaBKE Tak
uHpopmanus u naerca. B ckoOkax MoKeT ObITh 100aBIEHO: «(TaK B JIOKYMEHTE)».

B Tom ciywae, ecnii B apXMBHBIX JOKYMEHTaX IO 3apabOTHOH miiaTe MPUBOAUTCS
(dbaMuINs U TOIBKO MHUIIMAIBI 3alpalIMBAeMOro JIMIa WK J1aTa POKIEHUS OTCYTCTBYET,
JlaHa He TIOJTHOCTHIO, PACXOJIUTCA C JATOW POKIEHHUS, KOTOpas YKa3bIBaCTCs B 3asIBICHUH,
HEOOXOIMMO MPOBEPUTH IO ITUM JOKYMEHTaM HaJU4Me APYTUX PAOOTHUKOB C TaKOM Ke
dbamunet u HHUIMAIaMu. B ciiydae uxX OTCYyTCTBHUS 3TO OTMEUASTCS B apXUBHOM CIIpaBKe
nocie Taommipel: «/[pyrue pabotHuku B (yKa3zaTh BHJIIBI JIOKYMEHTOB) PpaOOTHUKOB
(ykazaTb Ha3BaHHME CTPYKTYPHOTO MOJpa3iecieHUs] NMpU Haiuduu) 3a (yKa3aTh TOJibl) C
bammmert u wuHHnuanamu (O.M.0) He 3Hauarca» wunum  «Jlpyrue paOOTHUKH B
BBINIIEYKa3aHHBIX JOKyMeHTax ¢ (hamunued n nannuanamu (O.1.0) ve 3nauvarcsa». Ecou
dbaMuIMM W WHUIMAIBl COBIAJAIOT, HEOOXOAMMO TMPOBEPUTH TaOENbHBIE HOMEpa H
CBEpUTHCS ¢ TUYHOU KapToukoiu (¢. No T-2) wnm mpukazamu 1Mo JUYHOMY COCTaBy BO
n30eKaHne BO3MOKHBIX OIHOOK.

B ciyuae oTcyTcTBHSI B BEJOMOCTSAX Ha 3apabOTHYIO IiaTy (IHIEBBIX CYETaX,
JIPYTUX TEPBUYHBIX OYXTaITEPCKUX JOKYMEHTax) APYrUX paOOTHUKOB C TaKOW Ke
dbamMunmeit 1 UHUIMAIAMH, CBEICHUS 00 MMEHHU, OTYECTBE MOJHOCTHIO, JIaTe POKICHUS
MOTYT OBITh B3SIThI M3 MPHUKA30B MO JIUYHOMY COCTaBYy (O MpUEME, YBOIBHEHUH ), TUUHOU
kaptouku (. Ne T-2, yTo oroBapuBaeTcsi B IpUMEYaHUU K apXUBHOU crpaBke. [Ipu sTom
CIIeIyeT yIOCTOBEPUTHCS, YTO B YKAa3aHHBIX MpHUKa3ax, JUYHBIX KapToukax ¢. Ne T-2
TaK)kKe He 3Hauyarcs Apyrue pabOTHUKH C TakoH ke (pamMuianedl u MHULManaMu (MMEHEM,
OTYECTBOM TOJIHOCTBIO).

HepazOopunBo HamucaHHblE, HWCHOPABICHHBIE aBTOPOM, HE MOAJAOLIUECS
MIPOYTEHUIO BCJICICTBUE TOBPEXKACHUS TEKCTa OpUIMHAla MecTa OroBapUBaIOTCA B
apXMBHOW CIIPaBKE B KAYECTBE MPUMEYAHUM:

«B cBf3M ¢ TOBpPEXIEHHEM TEKCTa OpUruMHajia (OMUCHIBAIOTCS TMOBPEXKICHUS) HE
MOAAaEeTCsl MPOUTEHUIO (OMUCHIBAETCS, YTO HE MOAMACTCS MPOUTECHUIO: HAIPUMED, YaCTh



TEKCTa, 4YaCTh KOJia, BUJla HAYUCJICHUMN, KOJ, BUJ HAYKMCICHHUS MO 3apabOTHON miate u
T.11.)», «B TexcTe Hepa30opUnBOY».

Ecnu HeBO3MOXKHO onpeieuTh MPaBOMEPHOCTh BKIIOUEHUS TOW WJIM UHON CyMMBI
HAYUCJICHUU B apXUBHYIO CIIPABKY O 3apa0OTHOM IuIaTe MO MPUYMHE OTCYTCTBUS MOJHBIX
CBEJICHHM O BHJE, XapaKTepe BHIIUIAT B JIOKYMEHTaX apxuBHOro (QoHma wu3-3a
HEepa30OpPUYMBOCTH HaAMMCaHUs LU, yracaHus TEKCTa U TMPOUYUX TMOBPEKICHUIM
JIOKyMEHTa, HEO0OXOJUMO cielaTh KCEPOKOMUIO JIOKYMEHTa, C MPUIOKEHUEM
COMPOBOJUTEILHOTO MUChMa UJIM MPUIIOKEHUS K apXUBHOM CIIpaBKe.

B Tekcre apxuBHOW cCHOpaBKM HE JOMYCKAIOTCSI W3MEHEHUs, HCIPaBICHUS,
CYMMHUPOBaHUE [JIaHHBIX, KOMMEHTapUH, COOCTBEHHBIC BBIBOJABLI HCIOJHUTENS TIO
COJICP’)KaHUIO apXMUBHBIX JIOKYMEHTOB, HA OCHOBAaHUU KOTOPBIX COCTaBJIEHAa apXWBHAas
crpaBka. [loqunucTku U moMapKu B apXUBHBIX CIIPABKaX HE JJOMYCKAKOTCS.

B ocHoBaHuM apXWBHOH CHpaBKU NTPUBOASTCA apXuBHbIE MHUEGPHI U HOMEpa
JUCTOB  ©IWHUIl  XPAHCHUS  ApPXUBHBIX  JIOKYMEHTOB, T[€YaTHbIC  W3JaHUA,
UCITIOJIb30BABIIINECS JIJISl €€ COCTABIICHUSI.

Ecnm apxuBHasi cripaBka COJEPKUT HE BCE CBEJCHUS IO 3asABICHUIO, TO, KaK
paBuiio, HHGOpPMAIIUSI O TOM, KaKue CBEJICHUS U 3a KaKHe TOJIbl OTCYTCTBYIOT U MOYEMY,
r7Ic MOXXHO TOJYYUTh HEJOCTAIONIUE CBEJICHUSI, HM3JIaraercsi B COMPOBOJAUTEIHHOM
MUChbME K apXUBHOM CIpaBKe, KOTOPOE MeyaTaeTcs Ha OJlaHKe Y TTOJHOMOYEHHOTO OpraHa
U TOJIMUCHIBACTCS YITOJTHOMOUYCHHBIM JOJDKHOCTHBIM JiniioM. MHpopMaius o Tom, kakue
CBEJICHUS U 32 KaKue rojibl OTCYTCTBYIOT U MTOYEMY, MOTYT OBITh BKIIFOUEHBI B ApXUBHYIO
CIPaBKY B Ka4eCTBE MPUMEYAHHIA.

Ceenenusi, UMerOIIKMecs: B YTOJTHOMOYEHHOM OpraHe Mo 3asBIEHUI0 O pabore u
(unn) yyebe B HECKOJIbKUX OpraHM3allusiX, Kacarolluecs OJHOro JIUIA, BKIIOYAIOTCS B
OJIHYy apXMBHYIO CIIpaBKy. B ciiyuasix TeppUTOpHaTbHON YAAIIEHHOCTH apXUBOXPAHUIIHIILL
Ipyr OT Jpyra, TPYJOEMKOCTH WCIOJHEHUs 3adBIICHUS apXUBHBIE CIPABKU
COCTaBIIAIOTCS HA KAXKIYI0 OPTaHU3AIUIO OTACIBHO.

Cenenust 0 paboTe BKIIIOYAIOTCS B ApXMBHYIO CIPAaBKy B COOTBETCTBHHU C HX
yrnoTpebieHneM B TEKCT€ apXUBHBIX JOKYMEHTOB. EciM B apXMBHBIX JOKyMEHTaX
CBEJICHUS O MPOQECCUu, 3aHUMAEMON TOJDKHOCTH, OTITYCKaX, OTITyCKax 0e3 collep KaHus,
OTryJiax, OOJIbHUYHBIX JINCTAX, U T. M. MPUBEJCHBI HE MOJHOCTHIO, & C COKPAIICHUIMHU
(mampumep: «0/m», «O/MHCT», «OTr.», «O/c» W Ip.),TaKWe CBEACHHS BKIIOYAIOTCS B
apXUBHYIO CTIPAaBKY O paboTe TakK, KaKk OHU yKa3aHbl B JOKYMEHTAX, IIPH 3TOM B apXUBHOMN

crpaBke ykazbiBaeTcs: «CokpalleHuss B AapXWMBHOW CIIpaBKE TMPHUBEACHBI B
COOTBETCTBHH C UX YIOTPEOJICHUEM B TEKCTE TOKYMEHTA.

CBeneHusi 0 HAYMCJICHUSIX 3apabOTHOM TIIaThl, UMEIONIUECS B Y TOJIHOMOYEHHOM
opraHe MO 3asBJICHHUIO O 3apa0OTHOM TUIaTe, BKIIOYAIOTCS B apXWBHYHIO CIPABKY B
COOTBETCTBUM C HUX YINOTPEOJICHUEM B apXWUBHBIX JOKYMEHTaxX (B JIMIEBBIX CUETax,
pPacYeTHBIX BEAOMOCTSAX JHMOO B JPYIMX HMEIONMIMXCA HA XPAaHCHUH TEPBUYHBIX
OyXTanTepCcKuX JOKYMEHTaXx), TIPU TOM B apXMBHOU CIpaBKe yKa3biBaeTcs: «CBeneHUs O
3apabOTHON TUIaTe NPHUBEACHBI B COOTBETCTBHMM C WX YHOTPEOJEHHEM B TEKCTE
JNOKyMeHTa». Ecinu apXuBHBIE JOKYMEHTBl COCTAaBJI€HBl C YKa3aHMEM HAauHUCICHHM
3apabOTHOM MIIATHI 1O BUJIaM OIUIAThl TPYJa, U B ApXUBHBIX JOKYMEHTaX HAUMEHOBAHUS
BUJIOB OIUIAThl TPyAa yKa3aHbl HE MOJHOCTHIO, & C COKpPAIICHUSIMU (Hampumep: «0/m»,
«O/ucT, «IMOBPEM.» U JIp.), TAKUE CBEACHUS BKIIOUAIOTCS B ApXUBHYIO CIIPaBKY TaK, KaK
OHM YKa3aHbl B apXUBHBIX JOKYMEHTaX, IPU 3TOM B apXUBHOW CIpPaBKE YKa3bIBACTCS:
«CokparttieHusi B apXMBHOM CHpaBKe, CBEACHHS O 3apa0OTHON IIIaTe IPUBEICHBI B
COOTBETCTBUHU C X YHOTPEOJIECHUEM B TEKCTE JOKYMEHTAY.



Ecim  nokyMeHThl 1O HAYMCICHWIO 3apa0O0THOM TIJIaThl  COCTABJIEHBI C
WCIIOJIb30BaHUEM KOJIOB, U B YTIOJHOMOYEHHOM OpraHe MMeeTcs KiacCcu(ukatop mo ux
pacmudpoBke (100 IPyroil TOKYMEHT, COAEPKAIUN CBEACHUS O paclIu(ppOBKE KOJIOB,
MMEIOIIUN COOTBETCTBYIONINE PEKBU3UTHI U MO3BOJISIIONIUNA €r0 UACHTU(DUIIMPOBATh Kak
BU/JI IOKYMEHTA), B apXUBHYIO CIIPABKY CBEJACHUS MEPEHOCATCS TaK, KaK OHH 0003HAYCHbI
B JIOKyYMEHTax, T.e. moj kojom. I[locrme TaGmuiel naroTcs mosicHeHus: «B TaGmuiy
BKJTIOUEHBI CBEJICHUSI O HAUUCIICHUAX (yIepKAHUIX) 1O KOJAaM TaK, Kak OHH 0003HAYECHBI
B (yKa3bIBaeTCs BHJ JOKyMEHTa)». B mpuMeuaHusXx K apXWBHOM CIpaBKe HdaeTcs
pacuindpoBka KOJ0B.

Eciun xnaccudukarop mno pacmudppoBke Koa0oB (OO JIpyroil JOKYMEHT,
COJIepKallluii CBEICHUS O pacmu@poBKE KOJIOB, HUMEKIINN COOTBETCTBYIOIINE
PEKBU3HTHI W TO3BOJSIOMIMN €ro HWACHTU(UIMPOBAThH KakK BHJA JIOKYMEHTAa) B
YTOTHOMOYEHHOM OpraHe OTCYTCTBYET, B apXMBHYIO CHPABKY CBEACHUS MEPEHOCITCS
TaK, KaKk OHU 00O3HA4YeHbI B JOKYMEHTax, T.e. mojJ kojaoM. [lociie Tabmuibel garoTcs
nosicieHusi: «B TaOnuIly BKJIFOYEHBI CBEICHUS O HAYUCIICHUSAX (yIepKaHUSX) MO KOoJaM
TaKk, KaKk OHM 0003HaueHbl B (yKa3bIBaeTCsA BHJI JOKYMEHTAa)». B mnpumedanusx k
apXWBHOM cmpaBke JHUOO B COMPOBOJMTEIILHOM IHChbME K AapXWBHOW CIIpaBKe
ykaszbpiBaeTcs: «PacmmdpoBaTh KOABI OIUIaThI TpyJa HE MPEJCTABISETCS BO3MOXKHBIM,
T.K. Kiaccupukatop KoAOB (BHUJIOB) HA4yuCICHUU (yIOepkKaHWUW) TO oOIulate Tpyaa
(knaccudukarop Mo pacmuppoBKe KOJOB OIUIAThI TpyJaa) Kak BHJA JOKYMCHTA,
MUMEIOIIEr0 COOTBETCTBYIOIIME PEKBU3UTHI U TO3BOJIAIONIME €ro HACHTU(DHUIIMPOBATH,
b0 JpYyrol TOKYMEHT, COJEp)Kalllhuii CBEJACHHS O paciIMppOBKE 3aKOJAMPOBAHHOMN
3apabOTHOM TUTAThl, UMEIOIIUNA COOTBETCTBYIOIINE PEKBU3UTHI U MO3BOJSIOIIUE €T0
UACHTU(PUIIUPOBATH, HA XpaHEHHUE B ApXUB HE MOCTYIIAI».

Ecnu B moxymeHTax mo Ha4yMCICHUIO 3apa0OTHOM IMJIaThl OTCYTCTBYIOT CBEIEHUS O
JICHEKHBIX €IMHUIIAX, B KOTOPBIX HAYMCIIAIACh 3apa0OTHas IJiaTa, B apXUBHOM CIpaBKe
yKa3biBaeTcs: «/leHexxkHble eqUHULIBI B (YKa3aTh BUJ IOKYMEHTA) HE YKa3aHbD».

CnpaBka 0 pa3mepe 3apaOOTHOM IMJIAThl AJi1 HAYMCIEHUS WX Tepepacyera NMEeHCUU
BbIaeTcs 3a S5 Jer (3a moObie 60 MecsArneB TOAPSA B TEUCHHE BCEH TPYIOBOM
JESATEITBHOCTH ).

[lo ennHOBpEeMEHHOMY 3asBIICHUIO OJIHOTO JHUIAa (Ha OJHO JIUIO) O 3apabOTHOM
IJIaTe€ Ha HECKOJbKUX MPEANpUATHIX (YUPEKICHHSIX, OpraHU3alMsIX) MPEJOCTaBISIOTCS
apXUBHBIE CHOpPaBKM O 3apa0OTHOM IuTaTe pa3feidbHO MO KaXJAOMY NPEINPHUSTHIO
(yupexIeHut0, OpraHu3alkm ).

25.2. ApXuWBHBIE BBIMUCKH OGMOPMIISIOTCS Ha OJlaHKE apXWBHOW BBITUCKH
YTOoIHOMOYEHHOTO OpraHa ¢ o0O3HaueHHWEM Ha3BaHusA BuAa AokyMeHTta: «APXWBHAS
BBIITUCKAY (ipunoxenue Ne 9 k AAMUHHUCTPATUBHOMY PETJIaMEHTY).

B apxuBHOI1 BbIIMCKE Ha3BaHHE JAOKYMEHTa, €r0 HOMEP U JaTa BOCIPOU3BOISTCS
MOJIHOCTBIO. BBINKMCKa MPOU3BOJUTCS TOJIBKO M3 JIOKYMEHTa, B KOTOPOM COJEPKUTCS
HECKOJIbKO OTIEJbHBIX, HE CBSI3aHHBIX MEXAYy CcOOOM BOMPOCOB. Bblmucka mo0JKHA
JIOCJIOBHO BOCIHPOM3BOJIUTh YacTh TEKCTAa AapXWBHOTO JIOKYMEHTAa, OTHOCSUIMHCA K
onpeieIeHHOMY (DaKTy, COOBITHIO, JIUILY.

N3BneyenueM M3 TEKCTa JOKYMEHTa JOJKHBI OBITh HMCUEpIIaHbl BCE HMEIOIIHECS
JAaHHbIE 10 3asBIEHUI0. Hayano M KOHEl KaXJO0ro M3BJICUCHHMS, a TAKKe MPOIYCKHU
OTJIEJIbHBIX CJIOB B TEKCTE JJOKYMEHTa 0003HAYal0TC MHOTOTOUYHEM.



B apxuBHOHN BBIMHUCKE JOJKHBI OBITH CHENIaHbl COOTBETCTBYIOLIWE NMPUMEYAHUS U
OFOBOPEHbl YacTH TEKCTa OpUrHMHAIa, HEepa300pUMBO HANMCAHHBIE, HCIPABICHHbBIE
aBTOPOM, HE NOAJANOUIMECS NPOYTEHUIO BCIEACTBHE IOBPEKICHUS TEKCTA W JAPYTHM
npuurHaMm. OTAENbHBIE CJIOBAa U BBIPAXKEHUS JOKYMEHTA, BBI3BIBAIOIIME COMHEHHUS B HX
TOYHOCTH, a TAaKXK€ WCHOPABICHUS, TMOJYUCTKH, BbI3BIBAIOIINE COMHEHHE B HX
JIOCTOBEPHOCTH, oroBapuBaroTcs: «Tak B TokymeHTe», uin «B Tekcte Hepa300punBO», WIH
«Tak B Tekcre opuruHana». Ilocie Tekcra apXWBHOM BBINMCKU YKa3bIBAIOTCSA apXWBHBIN
mudp ¥ HoMepa JUCTOB €AUHULIBI XPAaHEHUSI apXUBHOTO JIOKYMEHTA.

ApxvBHas BbINMCKA MOAMUCHIBACTCA YIOJIHOMOYEHHBIM JIOJKHOCTHBIM JIUIIOM H
3aBepsieTcs nevarbio (ApxuBa/YOJTHOMOYEHHOTO OpraHa).

OtmeTka 00 ucnosHuTene ohOpPMIIIETCS Ha JIMLEBOW CTOPOHE apXMBHOM BBIMHUCKHU
(mocnemHeM JUCTE apXWBHOW BBIMUMCKM) M BKJIOYaeT (aMWwiINilO, UMS U OTYECTBO
(mocnenHee — MpU HAJIMYUU) UCTIONHUTENS (MCIOMHUTENEH), JOMKHOCTh 1 HAUMEHOBAHUE
CTPYKTYPHOTI'O MOAPa3AesieHus, HOMEp ero TenedoHa.

25.3. ApxuBHble KOmUU O(DOPMIIAIOTCS HA YMCTHIX JucTtax Oymaru. Ha oGopore
KQXJIOTO JINCTa apXUBHOW KOMUU MPOCTABISAIOTCS apXUBHbIC MMGPHI U HOMEpPA JHMCTOB
€JIMHUI] XPAaHCHUSI apXUBHOTO JOKYMEHTA. BCce MUCThI apXUBHOM KOMUHU CKPEIUISIOTCA U Ha
MECTE CKpeIUIeHHs 3aBepsAroTcs TmedaTrbio (ApxuBa/YMOIHOMOYEHHOTO OpraHa) u
HOAIMCHIO YIIOJJHOMOYEHHOTO JOJKHOCTHOTO JIULIA.

[Ipu HEOOXOAUMOCTH MpOBeAeHUS 00bEMHON PabOThl MO MOMCKY M KOMHMPOBAHUIO
ApXMBHBIX JOKYMEHTOB YTIOJJHOMOYEHHBIM OpraH IMCBMEHHO M3BEILIACT IM0JIb30BaTENA O
IPOMEKYTOYHBIX Pe3yJibTaTax paboThlI.

25.4. UndopmanmonHoe (COMpOBOIUTEIBHOE) MUCHMO 3asBUTENIO COCTABISIETCS B
Cy4asiX, €CJIM apXuBHas CIpaBKa, apXWUBHAs BBIIMCKA COJEPKUT HE BCE CBEACHUS IO
3asBJICHUIO, KAaKME CBEJICHUS U 3a KaKue ToJbl B Y IOJTHOMOYEHHOM OpPraHe OTCYTCTBYIOT U
I04YEMY, I'IE MOXKHO ITOJYYUTh HEJOCTAIOLIUE CBEICHUS.

Kpowme Toro, B conpoBoANTENbHOE TUCEMO BKIIIOUAETCS MH(MOPMAIUS O HATUYUH HIIN
OTCYTCTBHH CBEJCHUHN 1O KOJaM BHIOB OIUIATHI TPyAa U yAepKaHUN U3 3apaOOTHOMN IIaThI
(v ux pacmupoBKH) 3a yKa3aHHBIN B apXUBHOMW CIIPaBKE MEPUOJ U O paciindpoBKe KOJIOB,
€CJIM BUJBI OILIATHI TPYAA JaHbI I10 KOJAM.

ConpoBoaUTENbHOE MUCHMO IE€YaTaeTCs Ha OJlaHKe YTOJTHOMOYEHHOTO OpraHa u
MOAIUCHIBACTCS YIIOJITHOMOYEHHBIM JIOJKHOCTHBIM JTULIOM.

25.5. KpurepueM npuHATHUS PELICHU SBISIETCS OTCYTCTBUE OCHOBAaHMM U1 OTKa3a
B PEIOCTABICHUU MYHHIIUIIAJIBHON YCIIYTH.

25.6. Pe3ynmpraToM OCYIIECTBIICHUS AJAMUHHUCTPATUBHOM MPOLEIYPHl SBISECTCS:
MIOArOTOBJIEHHAS apXWBHAsl CIpPaBKa, apXUBHAs BBIIIMCKA, apXUBHAas KOINHS JOKYMEHTa
160 nH()OPMAITMOHHOE TTUCHEMO.

Pezynprar  ocCymiecTBI€HMS ~ aAMHUHUCTPATUBHOM  MPOLENYpPHl  IEpeaacTcs
(HampaBisieTcsl)  OTBETCTBEHHOMY  JIOJDKHOCTHOMY — JIMIy,  OTBETCTBEHHOMY  3a
BbIIavy/HAMIPaBICHUE Pe3yabTaTa MPEeIOCTABICHUS YCIYTH JINIHO.

25.7. CpoK OCYIIECTBIICHUS aJIMHHHCTPATUBHOW TMPOIEAYPHl COCTaBIsET 25
KaJICHIapHBIX JHEM.

25.8. Crnioco6 ¢ukcanuu: siBisietcst otMetka B XXypnane peructpauuu u B AUC.

26.Hanpapyienne (Bbi1a4ya) pe3yjbTaTa MpeaocTaBIeHUsI MyHHIIUTIATbHOM
YCJIYT'H 3asiBUTEJIIO.
26.1.0cHoBaHMieM IS Hadaja aJIMHHHCTPATUBHOU MPOIETYPHI
SBJISIETCA Hajau4yre  COPMUPOBAHHBIX  JOKYMEHTOB,  SIBIISIFOLIUXCS
pe3yJIbTATOM MPEIOCTABIECHNUS MYHHUIUITATIBHON YCIIYTH.



OTBETCTBEHHBI 3a BBIMIOJIHCHHE aJMHHHCTPATUBHOTO JACHCTBUS: BEAYIIUH
CTICIIMAJIHCT.

26.2./Ins1 mosydeHus pe3ynbTaTOB MPEJOCTABICHUS MYHHULMNAIBHOM YCIYTH B
OyMa)KHOM BHUJIE 3asBUTEIb MMPEABSBISICT CICTYIONTNE TOKYMEHTHI:

1) OKyMEHT, YAOCTOBEPSIONIUN JTUIHOCTD 3asBUTEIIS/TIPEICTABUTEIS 3asIBUTEIIS;

2) JMOKYMEHT, TIOATBEPKIAMOIUA TOJHOMOYHS TPEACTABUTENISI Ha IOJTyYeHUE
JTOKYMEHTOB (€CJTM OT UMCHH 3asBUTEIIS JICUCTBYET MPEACTABUTENb );

3) pacrucka B IMOJTYyYEHUU JOKYMEHTOB (TIPH €€ HATMIUH Y 3asIBUTEISN ).

CrienuaaucT, OTBETCTBEHHBIM 3a INPHUEM W BBIAAYy JOKYMEHTOB, IPU BhIJade
pe3ynbTaTa MPeAOCTaBICHHS YCIYTH Ha OyMa)KHOM HOCHTEJIE:

yCTaHABJIMBACT JJMYHOCTDH 3asIBUTEIS JTMOO €T0 MPEICTaBUTEINS,

1) TpoBepseT MPABOMOYMS TIPEICTABHTEINS 3asBHUTEIS JEHCTBOBATH OT HWMEHU
3asIBUTEIISI TIPU TTOJTYYCHUH JIOKYMEHTOB;

Pesynprar mpemocTaBieHHs YCAYyrd B OTHOIICHWHM HECOBEPIICHHOJIETHETO,
opopMicHHBIIE B QopMe JOKyMEHTa Ha OyMa)KHOM HOCHUTENIE, HE MOXET OBITh
NPEOCTABIICH JIPYrOMYy 3aKOHHOMY IMPEJICTABUTEII0 HECOBEPIICHHOJETHETO B CiIydYae,
€ClIi 3asBUTEIb B MOMEHT TOJaud 3asBICHUS O TPEAOCTABICHUHA YCIYTH BBIPA3UII
MUCHBMEHHO JKEJIaHWE TOJIYYUTh 3allpalliiBacMbIe pe3yJIbTaThl MPEAOCTABIICHUS YCIYTH B
OTHOIIICHUHW HECOBEPIIEHHOJIETHETO JINIHO.

2) BBIJACT JOKYMCHTHI,

3) peructpupyeT (akT BBIJAYM JOKYMEHTOB B CHCTEME DJIEKTPOHHOTO
JOKYMEHTO000pOoTa YTOJTHOMOYEHHOTO OpraHa U B )KypHaJle pEruCTpalliu;

4) OTKa3bIBaET B BbIJau€ pe3yJibTaTa MPeOCTaBICHHS MYHUIIUMIIAILHON YCIYTH B
CIIyJasix:

- 3a BbIJa4eil TJOKyMEHTOB 00paTUJIOCh JIUI0, HE SBIIAIOIIEECS 3asBUTEIEM (ETo
IpEeICTAaBUTEIIEM);

- oOpaTHuBIIIeeCs] JHI0 OTKA3aJIOCh MPEIbABUTH AOKYMEHT, YIAOCTOBEPSIOIIUN
€ro JIMYHOCTb.

PesynpraT mpegocTaBieHHMs YCIYTM B OTHOIICHHMH HECOBEPIICHHOJETHETO,
opopmiicHHBIE B (opMe [TOKYMEHTa Ha OyMa)XHOM HOCHUTElEe, HE MOXKET OBITh
NPEIOCTaBICH JIPYroMy 3aKOHHOMY MIPEJCTABUTENI0 HECOBEPIICHHOJETHErO B Ciydvae,
€CIM 3asABUTEIh B MOMEHT TIOJIayd 3asBJICHUS O TPEIOCTABICHUHM YCIYT'H BBIPA3HII
MMMCBMEHHO JKEJIAaHWE TOTYYUTh 3alpaliiBaeMble Pe3yJbTaThl MPEJOCTABICHUS YCIYTH B
OTHOIICHUH HECOBEPIICHHOJIETHETO JTNYHO.

26.2.1. HanpaBiieHne 3asBUTEIO0 pE3yJibTaTa MPEJAOCTaBICHUS MYHHUIUIAIBHON
yciyru B nuHblil kabuneT Ha PIIT'Y (B ciayuae nogaum 3asBienus nocpeactsoM PIITY).

26.2.2.1lpu xemanun 3asBuTENs (NMPEICTABUTEINS 3asgBUTENsI), OOpaTHBIIETOCS 3a
MPEIOCTABICHUEM MYHUIIMIIATBFHOW YCIYTH TOCPEACTBOM TOYTOBOTO OOpamieHus Iudo
HETMOCPEJICTBEHHO B YTIOJTHOMOYEHHBIM OpraH, IMOJXYYUTh pe3yibTaT MPEAOCTABICHUS
MYHUIMIIAJIBHOM YCIIYTM TOYTOBOM CBSI3bIO, CHEUUAINUCT YTOJIHOMOYEHHOrO OpraHa
HaIPaBJSIET PE3YJIbTAT MPEJOCTABICHUS] MyHUITUTAIBHON YCIYTH MMOYTOBOM CBSI3BIO, O UEM
nenaercs otmerka B JKypnane peructpaunu u AUC.

26.2.3.1lpu Hanu4uK B 3asBJICHUM YKa3aHUS O BbIJaue pe3yJbTaTa MpeaoCTaBICHUS
MYHUITUTIATHPHOW YCIYTd Ha OyMa)KHOM HOCHUTENe, JOKYMEHT CKaHUPYeTCS, €ro
anekTpoHHas konusa Bkiroudaercss B AUC u npucoeamHaroTcs BO BKIAIKy «lcrionHenue
3ampoca». JIokyMeHT Ha OyMa>KHOM HOCHUTEJIE BBIJACTCS 3asIBUTEITIO.

26.3.Kpurepuii mpuHSTHS pENICHUS: TPUHITHE PEIICHUS O MPEIOCTABICHUN YCIyTH
1100 00 OTKa3e B NPEIOCTaBICHUN MYHULIMIAIIBHON YCIYTH.



26.4.Pe3ynbraToM aJMUHUCTPATUBHOM MpOLIEAYpPHI SBISIETCS Bblaya, HaIpaBJICHHUE
yepe3 PIII'Y, mocpencTBoM NMOYTOBOW CBSA3M 3asABUTEIIO JOKYMEHTA, ITOATBEPKAAIOLIETO
MPUHATHE PELICHUS.

26.5.MakcuManbHblii CPOK BBINIOJHEHHUS TAHHOW aJMUHUCTPATHUBHOM MPOUEAYPHI, B
Clly4ae BbIJAUM pe3yibTaTa MPEeAOCTaBICHUS YCIYT'HM Ha OYMa)KHOM HOCUTEJE, COCTABISAET
He Oosiee 2 pabouux aHeH (B 0OIIMIM CPOK MPEIOCTABICHUS YCIYTH HE BKIIIOYAETCS ).

27.Cnoco0  ¢ukcanmuu: B CHCTeME  DJICKTPOHHOTO  JOKYMEHTOOOOpOTa
YnonnomouenHoro oprana, AVC u B )KypHaJie perucTparuu.

27.  IlopsaoK ocylecTBJIEHUS] AIMUHUCTPATUBHBIX MPOUEAYP B JJIEKTPOHHOM
¢opme, B ToM unciae ¢ ucnoan3dopanuem EIITY, PIIT'Y, a takxe opuuuaabHOro
caiita Oprana
27.1. IHonyuyenue nHpoOpMALUM 0 MOPAAKE U CPOKAX NPEAOCTABJICHHUS

yCcayra

[Hocpencteom EIII'Y u PIII'Y oOecneunBaercs BO3MOXHOCTh HH(MOPMUPOBAHUS
3asIBUTEIIS B YaCTH:

1) nocryma 3asBUTENCH K CBEJACHUSM 00 YCIIyTe;
2)KOTIMPOBaHUS B OJJCKTPOHHOW (QopMe 3ampoca W HMHBIX JIOKYMEHTOB,
HEOOXOIMMBI JJIsl IOJTyYEHHUsI YCIIYTH;
3)nomauu 3asiBUTENIEM C UCIIOJIb30BaHUEM HH(POPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX TEXHOJIOTHI 3a1Ipoca O MPeIOCTABICHUH YCIYTH;

1) TmonydeHHs 3agBUTEIEM CBEJACHUM O XOJE BBINOJHEHUS 3ampoca O
IPEAOCTABICHUN YCIYTH, B CIy4ae MOJAayu 3anpoca B AIEKTPOHHOM BHJIE, MTOCPEACTBOM
EIT'Y, PIIT'Y;

2) TMONy4YeHHSs pe3ysibTaTa MPeIoCTaBICHUs YCIyTy B AJIEKTPOHHOUN dopme;

3) OCYLIECTBJICHHS OLICHKH KaueCTBa MPENOCTABIEHUS YCIYTH;

4)  nocynebnHoro (BHecyneOHOro) oOkajoBaHHE pEIICHUH U JIeWCTBHM
(6e3neticTBus)  YMOJHOMOYEHHOTO oOpraHa (opraHu3alidy), JOHKHOCTHOTO — JIMIIA
Y1onHOMOYEHHOTO oprana (OpraHu3aiuu) JI100 ToCyIapCTBEHHOTO MM MYHHUIIMITAIBHOTO
CITY KaIlero.

Ha odurnmanbHoM caiiTe YOJIHOMOUYEHHOTO OpraHa, MPEeAoCTaBISIONMICTO YCIYTY,
o0ecreynBaeTcsi BO3MOKHOCTH:

1) jmocTyma 3asBUTENEH K CBeIEHUsIM 00 ycIyre;

2) KONUpPOBaHUS B DJIEKTPOHHOM Qopme 3ampoca M HMHBIX JOKYMEHTOB,
HEOOXOAUMBIX JIJIsl TOJTYYEHHSI YCIIYTH;

3)  OCYILIECTBIEHUS OLICHKH KauecTBa MPEAOCTABICHUS YCIYTIH;

4)  pgocymebHoro (BHecyAeOHOro) oOKaJloBaHWME pelmIeHHH MW JeHCTBHUM
(Oe3meiicTBUsl)  YTIOJIHOMOYEHHOTO oOpraHa (OpraHU3alWu), JODKHOCTHOTO — JIKIA
VY1oJIHOMOYEHHOr0 oprasa (opraHu3anuu) JIMOO ToCy1apCTBEHHOIO WM MYHHUIIMIIAIBHOTO
CITy>Kallero.

27.2.3anucr HA npueM B opran (opranm3amui), M®I nas
MOJAY M 3aIPOCa 0 NPEeI0CTABJICHUH YCIYTH
[IpenBapurenvHas 3anuch Ha npueM B M®PI[ ocymiecTBisiercss Ha OpUIIHATBHOM
caiite 'BY PK «M®Il». M®I] He BmpaBe TpeOOBaTh OT 3asIBUTENSI COBEPIICHUS HMHBIX
NEUCTBUM, KpOME MPOXOXKACHUS MACHTU(UKALMK U ayTeHTU(UKAIUU B COOTBETCTBHUU C
HOPMAaTHBHBIMM IPaBOBbIMH akTaMu Poccuiickoit denepannn, ykazaHus LENIU OpUEMA, A
TaKKe MPEeOCTaBICHUS CBEICHUM, HEOOXOIUMBIX JIJIsl pacueTa JIUTEIbHOCTH BPEMEHHOTO
HMHTEpBaJia, KOTOPBIM HEOOXOAUMO 3a0pOHUPOBATH JJISI IpUEMa.



27.3.@opMmupoBaHue 3apoca

@OopMHUpPOBAHUE  3aSBICHHS  OCYLIECTBIIETCS  IOCPEACTBOM  3allOJIHEHUS
3eKTpoHHOM dopmbl 3asBieHus Ha PIII'Y 0e3 He0OX0aUMOCTH JOMOJHUTEIBHON MOo1auu
3asBIICHUS B Kakoil-nubo nHou popme.

[Ipu 3amonHeHUM  3asBUTENIEM  HMHTEPAKTUBHON  (GoOpMBI  0OecreyuBaeTCs
aBTo3amnoyineHue QopMbl u3 mnpoduns rpaxganuHa ECHA, mudposoro mnpoduis
nocpeacteoMm CMOB wnm BUTpUH [JaHHBIX. B ciydae HEBO3MOXKHOCTH IOJYYEHHUS
yKa3aHHBIX CBeleHUI u3 1udpoBoro npoduis nmocpeactsoM CMDOB uiau BUTPUH JAaHHBIX
3asBUTEJIb BHOCUT HEOOXOAUMBIE CBEICHUS B UHTEPAKTUBHYIO (DOPMY BPYUHYIO.

[Ipu 3TOM HHTEpaKkTHBHAsA QopMa COAEPKUT OMPOCHYIO CUCTEMY JUIsl ONpPEEICHUS
WHIMBUIYaJIbHOTO HA0Opa JOKYMEHTOB M CBEICHHH, 005S3aTECNIBHBIX JIJIsi TPEIOCTABICHUS
3asiBUTEJIEM B LEJSAX MOTYYEHUS] MYHULIMTIAJIBHOW YCIIYTH.

dopmaTHO-JIOrUYecKasi MpoBepKa CHOPMHUPOBAHHOTO 3aSBICHUS OCYIECTBISETCS
1ocJie 3arOJHEHUS 3asIBUTENIEM Ka)XJ0ro M3 IMoJiel 3JeKTpoHHOU (opmbl 3asBneHus. [Ipu
BBISIBIICHUM HEKOPPEKTHO 3aIOJHEHHOTO TMOJIs AJIEKTPOHHON (hOPMBI 3asiBIICHUS 3aIBUTEIh
YBEAOMJISIETCS O XapaKTepe BBISIBICHHOW OIMMUOKH U MOPSAKE €€ YCTPaHEHUs OCPECTBOM
MH(GOPMAIIMOHHOTO COOOIIECHUSI HEMOCPEICTBEHHO B AJIEKTPOHHOM (popMe 3asiBICHHUS.

[Tpu popmupoBaHuM 3asBICHUS 3asIBUTEIIO 00ECIEUNBACTCS:

a) BO3MOXXHOCTb KOMHUPOBAHUA M COXPAHEHHUS 3asBICHUS W HHBIX JOKYMEHTOB,
yYKa3aHHbIX B AJMUHUCTPATUBHOM perjiaMeHTe, HEOOXOJMMBIX [Jii MPEA0CTABICHUS
MYHULUNAIBHONU YCIYTH;

0) BO3MOXHOCTh TMeYaTh Ha OYMa)KHOM HOCHTENEe KOMUU DIIEKTPOHHOU (HOpMBI
3asIBJICHUS;

B) COXpaHEHHUE paHee BBEACHHBIX B JJIEKTPOHHYIO (OpMY 3asiBICHHUS 3HAUYCHUU B
000 MOMEHT MO KEJIAHUIO TOJIb30BaTeNs, B TOM YHCJIE€ MPU BOSHUKHOBEHHMH OLIMOOK
BBOJIa ¥ BO3BpAaTe JIJisl MOBTOPHOTO BBOJIAa 3HAYEHUH B DJIEKTPOHHYIO (hOPMY 3asiBICHUS;

I') 3aloJHEHHUE T0JIH AJIEKTPOHHON (DOPMBI 3asBJIICHHUS 10 Hayaja BBOJA CBEJICHUMN
3asBUTEJIEM C HCMOJIb30BaHHWEM CBeJeHUl, pa3MemieHHbix B ECHA, u cBeaeHuid,
omyonmkoBaHHbIX Ha PTI'Y B wactu, kacatoreiicst cBenenuit, orcyretByromux B ECUA;

1) BOBMOXKHOCTh BEPHYTHCS Ha JIFOOOH M3 ATArOB 3aMOJHEHUS 3IEKTPOHHON (OPMBI
3asBIeHUs 0€3 MOTepH paHee BBEICHHOW HHGOPMAIIUH;

€) BO3MOXKHOCTh JlocTymna 3asiButelis Ha PIII'Y k paHee momaHHBIM UM 3asiBJICHUSIM B
TEYCHHE HE MEHEE OJHOTO T0Ja, a TAKXKE K YaCTUIHO C(HOPMHUPOBAHHBIM YBEIOMIICHHUSIM —
B TEYECHHE HE MEHEE 3 MECSLIEB.

3anojiHEHHOE 3asiBJICHUE OTMPABISIETCS 3asiBUTENIEM BMECTE C IMPUKPEINICHHBIMU
ANEKTPOHHBIMU  O0pa3aMu  JOKYMEHTOB,  HEOOXOMWMBIX  JUIsl  MPEJOCTaBICHUS
MYHHUIMITAJIIBHON YCIYTH B Y IOJJHOMOYEHHBIN OPraH.

3asBUTENb YBEAOMIISIETCS. O MOJYYEHUH YIOJTHOMOYEHHBIM OPraHOM 3asiBICHUS U
JIOKYMEHTOB, HEOOXOIMMBIX JIJIsl MPEIOCTABICHNUS MyHUIIMIIATbHON YCIYTH, B J€Hb MMOJaY1
3asIBJICHHS TTIOCPEJICTBOM U3MEHEHHMsI CTaTyca 3asBieHus B JInuHoM kabuHeTe 3asBUTENS HA
PIIT'Y.

27.4.11puem U perucrpaums OpPraHom
(opranmsanmeii) 3ampoca M HHBIX JOKYMEHTOB,
HEe00XO0AUMBIX /ISl IPEeI0CTABJICHUA YCIYTH

VY1oJIHOMOYEHHBIN OpraH o0ecreyuBaeT B CpPOK He mno3aHee 1 pabodero aHs ¢
MOMeHTa mnoaauu 3asBieHus Ha PIII'Y, a B ciywyae ero moctymieHusi B HEpaOOYuil Win
Mpa3IHUYHBIN JIeHb, — B CIAEAYIOIIMI 32 HUM NEPBbI pabouuil IeHb IPUEM JOKYMEHTOB,
HEOOXOUMBIX JJISl PEIOCTABIICHUS] MYHUIIMTIATBbHON YCIIYTH.



DONEKTPOHHOE 3asBJICHUE CTAHOBHUTCS JOCTYIHBIM JUJISl JIOJDKHOCTHOTO —JIMLA
VY10JIHOMOYEHHOIO OpraHa, OTBETCTBEHHOI'O 3a IPUEM U PETUCTPALIMIO 3asiBICHHE (Jajee —
OTBETCTBEHHOE JIOJDKHOCTHOE JIULIO), TOCPEICTBOM __ .

OTBETCTBEHHOE JOKHOCTHOE JIULIO:

MIPOBEPSACT HAIMYME DIECKTPOHHBIX 3asBiaecHUM, nocrynusmux ¢ PIII'Y ¢ mepuonom
HE pexe 2 pa3 B JICHb;

paccMaTpUBaeT MOCTYNUBIIME 3asBICHUS W MPHIOKEHHbIE 00pa3bl JTOKYMEHTOB
(IOKYMEHTHI);

MPOU3BOJUT JEUCTBUS B COOTBETCTBMM C ab3amem 1 HacTosiero mnojpasiena
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

27.5.B3aumoneiicTBe OpPraHoB, NMPeAOCTABJISIIOIIMX IOCYIapCTBEHHbIE YCJIYIH,

OpraHoB, Npea0CTABJISIOIINX MYHUIUNAJbHbIE yCJayru, HUHBIX

rocyapcTBEHHbIX OPraHOB, OPTaHOB

MECTHOI0 CaMOYNpPaBJeHHUs, OPraHU3alMii, y4aCTBYIOIIUX B Npea0CTABJIEHHUM,
npeaycMoTpeHHbIX 4actbl0 1 crarbu 1 ®@DepepanbHoro 3akona Ne 210-P3,
roCyapcTBEHHbIX 1 MYHUIIUNIAJbHBIX

ycayr

BsaumoneiicTBie OpraHoB, NMPEJOCTaBIAIONIMX YCIYTH, B YaCTH OCYIIECTBIICHUS
MEXBEJOMCTBEHHOT'O AJIEKTPOHHOTO B3aUMOJICHCTBHS OCYIIECTBIISIETCS COTJIACHO MyHKTA 2
yactu | crateu 7 @eaepanbHoro 3axkoHa Ne 210-P3, a Takke Npe10CTaBICHUE JOKYMEHTOB
1 uHbOpMaIMK B cilydyae, MpeayCMOTPeHHOM 4YacThio 4 cratbu 19 denepanbHOro 3akoHa
Ne 210-®3, ocymiecTBisieTcss B TOM YHCJE B DJEKTPOHHOU (opmMe ¢ HCIOIb30BAHUEM
€IUHOI CUCTEMBI MEXBEIOMCTBEHHOI'O JIEKTPOHHOTO B3aUMOAECHCTBUS M MOJKIF0YAEMbIX
K HEl pPErHMOHAJIbHBIX CUCTEM MEKBEJOMCTBEHHOI'O JJIEKTPOHHOTO B3aMMOJEWCTBUA IO
MEKBEIOMCTBEHHOMY 3alpocy YTOJHOMOYEHHOIO OpraHa, MpeIOoCTaBIISIOLIErO YCIYTy,
NOJABEJOMCTBEHHOW TOCYJAapCTBEHHOMY OpraHy WJM OpraHy MECTHOIO CaMOYyIpaBJICHHUS
OpraHu3alyy, y4acTBYIOUIEH B MPEAOCTABICHUU MPEAYCMOTPEHHBIX 4YacThio 1 ctaThu 1
®enepanbHOro 3akoHa Ne 210- @3 rocy1apcTBEHHBIX U MYHULIUIATBHBIX YCIYT.

27.6.11osyuyeHne pe3yJibTaTa NMpeaocTaBIeHUs YCIAYTH

3asgBUTENIO B KAueCcTBE pe3ysbTaTa NPEAOCTABICHUS MYHULMNAIBHON YCIyrU
o0ecreynBaeTcsi BO3MOKHOCTH MOJTyUYEHUS IOKYMEHTA!

B dopme AJIEKTPOHHOIO JOKyMEHTA, HOJANKACAHHOTO YCHJIEHHOH
KBaJIM(UIIUPOBAHHON 3JIEKTPOHHON MOJMUCHIO YMOIHOMOYEHHOTO JOKHOCTHOIO JIMIA
YTIOJIHOMOYEHHOTO OpTaHa, HAMpPaBJIEHHOTO 3asBUTENIO B THUHbIN kabunet Ha PII'Y (mpu
HaJIMYUM TEXHUYECKON BO3MOKHOCTH ).



27.7.11oryyeHne cBeleHUI 0 X0/1e BbINOJIHEHH 3alIpoca

[Tonyuenne wuHpOpMaUM O XOJAE€ PACCMOTPEHHUS 3asBICHUS M O pe3yyibTaTe
MPENOCTaBICHUS! MYHULMIAIBHOW YCIYrd MPOU3BOAMTCS B JIMYHOM KaOuHere Ha PIITY
MpU YCIOBUU AaBTOPU3ALMH. 3asIBUTEIb HUMEET BO3MOXXHOCTh IPOCMATPUBATH CTaTyC
AJIEKTPOHHOTO 3asBICHMS, a Takke MH(pOpMalMio O JadbHEUIINX ACHCTBUSIX B JTUYHOM
KaOWHETE 0 COOCTBEHHOW MHUIIMATHURE, B JTI0O00E BpeMs.

[Ipu mpenocTaBiIeHUM MYHUIIMIAIBHON YCIYTH B 3JEKTPOHHOW (hopMe 3asiBUTEIIO
HAaMpaBJISIETCA

a) YBEAOMJICHHE O TMpPHUEME W PErucTpalliu 3asBICHUS W WHBIX JOKYMEHTOB,
HEOOXOJUMBIX JJIsl MPEIOCTABICHUS MYHUIIUIATLHON YCIYyTH, COJAEpIKalllee CBEICHUS O
dakTe mnpuema 3asBICHUS W JOKYMEHTOB, HEOOXOIWMBIX JJIA MPEJOCTaBICHUS
MYHULIMTIATIBHOW YCIYTH, U Ha4YaJIe MPOLEAYPhl NPEeAOCTaBICHUS MYHUIIUIIATIBHON YCIIyTH,
a TaKXe CBEJICHUS O JIaT€ U BPEMEHH OKOHYAHUS MPEAOCTABICHUS MYHUIIUNIATBHON YCIYT U
7100 MOTUBHPOBAHHBIM OTKA3 B MIPUEME JJOKYMEHTOB, HEOOXOIUMBIX JIJIsl TIPEIOCTABICHUS
MYHUIIUAIAIBHON YCITYTH;

0) yBemoOMIJICHHE O pe3yJibTaTaX PacCMOTPEHHUS JOKYMEHTOB, HEOOXOIUMBIX ISt
NpPEJOCTABICHUS MYHUIUNAIBHOM  YCIyTH, COJIep)Kallee CBEACHUS O MPUHITUU
MOJIOKUTEIBHOTO PEIICHUS] O MPEAOCTaBICHUM MYHUIIMIAIBHOW YCIYTM U BO3MOKHOCTH
MOJIYYUTh PE3yJIbTaT NMPEJOCTABICHNUS MYHUIIMTAIBHON YCIyry MO0 MOTUBHUPOBATH OTKA3
B MIPEIOCTABJICHUY MYHUIIMTIATBHON YCIyTH.

27.8.0cyuiecTBIeHNE OIIEHKH KA4eCTBA NMPeI0CTABJEHHUS YCIYTH

OueHka KadecTBa MPEIOCTABICHHUS MYHUIMNAIBHON YCIYTM B 3JIEKTPOHHOM BHJIE
NOCTYITHA U1 3asBUTeser nocpeacrsom PIITY.

27.9.J1ocynedHoe (BHecyaeOHOe) 00:kaI0BaHUe pelleHnid U AelcTBHi (0e3aeiicTBUS)
opraHa (OpraHu3anuu), 10JKHOCTHOTO JIMIA OPraHa (OpraHu3anum) Jaudoo
roCyIapCTBEHHOI0 MJIM MYHUIIUNIAJIBHOIO CJIYKALIEro

3asBUTENI0 O0ECIEYMBACTCS BO3MOKHOCTh HAINpaBICHUS >KaJOObl Ha pEIICHHUS,
nedcTBus WM Oe3nmelicTBHE  YIIOJIHOMOYEHHOTO — OpraHa, JIOJDKHOCTHOTO — JIMIa
Y1OIHOMOYEHHOTO OpraHa JU00 MYHUIIMIIANBHOTO CIY)KAIler0o B COOTBETCTBUHM CO
crateeil 11.2 ®enepanbHoro 3akoHa Ne 210-O®3 u B mHOpsSAKe, YCTAaHOBIEHHOM
noctaHoBieHueM IlpaBurenbctBa Poccuiickoit ®enepanmm ot 20 HOs6ps 2012 roma Ne
1198 «O denepanpbHOl TOCYIAPCTBEHHOM MH(POPMAITMOHHON cHCTeMe, 00ecTieUrBarOIIeit
mporecc  jocyaebHoro, (BHeCyneOHOTo) oOKajJoBaHWUS  PEIICHUH ©W  JCeWCTBHI
(Oe3meiicTBHS), COBEPIICHHBIX MPU MPEIOCTABICHUH TOCYIAPCTBEHHBIX U MYHUITUTIATBHBIX
YCHYT.

28.ITopsaI0K BHINOJHEHUSI ATMUHUCTPATUBHBIX npouenyp (neiictBuii) MPI{

28.1. UndopmupoBaHme 3asiBUTeJIell 0 MOPsI/IKe NMPeI0CTABIEHUS
MYHMIUNAJIBbHOU ycayru B M®PII, o xoae BbINOJHEHHs 321POCA O NPEI0CTABJICHUHN
MYHUIIUNIAJIBbHOM YCJIYTH, 10 HHBIM BONPOCaM, CBSI3AHHBIM € MIPEeI0CTABICHUEM
MYHUIIUTIAJIBHOM YCJIYTH, 2 TAKKE KOHCYJIbTHPOBAHHE 3asiIBUTEIEH 0 MOPsIAKe
NpeA0CTaBJICHUS MYHUIMIIAJABbHON yeayru B M®L]

[Ipu oOpamenun 3asButenss B M®I] 3a nmomydeHrMeM KOHCYJbTallMM IO BOMPOCAM
MPEIOCTABICHUS MYHHIUIAIBHON yCiayru, corpyaHuk MOIL[, orBeTcTBEHHBIN 3a
BBITIOJIHEHUE aJMUHUCTPATUBHON mpoueaypsl (nanee - corpynnuk MOILI), unpopmupyer
3asIBUTEIIS

-0 CpOKax MPeJOCTaBICHUS MYHUIIUTIAILHON YCIIYTH;

-0 HEOOXOIUMBIX JOKYMEHTAaX ISl MOJy4eHUsI MyHULIUTTAIIBHOW YCIYTH;



cnoco0ax MOJydeHHMsl pe3yJibTaTa MpPeJOCTaBICHUS MYHHMIMNAIBbHOM yciyru (B
M®II, YiomHOMOYEHHOM OpraHe);

-0 BO3MOXXHOM OTKa3€ B IPEJOCTABICHUA MYHULHIIAJIBHOM YCIYrM B Clydasx,
YKa3aHHBIX B ITYHKTE

13.2. HacTOAIIEr0 aIMUHUCTPATUBHOT'O PETJIAMEHTA.

[Ipy HEOOXOAMMOCTH MOJNYYEHHsI KOHCYIbTAIMM B MUCBMEHHOM (QOopMe COTPYIHUK
MOI] pexomMeHAyeT 3asBUTENI0 JMYHO HAMpaBUTh IUCbMEHHOE oOOpanieHue B
YIIOTHOMOYEHHBIA OpraH, pPa3bsCHUB MPHU ATOM MOPSAOK PACCMOTPEHUS NUCHMEHHOTO
oOpaiteHust 3asBuTels B coorBeTcTBUM ¢ denepanbupiM 3akoHOM 0T 02.05.2006 Ne 59-D3
«O mopsizike paccMOTpeHust oOpateHuil rpaxxaan Poccuiickoit deaeparum.

28.2.11puem 3anpocoB 3asiBUTeJeH 0 NPeI0CTABJIEHUH MYHUIUNIAJIbHON YCJIYIH

U MHBIX JIOKYMEHTOB, HEO0XOAMMBIX /ISl IPEAOCTABICHUS MYHHIUNATBHON YCIYIH

B MO®II ocymiecTBasitoTCcsl MpUeM 3asiBICHUN U JIOKYMEHTOB, HEOOXOJIUMBIX JUIs
PEAOCTABICHUSI MYHULMNAIBHOM YCIYyTH, a TaKXe BblAadya JOKYMEHTOB, SIBIISIFOLIUXCS
PE3yJIbTATOM MPEAOCTABICHUS MYHUILIUNAIBHON YCIyTH, TOJBKO MPH JIMYHOM OOpallleHUH
3asiBUTENST MO0 €ro TMpeACTaBUTENs, NPU HAJUYUHM JOKYMEHTa, YIOCTOBEPSIOLIETO
JUYHOCTh TPEACTABUTENS 3aABUTENS, JOKYMEHTA, YAOCTOBEPSIOLIETO MOJHOMOYUS
PEACTaBUTENS 3asBUTEINS.

[IprieM TOKyMEHTOB, MOJTYYEHHBIX MOYTOBBIM OTIPABICHUEM JHOO B JIEKTPOHHOM
dopme, HE JOIMMyCKaeTCsl.

[Tpu obpamiennn B M®I] 3asBuTeNnb MpenocTaBiIsieT JOKYMEHTHI, IPEAyCMOTPEHHbBIE
nyHKTOM 9.1 HacTosero agMUHUCTPATUBHOIO PEIrVIAMEHTA. 3asBUTEIb TaKKE BIIPaBE
IIPEAOCTABUTh UHBIE JOKYMEHTBI.

B xone npuema TOKyMEHTOB, HEOOXOIUMBIX JIJISl MIPEAOCTABICHUS MYHUIIUTIATHLHOM
yciyru, pabotHuk MOII:

- IPOBEPSIET JOKYMEHT, YIAOCTOBEPSIOIIUM JIMYHOCTb 3asBUTEISA, JIMYHOCTH U
IIOJTHOMOYMS IPEJICTABUTEIS 3asBUTENS, CPOK JAEHUCTBUS TAKUX JOKYMEHTOB;

- OTKa3bIBAET B MPUEME JOKYMEHTOB 3asiBUTEIISI B ClIydae OTCYTCTBHS JMOO OTKa3a B
IIPEAOCTABIICHUN 3asBUTEIEM OpPUIMHAla JOKYMEHTA, YJIOCTOBEPSIOUIErO0 JIMYHOCTh
3asBUTENSA, MPEACTABUTEINSl 3asBUTENS, A TaKXe IPEIOCTaBICHUE HEACHCTBUTEIBHOIO
JOKYMEHTa, YIAOCTOBEPSIOLIETO JIMYHOCTh 3asBUTENS, MPEACTABUTENS  3asBUTEIS,
HEJECUCTBUTEIIBHOTO  JTIOKYMEHTA, yIOCTOBEPSIOUIErO  IOJHOMOYMS  INPEICTaBUTENS
3asBUTEIIS;

- IpOBEPSAET BEPHOCTh OPOPMIICHHUS 3asBIICHUS O MPEAOCTABICHUN MYHHUIIUINATbHON
yCIIyTH, B CIIy4ae €Clii 3asiBUTEIb CAMOCTOSTENIbHO HE 3alOJHIIT (POpMY 3asiBICHHUS, TIO €T
npocb0e pabotHuk M®I] 3anonHseT 3asBICHUE B 2IEKTPOHHOM BH/JIC;

-B CJIly4ae €CIU B 3asBJICHUM HE YyKa3aH aapec JJICEKTPOHHOM IOYTHI 3asBUTEI,
IIpeUIaraeT ykasaTb €ro B ILEJAX BO3MOXHOCTM YTOYHEHMS B XOJ€ NPEIOCTABICHUS
MYHULUOAIBHOW YCIyTH HEOOXOAMMBIX CBEJIECHHHA NYTEM HANpPABICHHS AJIEKTPOHHBIX
cooOmIeHuil, a Takke B LEIIX HMHOOPMUPOBAHUSA O XOJA€ OKa3aHWS MYHHUIMIAIbHOM
YCIIYTH;

-CBEPSIET INPEICTABICHHBIC 3aABUTEIEM KONMH JOKYMEHTOB C OPWUTMHAJAMH TAKHX
JOKYMEHTOB, Ha KOIUSAX MMPOCTABIISIET OTMETKY 00 MX COOTBETCTBUU OpUTHMHAJIAM, 3aBEPSs
CBOEH MOJNUCHIO C YKa3aHUEM JOJKHOCTH, (paMUINKU U HHULIMAJIOB,;

-BO3BPAILAECT OPUTHUHAIIBI JOKYMEHTOB 3asBUTEIIIO;

- BHOCUT CBEJICHHMSI B aBTOMAaTHU3UPOBAHHYK HH(pOpManuoHHYIO cucrtemy MOI]
(manee - AUIC M®IL));

- (hopmupyeT nBa SK3EMIULSIpA PACHHUCKH, COAEp)KAIEHd NEepeYyeHb IPHHATBIX Y
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3asIBUTENS TOKYMEHTOB, C YKa3aHUEM JAaThl U BPEMEHH NPUEMA;

- BBIJACT 3asiBUTEIIO OJUH JK3EMIUISAP PACHUCKUA B NOATBEPkKACHUE NpUHATHS M DI
KOMIUIEKTa JIOKYMEHTOB, MNPEAOCTABICHHBIX 3asBUTEIEM, BTOPOM HK3EMIUISIP PACIUCKHU
MEePEIACTCS B YIIOJHOMOUYECHHBIN OPTraH ¢ KOMIUIEKTOM JOKYMEHTOB;

- cOOOIIaeT 3asBUTENI0 O JaTe MOJYyYEeHHUs pe3ysibTaTa MYHHUIUINAIBLHOU YCIyTH
COTJIACHO MOAPA3/IeNly 7. HACTOAILIETO AJIMUHUCTPATUBHOTO PErJIaMEHTAa.

M®OI] obecnieunBaet nepeaaydy 3asBiI€HUS U TOKYMEHTOB B Y TOJIHOMOYEHHBINA OpraH
B TMOPAIKE U CPOKH, KOTOPBHIE YCTAHOBJIEHBI COTJIAILIEHUEM O B3aUMOJCUCTBUH,
3akmoueHHbIM Mexay 1I'bY PK

«M®DI» um YNoaTHOMOYEHHBIM OpPraHoM, HO He TMo3aHee 2 pabouux JHEH,
CJIEYIOLINX 3a JJHEM ITpUEMa 3asiBICHUS U IOKYMEHTOB O MPEIOCTABICHUH YCIYTH.

IIpuem noxymeHToB OT 3Kcneauropa MOPI] unu MHOrO YIOJHOMOYEHHOIO JIMIA
M®II, ocyiiecTBIsAeTCs COTPYAHUKAMU YIIOJTHOMOYEHHOI'O OpraHa BHE OYEPEIH.

B xome mnpuema [IOKYyMEHTOB OTBETCTBEHHOE JIUIIO YTOJHOMOYEHHOIO OpraHa
MPOBEPSAET KOMIUIEKTHOCTh JTOKYMEHTOB B MPUCYTCTBUU 3KcneauTopa M®I] wimn mHOro
ynoiHoMo4yeHHoro Jjumna MO®PI[ u mnoamuchiBaeT 2 3K3eMIUISIpa COMPOBOIUTEIBHOTO
peecTpa, OIMH U3 KOTOPBIX BO3BpAIAET SKCIEAUTOPY MM MHOMY YIIOJHOMOUYEHHOMY JIUILY
M®II.

B cnydae pacxoxaeHus Mexnay (hakTHYECKUM KOJUYECTBOM Iepe/laBacMbIX Jel U
3allpOCOB € TMEPEYHEM, YKa3aHHbIM B CONPOBOJUTEIBHOM PEECTpe, COTPYIHUK
YIIOJTHOMOYEHHOTO OpraHa jejlaeT o0 3TOM OTMETKY B JBYX OJK3EMIUIApax peecTpa,
YKa3bIBasi, KAKHUE JI€JIa OTCYTCTBYIOT, HE3aMEJIUTEIBbHO, B IPUCYTCTBUU SKCIIEAUTOPA WU
WHOTO YIIOJIHOMOYEHHOTO Jinia M1,

OmuH  HK3eMIUIAp CONPOBOJWTEIBHOIO peecTpa IMepefaBaeMbIX KOMIUIEKTOB
JOKYMEHTOB C OTMETKOM 00 MX MOJy4YEeHUHU, YKa3aHUEM JIaThl, BpEMEHHU U MOIIMHUCKIO JINIIA,
MIPUHSABIIETO JOKYMEHTHI, ocTaeTcsa B MOLI.

B cinydae oTkaza B nOpueMe JOKYMEHTOB OT J3kcneautopa MOI[ wim
YIOJHOMOYEHHOro Jjuna MOIL[, [0KHOCTHOE JIUI0  YHOJHOMOYEHHOIO OpraHa
HE3aMEINTENBHO, B PUCYTCTBUM dKcneauTopa M@L i nHOro ynoJITHOMO4YEHHOTO JIMLA
M®II, 3anonnsieT yBegomieHue 06 otkase B npueme oT M®I] 3asBieHus] U JOKYMEHTOB,
IIPUHATBIX OT 3asBUTENS, C YKa3aHUEM IIPUUYMHBI TAKOTO OTKa3a.

28.3.Bblnaua 3asiBUTEIIO Pe3yJIbTaTa MPe10CTABIeHUS MYHUIUTIAIBHOI
YCJIYTH, B TOM 4YHCJIe BbI1a4a JOKYMEHTOBHA 0yMa:KHOM HOCHTeJIe, MOATBEePAKAAIIIHNX
coJiep;KaHKe JJIEKTPOHHBIX JOKYMEHTOB, HanpaBjeHHbIX B M®PII, no pesyjbraram
NpeA0CTaBJICHUA MYHUIMIIAJIbHON YCJIYTH OPraHoM, MPeI0oCTABISIOIIMM
MYHHMIUNAJIBHYIO YCJIYIY, 2 TAKKE BbIIa4a JOKYMEHTOB, BKJII0Yasl COCTABJIeHHE HA
OyMasKHOM HOCHTe/Ie U 3aBepPeHHe BBINUCOK U3 HH(POPMALMOHHBIX CHCTEM OPraHoOB,
NPeAOCTABJIAIIMX FOCYyIapPCTBEHHbIE YCIYIH, 1 OPTaHOB, NPEAOCTABIAOIINX
MYHHUUHMNAJIbHBbIE YCIAYTH

JIOM>KHOCTHOE MO YITOJJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a MPEIOCTABICHUE
YCIIYTH, MOocpeacTBOM TenedoHHOM cBs3u yBeaomisier M®PI[ o roroBHOCTH pe3yibTara
MPEJAOCTABICHUS MYHUIUMIAIBHOW YCIAyTH. YIOJHOMOYEHHBI oOpraHn oOecrneuynBaeT
nepenady pesyiabTara NpeAoCTaBICHUS MyHHUIMNAIbHOM ycinyru B M®Il nma Beimaum
3asIBUTEIIO HE MO3Hee 2 pabodmnx JHEH, CIeAYIONUX 3a THEM OKOHYAHHS YCTaHOBJICHHOTO
HACTOSIIIUM aJMHHUCTPATHUBHBIM PETIAMEHTOM CpOKa MNPEAOCTABICHUS MYHULUNAIBHOU
YCIYTH.

B ciyuae npunaTus penieHus o0 0TKa3e B MPEI0CTaBICHUU MYHULIUITAIBHOW yCIyTU
YIIOJTHOMOYEHHBIM OpraH, JIOJKHOCTHOE JIMIO YIOJHOMOYEHHOIO OpraHa B NMHUCbMEHHOM



BHUJIC€ YBEIOMJISET 3asBUTENII O TAaKOM pEIIEHHH, C YyKa3aHUEM I[PUYUMH OTKas3a B
MIPEAOCTABICHUN MYHULIUIAIIBHOW YCIIYTH.

IIpuem pesynbpraToB MyHULMIAIBHOM yciyru ML ocymiecTBisieTcss Ha OCHOBaHUU
COIIPOBOJUTEINIBHOIO PEECTPa, C YKAa3aHUEM JaThl, BDEMEHH U noanucu skcrneauropa MOIL]
WJIA UHOT'O YIIOTHOMOYEHHOro yinia M®L], npuHABLIETO JOKYMEHTHI.

[Ipu oOpalieHny 3asiBUTEINS WA IPEICTABUTENS 3asIBUTEIIS

3a pe3yJIbTaTOM OKa3aHWs MyHULIMNaIbHOU yciyru B MOLL, pabotHuk MOLI:

- MPOBEPSIET JTOKYMEHT, YAOCTOBEPSIOIINNA JMYHOCTh 3asBUTENSA, JHMYHOCTH U
ITOJITHOMOYUS NPECTaBUTENS 3asIBUTENSA, CPOK IEUCTBUS TAKUX TOKYMEHTOB;

B ciydae ecnu ykazaHHble JOKYMEHTBI HE NPEJICTABIEHBI, TUOO CPOK UX ACHCTBUS
UCTEK, pe3yJbTaT MYHULIUIIAIBHON YCIYTM HE BBIIACTCS.

- IpU OTCYTCTBHM OCHOBAHWM JUIsl OTKa3a B BbIJau€ PE3yJbTaTa, BBIAAET 3asIBUTEIIO
pe3yabpTaT MyHULIMNIATbHOMN YCIIyTH;

-IPUHUMAET PACHUCKy C TMOJNKUCBIO 3asBUTEN O TMOJYYEHUH pe3ysbTara
MYHULIMIIAJBHOW YCIIYTH;

-nipoctaBisieT 0TMeTKy B AUC M®I] o Beiiaue pe3yibTaTa.

B ciywae ecnu 3asgBUTENb WIM NPEICTABUTENDL 3asIBUTENS OTKA3bIBAETCS MOJy4aTh
pE3yNIbTaT MYHULIUIIAIBHON YCIYTH U (WJIM) MPOCTABISATH CBOIO TOJIMUCH B MOJTBEPKACHHUE
NOJIy4eHHUs, pe3ysbTaT ycinyru He Bbigaercs. PaborHuk ML nmpocraBnsier Ha pacnucke
OTMETKY 00 OTKa3e MOJy4YeHHUs pe3yibTaTa MyHUIUNAIBHOW ycinyru Jubo 00 oTkase B
IPOCTABICHUU 3asBUTEJIEM CBOEM MOANUCH, YKa3biBasg CBOK JOJKHOCTh, D.JM.O. u
IOJIIUCH.

B ciydae ecnu mpu momydeHHM pe3yibTaTa MyHHIUNAIbHOW yciyru B MOI]
3asiBUTEJIEM WM TPEICTABUTENIEM 3asBUTENS BBIABICHBI ONEYATKU U (UJIU) OIIUOKH,
pabotauk M®I] npennaraer 3asBUTETI0 0OPATUTHCA 3a UCIIPABICHUEM OIEYATOK U (WJIH)
OLIMOOK HEMOCPECTBEHHO B OpraH, MPeJJOCTaBUBIINI YCIYTY.

M®I] obOecrieunBaeT XpaHEHHE IIOJIYYCHHBIX OT YIIOJHOMOYEHHOTO OpraHa
pe3yJIbTaTOB NPEAOCTABICHUS YCIIYI'M, NPEAHA3HAYCHHBIX [JI BbLAAYM 3aSBUTEII0 WIIN
NPEICTABUTEI0 3asBUTENS, a TaKKe HampapiseT IO peecTpy HEBOCTpeOOBaHHbBIE
pe3yJIbTaThl IPEAOCTABIICHUS YCIYTH B YIIOJHOMOYEHHBIM OpraH, B CPOKH, ONPEICIICHHbIC
COIVIAILIEHUEM O B3aUMOJICHCTBUH.

28.4. iuble nelicTBHSI, HEOOX0AMMBbIE /ISl MPeA0CTABJIEHHSI MYHHIIMIATIbHOM
YCJIYI'H, B TOM YHCJI€ CBA3aHHBbIE C IPOBEPKOH 1eHCTBUTEIbHOCTH YCUICHHOMI
KBAJIM(PUUMPOBAHHOM JIEKTPOHHON MOANMCH 3asiBUTEJIsl, HCIIOJIb30BAHHOM NPH
o0paleHun3a NoJy4YeHueM MyHHIMIIAJBbHOMN YCJIYId, a TAK/Ke ¢ YCTAaHOBJICHHEM
NepeYyHs CPeICTB YI0CTOBEPHAIOLIMX HEHTPOB, KOTOPbIE J0IYCKAIOTCH A
HCIO/Ib30BaHUA B LEJAX 00ecreYeHUusl YKa3aHHON NPOBEePKH

[TpreM AOKYMEHTOB, MOJYYEHHBIX B JIEKTPOHHOI (popMe, HE TOMyCKaeTCsl.

29.Tlopsiiok HCTIPaBJIeHUs JONMYIIEHHBIX ONMEYATOK U OIIMOOK B BHIIAHHBIX B
pe3yJabTaTe MPeA0CTABJIEHNSI MYHMIHMIIAJIbHON YCIYIH JOKYMEHTAaX

29.1.3asBuUTEnHL BIpaBe OOPATHTHCS B YTOJTHOMOYEHHBIM OpraH C 3asBICHHEM 00
WCIPABJICHUM JIOMYIICHHBIX OMEYaTOK U OIMMOOK B pElICHUH YTOTHOMOYEHHOTO OpraHa
(manee — 3asiBIeHUE 00 UCHPABICHUU JIOMYIIEHHBIX ONEYaTOK U OIINOOK).

B ciyyae moaTBepiKIaeHUsS HANIU4YMS JOMYIICHHBIX ONEYaTOK, OMIMOOK B PEIICHUH
YIOJTHOMOYEHHOTO OpraHa, YTNOJHOMOYEHHBIM OpPraH BHOCHUT MCIIPABICHUS B pPaHEe
BbIJJaHHOE penieHue. Jlata W HOMep BBIIAHHOTO pEUIEHUS HE U3MEHSIOTCA, a B
COOTBETCTBYIOIIEH Tpade pelieHus YTMOJTHOMOUYEHHOTO OpraHa YKa3bIlBaeTCsl OCHOBAaHME



JUTSl BHECEHUS MCTIPABIICHUM U 1aTa BHECEHUSI UCTIPaBICHUN.

Perienrie YoJIHOMOUYEHHOTO OpraHa ¢ BHECEHHBIMU HCIPABICHUSMH JOMYIIEHHBIX
OMEYaTOK M OLIMOOK JMOO pelieHne 00 OTKa3e BO BHECEHUHM MHCIPABICHUN B PEIICHHUE
YIOJIHOMOYEHHOT'O0 OpraHa HampaBisieTCsl 3asBUTEIIO B TIOPSJIKE, YCTAHOBIEHHOM MTyHKTOM
18.1 HacTosiiero AIMUHUCTPATUBHOTO pPErjaMeHTa, CIIOCOOOM, YKa3aHHBIM B 3asiBIICHUU
00 uCIpaBJIEHUU JOIMYIIEHHBIX OMEYaTOK M OIIMOOK, B TedeHHe 3 pabouyux JHEW ¢ JaThl
MOCTYTUICHUS 3asBJIEHUS 00 MCIIPABICHUH JOMYIIEHHBIX OMEYaTOK U OIIHOOK.

29.2.VcuepnbiBatoniuii MepeyeHb OCHOBaHUW IS OTKa3a B  HCHPABJICHUU
JOMYIIEHHBIX OMEYaTOK M OMIMOOK B YBEJIOMIICHHMH O COOTBETCTBUH, YBEJIOMIICHHUH O
HECOOTBETCTBUHU:

a) HECOOTBETCTBHE 3asBUTENS KPYTy JIWI, YKa3aHHOMY B IMyHKTe 2.1 HacTOsIIero
AJMUHHUCTPATUBHOTO PETJIAMEHTA;

0) otcyrctBue (QakTta JOMYIIEHUS ONEYaTOK M OIMHMOOK B YBEAOMJICHHH O
COOTBETCTBUHM, YBEIOMJICHUHN O HECOOTBETCTBUHU.

|V.®opMbl KOHTPOJISI 32 UCTIOJTHEHHEM A[IMUHUCTPATUBHOIO PerjiaMeHTa

30.IMopsiaok ocymecTBIACHUSI TEKYIIEr0 KOHTPOJIsI 32 COOJII0IeHUEeM H
HCTOJTHEHUEM JTOKHOCTHBIMH JIMIIAMHU MOJI0KeHH aTIMUHUCTPATHBHOTO
perjiaMeHTa ¥ HHbIX HOPMATHBHBIX MPABOBBIX AKTOB, YCTAHABJINBAIOIIHX

TpeGoBaHMs K MPeI0CTABJIEHUI0 MYHHIMTIAJIBHON yCJIYIH,a TAK)Ke MPHHATHEM HMH

peleHnin
30.1.Tekyuuit KOHTpOAL 3a COOJIOJEHHEM U  HCIOJHEHHUEM HACTOSIIETO
AIMUHHCTPAaTUBHOTO  pErjaMeHTa,  HWHBIX  HOPMAaTUMBHBIX  IPAaBOBBIX  AKTOB,

YCTaHABIMUBAIOUIUX  TpeOOBaHMS K  MPEJOCTABICHUIO  MYHUIMIAIBHOM  YCIYTH,
OCYIIECTBIISIETCSI Ha TOCTOSSHHOM OCHOBE JOJDKHOCTHBIMU JHIIAMU AJIMHHHCTpPALUU
(YTIOTHOMOYEHHOTO OpraHa), YHOJHOMOYEHHBIMH Ha OCYIIECTBICHHE KOHTPOJA 3a
IPEIOCTaBICHHEM MYHUIIUTAIIBHON YCITYTH.

JIJist TeKyIiero KOHTPOJST UCIHOJIB3YIOTCS CBEACHUS CIIy)KEOHOM KOPpECIOHACHITNH,
YCTHAsl U MUChbMEHHAass WHGOPMAIIHS CIICIUATNCTOB U JIOJDKHOCTHBIX JIUI AJMUHUCTpPAIIH
(YOoJTHOMOYEHHOTO OpraHa).

31.IMopsiioK ¥ NEPUOAUMYHOCTDH OCYIECTBJIEHUS MIAHOBBIX H BHEILUIAHOBBIX

NMPOBEPOK MOJHOTHI U Ka4eCTBA MPeJ0CTABJICHNSI MyYHUIUNIAJIbHON yCJIyTrH, B

TOM 4McJie MOPSAA0K U GOPMBbI KOHTPOJIS 32 MOJHOTO U KA4eCTBOM
Npea0CTABICHU MYHUIIUNIAJIBHOM YCJIYTH

31.1.Texymuuit KOHTPOIb OCYIIECTBISIETCS ITyTEM MTPOBEICHHUSI TIPOBEPOK:
peleHnid 0 mpenocTaBlieHUuu (00 OTKa3e B MPEAOCTABICHUU) MYHUIUIAIbHOU
YCJIYTH; BBISIBJICHUS U YCTPAHEHUS HAPYLICHUH NpaB TpakKJIaH;
pPacCMOTpEHUs, TPUHATHS PENICHHA W TIOATOTOBKH OTBETOB Ha OOpalICHHS
rpakJiaH, CoJeprKalllie >XKajloObl Ha pelieHus, IelcTBus (0e31eiicTBrE) TOMKHOCTHBIX
T
31.2.KoHTpOJIb 32 MOTHOTON W KAa4€CTBOM MPEIOCTABICHUS MYHUIUTIATLHON yCIyTH
BKJIIOYAET B ce€0sl MPOBE/ICHHUE TUIAHOBBIX U BHETUIAHOBBIX MPOBEPOK.
31.3.IlmanoBBIC IPOBEPKH OCYIIECTBISIIOTCS HA OCHOBAHUH T'OJIOBBIX IJIAHOB PAOOTHI
VY0THOMOYEHHOTO OpraHa, YTBEP>KAA€MbIX PYKOBOJAMUTENIEM ¥YIIOJIHOMOYEHHOIO OpraHa.
[Ipu naHOBO# MpOBEpPKE MOJHOTHI U Ka4eCTBa MPEIOCTABICHHUS] MYHULIMIAIBHON yCIyrU
KOHTPOJIIO MOJIJIEKAT:
cOO0JII0/ICHUE CPOKOB MPEIOCTABIICHHS] MyHUIIUIIAILHON YCITYTH;



cOOJII0/ICHUE TIOJIOKEHUN HACTOSAIEr0 AJIMUHUCTPATUBHOTO PETIIAMEHTA;

MPaBUJIBHOCTh U 00OCHOBAHHOCTH MPUHSITOTO PEIICHUSI 00 OTKA3€ B MPEAOCTABICHUU
MYHULHUNAJIBbHON YCIIYTH.

OcHoBaHHEM 151 TPOBEJICHUSI BHEIJIAHOBBIX MPOBEPOK SBJISFOTCS:

MOJY4YEHUE OT TOCYJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPaBICHUA
“H(pOpMAIIK O MPENOIaraéMbIX UM BBISIBICHHBIX HAPYIICHUSIX HOPMATUBHBIX MPABOBBIX
aktoB Poccuiickoii ®denepanuy, HOPMATUBHBIX MNpPaBOBbIX akTOB PecnyOmuku Kpbim u
HOPMATUBHBIX TIPABOBBIX AaKTOB OpPraHOB MECTHOTO caMOYIpaBlIeHUs (ykazamo
HAUMEHOBAHUE MYHUYUNATbHO20 00PA308aHUSL);

oOpallieHusl TpakJaH U IOPUIUYECKUX JUI] HAa HAPYIIECHUS 3aKOHOATENICTBA, B TOM
YHUCJIE HA Ka4€CTBO MPEAOCTABICHUS MyHULIMTIATLHONW YCITYTH.

Cpok npoBeieHUs MPOBEPOK HE JTOJKEH NpeBbImaTh 20 KalleHIapHbIX THEH.

32.0TBETCTBEHHOCTH JOJIKHOCTHBIX JIUI YTTOJITHOMOYEHHOI 0 OPraHa 3a
peuieHus U aeicTBud (0e3aeiicTBue), NPUHUMAaeMble (OCYyLIECTBJISIeMbIe) MMHU B X0/€
NMpPeA0CTABJIEHNS MYHUIMIIAJILHOM YCJIYTH

32.1.1lo pe3ynbpTaTaM MNPOBEACHHBIX MPOBEPOK B CIydac BBHISBICHHUS HapyIICHUIN
MOJIOKEHUN HACTOAIIETO AJIMUHUCTPATUBHOIO PETJIAMEHTA, HOPMATHUBHBIX MPABOBBIX
aktoB PecnyOmuku KpbIM W HOpPMATHUBHBIX TPABOBBIX aKTOB OpP2AHO8 MeCHmHO20
CAMOYNpasIeHus. (YyKkazamo HaumeHo8aHue MYHUYUNATLHO20 obpazoeanus)
OCYILIECTBIIACTCS TMPUBJICYEHUE BUHOBHBIX JIMI[ K OTBETCTBEHHOCTHU B COOTBETCTBUU C
3aKOHOAATeIbCTBOM Poccuiickon denepanuu.

IlepconanbHass OTBETCTBEHHOCTb JIOJDKHOCTHBIX JIMI] 33 [PaBWIBHOCTH U
CBOEBPEMEHHOCTh MPUHATHS PELICHUs O MpeaocTaBieHUuu (00 OTKa3e B MPEIOCTABICHHH )
MYHUIUNAIBHONW YCIYTH 3aKPETUISIETCS B UX JOJKHOCTHBIX PETJaMEHTaX B COOTBETCTBUH C
TpeOOBaHUSAMHU 3aKOHOIATEIHCTBA.

33.I1oJ10:keHUs1, XapaKTepU3yolue TPeGoBaHUs K NOPSAAKY U (popMam
KOHTPOJIS 32 MPeA0CTABJIEHHEM MYHUIIMIIAJbHOM YCJIYTH, B TOM YHCJE CO CTOPOHBI
rpa:kaaH, uX o0beJUHEHUH U OPpraHu3auil

33.1.I'paxxnane, X OOBCAMHEHUS M OpraHU3AlMd HMMEIOT IPABO OCYIIECTBIISTH
KOHTPOJIb 32 MPEA0CTABICHUEM MYHHUIIUIIAIILHON YCIYTH MyTEM TOTyYeHHS] HHPOPMAIIIH O
XO0JIe MPENOCTABICHUS] MYHULMNAIBHON YCIYrd, B TOM YHCIE O CpPOKaX 3aBEpUICHUS
aIMUHHUCTPATUBHBIX MIpoLIeAyp (ICUCTBUI).

['paxxnane, nx oObEUHEHUS U OPTAHU3AIUN TAKKE UMEIOT MPaBO:

HaMpaBJIsTh 3aMEUYaHUs U TPEUIOKEHUATIO YIYYLICHHUIO TOCTYITHOCTA M KadecTBa
MIPEIOCTABICHN MYHULIUIIAJBHON YCIIYTH;

BHOCUTh INIPEUIOKEHHUSI O MeEpax MO YCTPAHEHUIO HApYyLIEHHM HACTOSIIErO
AJIMUHUCTPATUBHOI'O PErJIAMEHTA.

33.2.Jlo;okHOCTHBIE  JWIa  YTIOMHOMOYEHHOTO OpraHa NPHHUMAIOT MeEphl K
MPEKPAlIEHUIO  JONYLICHHBIX HAPYLIEHWW, YCTPAHSAIOT TMPUYMHBI U YCJIOBHS,
CrOCOOCTBYIOLIME COBEPUICHUIO HAPYILICHH.

Nudopmarust o pe3yabpratax pacCMOTPEHHs 3aMEUaHUN M MPEIIOKEHUN Tpak/IaH,
UX OOBEIMHEHMM M OpraHu3aluil JOBOAMUTCS JO CBEACHUS JHI, HANpPABUBIIUX ATH
3aMEUYaHMs U NPEIJIOKEHNUS.

V.JlocyneOnblii (BHecyaeOHbIH) MOPAIOK 00:KAJTOBAHMS PellieHUH 1 TeCTBUH

(0e3neiicTBHS) Y10/JIHOMOYEHHOI 0 oprasna, NMPeA0CTABJIAIOIET0
MYHULIUNAJIBHYI0  YCIYIY, MHOIO(pYHKIHMOHAJIBHOIO LEHTPa, a TakKke HuX
AOJIZKHOCTHBIX JIML, TOCYAAPCTBEHHBbIX CJIYKAUX,PA00THUKOB



34.Andopmanust 151 3asiBUTEJISA 0 €ro NMpaBe NMoAaTh Kaja00y
34.1.3asBUTENL UMEET MPaBO Ha OOKalOBaHUE ACHCTBUU (O€31eUCTBUS), PEIICHUS
VY1O0JIHOMOYEHHOTO OpraHa U €ro JOJKHOCTHBIX JIUL, PYKOBOAUTEINS YIOJIHOMOYEHHOTO
oprana, a taxke MO®L, cnenuanmucroB MO®IL], pykoBonutens M®PIL] B mocynedbHOM
(BHECYZEOHOM) TOPSJIKE.

34.2.'paxxnane uWMEOT TNpaBo oOpamarbes JHMYHO, a TaKXKe HampaBsITh
WHJVBHUAYalbHbIE M KOJUICKTUBHBIE OOpalleHus, BKIIOYas OOpaimieHuss 0oO0beAMHEHUN
rpakJiaH, B TOM YHUCJIE IOPUANYECKUX JIUII, B TOCYAapPCTBEHHBIE OPraHbl, OpraHbl MECTHOTO
CaMOYTpaBJICHUS M UX JOJKHOCTHBIM JIMIIaM, B TOCYJIapCTBEHHBbIE W MYHUIIMMAIbHBIC
YUPEXKICHHSI, U MUHbIE OpPraHU3allK, Ha KOTOPbIE BO3JIOKEHO OCYIIECTBIECHHUE ITyOJIMYHO
3HAYMMBIX (DYHKIIUNA, U UX JOJPKHOCTHBIM JIUIIAM.

34.3.I'paxxane peanusyloT NOpaBo Ha oOpalieHue CBOOOJHO M JO0OPOBOJBHO.
OcyiecTBiieHne TrpakJaHaMy MpaBa Ha oOpalleHue He JOJDKHO HapyllaTh IpaBa u
CBOOOJIBI IPYTUX JIUII.

35.11peameT xan00bl

35.1.Hapymienne cpoka peructpanuu 3ampoca (KOMIUIEKCHOIO —3ampoca) o
PEIOCTABICHUY MYHUIIUTTAIIBHOW YCITYTH.

35.2.Hapymienne cpoka MpenoCTaBICHUs] MYHULIUMAIBHOW yciyru. B ykazanHoM
ciaydyae nocyaeOHoe (BHecyneOHOe) o0XkajoBaHWE 3asBUTENIEM PEIICHUN U JACHCTBHM
(6e3nerictBusi) MOII, padbotnuka M®I] Bo3moxxkHO B ciydae, eciiu Ha MOII, pemenust u
nevictBus  (Oe3le€CTBHE)  KOTOPOrO  OOXKAIYIOTCS,  BO3JOKEeHa  (QPYHKIUS IO
IPEAOCTABICHUIO COOTBETCTBYIOIIUX TOCYIAPCTBEHHBIX WM MYHULMIAIBHBIX YCIYyI B
noJIHOM o0BbeMe B MOpsiAKe, omnpeaeaeHHoM yacThio 1.3 crateu 16 denepanbHOro 3akoHa
Ne 210-D3;

35.3. TpeboBanue y 3assBUTENS JOKYMEHTOB WM UH(POpMAITUU JIMOO OCYIIECTBICHHS
NEUCTBHI, TIPEACTABICHUE WM  OCYIIECTBIECHHUE KOTOpPbIX HE MNPEAYCMOTPEHO
HOPMAaTUBHBIMHU IIPABOBBIMHU aKTaAMHU

Poccuiickoit  ®enepanun u  (unu) Pecnyonmku  KpeiM, MyHUIMIATBHBIMU
IPaBOBBIMU aKTaMU JJIs1 IPEAOCTABIEHUS MYHUIIUNIATbHON YCIIYTH.

35.4.01ka3 B mpHeMe ITOKYMEHTOB, IPEIOCTaBICHHE KOTOPHIX IIPEIYCMOTPEHO
HOPMAaTHUBHBIMU TIPaBOBBIMU akTamMu Poccutickoit @eneparnuu u (unu) Pecnyonuku Kpeim,
MYHULIUNAIBHBIMU MPABOBBIMU aKTaMH JJIS MPEIOCTABICHUS MYHULUINAIBHOW YCIYyTH, Y
3asIBUTEIIS.

35.5.01Ka3 B mpeIOCTaBICHUU MYHUIIUITAIIBHON YCIyTH, €CJIM OCHOBAHMSI OTKa3a He
MPeayCMOTPEHbI (peepaabHbIMU 3aKOHAMHU M MPUHITHIMA B COOTBETCTBHH C HUMHU WUHBIMU
HOPMAaTHUBHBIMU TIPaBOBBIMH akTamu Poccuiickoit deneparuu u (unn) Pecmyomuku Kpeim,
MYHHUITUTIAJIBHBIMU MPABOBBIMU akTaMH. B ykazaHHOM ciydae nocyneOHoe (BHecy1eOHOe)
00)KaJIOBaHME 3asiBUTENIEM pelIeHuid U aeicTBuid (0e3meiictBusi) M®ILI, paborauka MOI]
BO3MOXHO B ciy4ae, eciu Ha MOILI, pemenus u aeictBus (06e31eiCTBUE) KOTOPOTO
O00XaTylOTCs,  BO3JIOKEHAa  (YHKIHUSA 1O  TPEJOCTaBICHUIO  COOTBETCTBYIOIIMX
FOCYJApCTBEHHBIX WM MYHHUIMOAIBHBIX YCIyr B TIOJHOM 00BbeMe B TMOPSAKE,
onpeaeaeHHoM 4acTeio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

35.6.3atpeboBanre C 3asBUTENS TPH TPEAOCTABICHUN MYHUIUTIATHLHOW yCIyTH
IJIaThl, HE MPEIYCMOTPEHHOM HOPMATUBHBIMM MNPABOBBIMM akTamMu Poccuiickon
®enepanuu u (win) Pecniyonuku KpbiM, MyHULIIMTTAIBHBIMY IPABOBBIMU aKTaMHU.

35.7.0Tka3 YTIOJIHOMOYEHHOTO OpraHa, NPeIOCTABISIIONIETO MYHHIMTAIBHYIO
yCIYTy, JOJDKHOCTHOIO JiMUA  YIIOJIHOMOYEHHOIO  OpraHa, MpeaoCTaBISIOIIETO
MYHULUMAIBHYIO YCIYTYy B HUCHPaBICHUM JOMYIIEHHBIX HWMH OIEYAaTOK U OIIUOOK B



BBIJJAHHBIX B pe3yJbTaTe MPEAOCTABICHUS MYHUILUMAIBHOW YCIYyTrd AOKYMEHTax JHOo
HapyllIeHUE YCTAaHOBJIEHHOIO CpOKa TaKWX HuchpaBieHuil. B ykaszanHoM ciyuae
nocyneOHoe  (BHecyneOHOe) oOkalloBaHUE 3asiBUTEIEM  pEHIeHUA U JACUCTBUM
(6e3netictBusi) MOII, pabotHuka M®II Bo3mMokHO B cityyae, eciu Ha MOILI, pemenus u
nerctBust  (Oe3melcTBHE)  KOTOPOro  OOXKadIyrOTCs,  BO3JOKE€HAa  (PYyHKIUS IO
MPEJOCTABICHUIO COOTBETCTBYIOIIUX TOCYJAPCTBEHHBIX WM MYHUIMIAIBHBIX YCIYT B
MOJIHOM 00BbEME B MOPSAKE, ONpeJeIeHHOM yacThio 1.3 crateu 16 denepanbHOro 3akoHa
Ne 210-D3;

35.8.Hapymienrie cpoka WIM TOpSAKa BbIJIaud JIOKYMEHTOB II0 pe3yJbTaTam
MPE0CTABICHUS MYHUIIUTIATBLHON yCIIYTH.

35.9.1lpuocTaHoBIEHUE NMPETOCTABICHNUS MYHHUIUTIATBHON YCIYTH, €CJIM OCHOBAaHUS
NPUOCTAHOBJICHUSI HE TMPEIYCMOTPEHBI (enepalbHBIMU 3aKOHAMU U TPUHSITHIMU B
COOTBETCTBUM C HHUMH WHBIMH HOPMATHUBHBIMU TIPaBOBHIMH akTaMu Poccuiickoit
Oeneparun u () Pecny6nauku KpbeiM, MyHHIIMNATBHBIMH TPAaBOBBIMH akTaMu. B
yKa3aHHOM ciiydae jaocyicOHoe (BHecyneOHOoe) o0KajJoBaHWE 3asBUTENIEM pPEIICHUN U
nevictBuil (6e3nerictBusi) MOILI, paborhnka M®I] Bo3MokHO B ciydae, ecnu Ha MODII,
pelieHus W JIeUcTBus (0e37eHCTBHE) KOTOPOro OOXKAIYIOTCS, BO3JOKEHAa (YHKIUS TIO0
IPEIOCTABICHUIO COOTBETCTBYIOIIUX TOCYIApPCTBEHHBIX WM MYHUIIUMAIBHBIX YCIYT B
noJIHOM o0beMe B MOpsJKe, onpeneaeHHoM yacTeio 1.3 cratbu 16 denepanbHOro 3akoHa
Ne 210-D3;

35.10.TpeGoBanue y 3asBUTENS TpPU MPEAOCTABICHUA MYHUIUNAIBHOU YCIyTH
JOKYMEHTOB WJIM HMH(POpMAallMM, OTCYTCTBUE U (WMJIM) HEIOCTOBEPHOCTb KOTOPBIX HE
YKa3bIBAJIUCh TPHU TMEPBOHAYAIBHOM OTKa3e B NpPHUEME JTOKYMEHTOB, HEOOXOIUMBIX IS
NPEIOCTaBICHUS] MYHULUIAIBHON YCIyrd, JHUOO B MPEAOCTABIEHUH MYHUIIUIATBLHON
YCIyTH, 32 HMCKJIIOYEHHEM CIy4yaeB, MPEeIyCMOTPEHHBIX MyHKTOM 4 yactu 1 cratbu 7
®denepanpHoro 3akona Ne 210 - 3. B ykazanHoMm ciiydae nocyacOHoe (BHecyneOHOE)
o0’xajloBaHHE 3asiBUTENIEM pelIeHui u nercTBuii (0e3aeiictBus) MOII, pabotauka M®I]
BO3MOXKHO B ciydae, ecau Ha MOII, pemenus u paeiictBus (Oe3meiicTBHE) KOTOPOTO
00XaTyloTCsl,  BO3JIOXKEeHAa  (QYHKIMS 1O  TPEIOCTaBICHUI0  COOTBETCTBYIOIIMX
TrOCYIapCTBEHHBIX WJIM MYHULUIAJIBHBIX YCIYr B IIOJHOM O00beME B TOPSJIKE,
omnpezaeraeHHOM YacThio 1.3 crathu 16 @enepanbHoro 3akoHa Ne 210-D3.

36.0prasbl rocy1apcTBeHHOH, MYHUIIUNIAJIbHOMN BJIACTH, OPraHU3AIUH
AOJKHOCTHBIE JINIA, KOTOPBIM MOKeT ObITh HANIPABJIEHA KaJ100a

36.1.B cnmyuae oOxanoBaHusi ~ JedcTBUN  (Oe3mEMCTBUSI) WU pEHICHUS
VYHNOTHOMOYEHHOTO OpraHa ©  €ro  JOJDKHOCTHBIX  JIMI, 3aMECTUTENsl  TJIaBbl
YIoIHOMOYEHHOTO  OpraHa ’kajoba  HampaBisieTcss Ha  paccMoTpeHue  [aBe
YOJTHOMOYEHHOTO OpraHa.

B cmnywsae oOxamoBaHus aeicTBuil  (O€37€HCTBUS) WM pemIeHUs | JaBbI
VY 10THOMOUYEHHOTO oprasa, xanoba HaIpaBJIsAETCS 3aMECTUTEIO TJIaBBI
YOJTHOMOYEHHOTO OpraHa.

B VYmnomHoMOueHHOM oOpraHe Uil 3asBUTENIEN MPEIyCMaTPUBACTCA HAJW4YHUE Ha
BHUJIHOM MECTE KHHTH Kaj00 U MpeisI0KeHUH.

B cnyudae oGxanoBanusi neiictBuid (0e3nericTBus) win pemieHus: padotanuka MOIL],
OCYLIECTBIISIIONIETO MPUEM JOKYMEHTOB, Xajgo0a HalpaBlseTcsl Ha PaccCMOTPEHUE
nupektopy ['bBY PK «M®IIy.

B cnyudae o0xanoBanus neiictBuii (0e3nerictBusi) unu pemieHus: aupekropa ['bY PK
«M®I]» (ynoJTHOMOYEHHOTO JHIla), kanoba Hanpasisercs Yupenurento ['BY PK «M®IL]»
- MuHuCTEpPCTBY BHYTpEHHEHW MOMUTUKH, HH(DOpManuu U cBsi3u Pecryonuku Kpbim.



B MO®II nns 3adBUTENEH NMPEAYCMATPUBAECTCS HAIMYUE HA BUIHOM MECTE KHUTH

XKano00 U MPeIOKEHUN.
37.11opsiioK MOJAYH M PACCMOTPEHHS KATO0bI

37.1.Kanoba mnomaercs B MUCbMEHHOM (¢(opme Ha OymMaXHOM HOCHUTENE, B
anexkTpoHHot  ¢opme  (mocpeactBom  EII'Y, PITY, odunuansHoro  caiira
Y1HO/IHOMOYEHHOTO  OpraHa, »JJEKTPOHHOW TOYThI), TIOYTOBOM CBA3bIO, B XOJE
MPEeIOCTaBICHUS! MYHULIUNIAIBHON YCIYTH, NPU JUYHOM oOpaiieHuu 3assurtens B Opra,
MOCPEICTBOM TesleOHHOMU «ropsiuel TuHun» CoBeta MUHUCTPOB PecniyOnuku Kpbim.

XKanoba gomxHa coaepKaTh:

1) HauMEHOBaHHE VY 10JIHOMOYEHHOTO oprasa, PEIOCTaBISIONIETO
MYHUIUNAIBHYIO  YCIYTY,  JOJDKHOCTHOTO  JMU@  YTOJHOMOYEHHOrO  OpraHa,
NOPEOCTABISIONIET0 MYHHUIMNAIBHYIO YCIYry, JHOO0 MYHMIMIAIBHOTO CIIYXalIero
peleHus u 1eucTBus (0e3/1eCTBrE) KOTOPBIX 00KATYIOTCS;

2) damumiuio, UM, oT4yecTBO (IMOCIENHEE - NPHU HAIMYMM), CBEACHHUS O MECTe
KUTENIbCTBA 3asBUTENS - (PU3NYECKOTo JiMla JMOO HAMMEHOBAaHUE, CBEICHHUS O MECTe
HAXOXJACHUS 3asBUTENS - IOPUAMYECKOTO JIMIA, a Takke HOMep (HOMepa) KOHTAKTHOTO
tenedoHa, aapec (aapeca) IEKTPOHHOUW TOUTHI (MIPU HAIMYKMHM) W TIOYTOBBIN ajapec, MO
KOTOPBIM JIOJKEH OBITh HANPABIIEH OTBET 3aSBUTEIIO;

3) cBemeHuss 00 o0OkalmyemblX —peuieHusiXx W jgectBusx  (0e37eicTBUN)
VY10JIHOMOYEHHOTO OpraHa, MpPeJoCTABIIAIONIET0 MyHUIIMTAIIBHYIO YCIYTY, JOJKHOCTHOTO
auna YTOJHOMOYEHHOTO OpraHa, NpeIOCTaBISIIONIET0 MYHHUIIMIAIBHYIO YCIyTy, JH00
MYHULUNAIBHOTO CIIYXalIEro;

4) 10BOIBI, HA OCHOBAaHMM KOTOPBIX 3asBUTEJIb HE COIJIACEH C PEUIEHUEM U
neiictBueM  (Oe3nmeiicTBHeM) — YTIOJHOMOYEHHOTO  OpraHa,  IPEIOCTaBIISIONIETO
MYHULUNAIBHYIO  YCIyTy,  JOJDKHOCTHOIO  JIMIA  YTOJHOMOYEHHOIO  OpraHa,
NPEIOCTABISIONIET0 MYHUIMIAIBHYIO YCIYyTy, Ju0O0 MYHHUIHMIAIBHOTO CIY>KaIlero.
3asiBUTENIeM MOTYT OBITh MPEACTABICHBI JOKYMEHTHI (IIPU HAJIMYWU), TOATBEPKAAIONIUE
JIOBOJIBI 3asIBUTEIS, JIMOO MX KOIUU.

38.Cpoku paccMOTpeHUs KAT00bI

38.1.B cnydae nmocymebHOro (BHeCyaeOHOr0) 00KajJoBaHUS 3asBUTEIIEM PEIICHUN U
JNEVUCTBUI (6e3nericTBHSN) YT0JTHOMOYEHHOTO oprasa, MPEIOCTABIISIOIIETO
MYHHUITUTIATBHYIO YCIYTY, Kaoba MOJIeKUT pacCMOTPEHUIO B TeueHue 15 pabounx mgHei
CO JHS €€ PEerucTpaluy, a B ciiyyae OO0XKaJoBaHMs OTKa3a YIOJHOMOYEHHOI'O OpraHa,
MIPEIOCTABISIONIET0 MYHHUIIUIIATBFHYIO YCIYTY B MPUEME JTOKYMEHTOB Y 3asiBUTENS JUOO B
WCIIPABJICHUH JIOMYIIEHHBIX OMEYAaTOK U OMIMOOK WU B CIy4ae 00>KaJlOBaHUS HAPYIICHUS
YCTAaHOBIICHHOTO CpOKa TaKMX HMCIPAaBICHUN - B TEUYCHHE S5 pabouyux IHEW co JHS ee
pEruCTpaltH.

XKanoba peructpupyetcsi B YIOJTHOMOUYEHHOM opraHe B TeueHue 1 pabouero aHsi.

39.Pe3yabTaT paccMoOTpeHus KAT00bI

39.1.Tlo pe3ynbTaTamM paccCMOTPEHHUsS KAIOOBI MPUHUMAETCS OJHO W3 CICAYIOIIUX
PELICHHUI:

a) »kanoba ymOBIETBOPSAETCS, B TOM uuciie B ()OpME OTMEHBI MPUHATOrO PEIICHUS,
WCIPAaBJICHUs] JOMYIIEHHBIX ONEYaTOK W OMMOOK B BBIJIAHHBIX B  pe3yJibTaTe
MPEJOCTABICHUS MYHUIUMIIATBHONW YCIYTM JOKYMEHTaX, BO3Bpara 3asBUTEIIO JICHEKHBIX
CPEACTB, B3UMAHHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU IPABOBBIMU aKTaMHU
Poccuiickoit @eaeparuu u (wiun) Pecniyonvku Kpbim;

2) B yIIOBIICTBOPEHHH KaJIO0BI OTKA3bIBACTCSI.



39.2.B ciyyae yCTaHOBJIEHUSI B XOJ€ WJIM IO pe3yjbTaTaM PaCCMOTPEHHS KaloObl
MPU3HAKOB COCTaBa  aJMHUHUCTPATUBHOTO TMPABOHAPYIICHUS WJIM  IPECTYIJICHUs
JOJDKHOCTHOE — JIMIIO, HAJCJIICHHOE  MOJHOMOYUSIMHU MO  PACCMOTPEHHUIO  KajoO,
He3aMeJIUTEIHFHO HANPABISIOT UMEIOIINECS. MaTepUalibl B OpraHbl POKYPATYPHI.

40.ITopsinok nu¢popMHUpPOBAHNS 3asSIBUTEJIS 0 Pe3yJIbTATAX PACCMOTPEHHUSA
KAJI00BI

40.1.He mo3gHee IHS, CIEAYIOIMIETO 3a JIHEM MPUHSATUS DPEIICHUS, 3asBUTEIIO B
MUCbMEHHON (OopMe U TIO JKEJTAHUIO 3asBUTENISI B AJIEKTPOHHOU (QopMe HampapisieTcs
MOTHUBHPOBAHHBIN OTBET O pe3yJibTaTaX PacCCMOTPEHUS JKaTOOBbI.

40.2.B cnydae mnpu3HaHUA KainoObl TMOJUIeKAIEHd YIOBIETBOPEHUIO B OTBETE
3asSBUTENIO, Jaerca uHopMamuss O  JEWUCTBUSX, OCYIIECTBISIEMBIX  OpPraHOM,
MPEAOCTABIISIIONIUM MYHHUITUTIAIBHYIO YCIYTY B IEJISIX HE3aMEIJIUTEIbHOTO YCTPaHCHHS
BBISIBICHHBIX HAPYIICHUW MPU OKA3aHUU MYHUIIMMIAIBHOM YCIYTH, a TakKe MPUHOCITCS
W3BUHEHUs 3a JOCTaBJICHHBIE HEYNO00CTBa M YyKa3biBaeTcs HHGOpMAIUi O JaTbHEHITUX
NEUCTBUSIX, KOTOpPhIE HEOOXOJMMO COBEPIIUTH 3afABUTEII0 B I1ENAX TMOJyYCHUs
MYHUIIATIAIBHON YCITYTH.

40.3.B cnydyae mpu3HaHUS KajaoObl, HE TOJICKAIICH YIAOBICTBOPECHUIO B OTBETE
3asBUTEIIIO, TAIOTCS apryMEHTHPOBAHHBIE PA3bACHEHUS O MPUYMHAX MPUHSITOTO PEIICHUS,
a Taxoke MHGOpMAIUs O TIOPSIIKE 00KATIOBaHUS TIPUHSATOTO PEIICHHUS.

41.Mopsaaok 00:xkaT0BaHUS pellIeHHs MO Kano0e

41.1.1lpundaToe, 1Mo pe3yJbTaTaM PACCMOTPEHHsS KAJIOOBI, PEIICHHE MOXKET OBITh
00’KaJI0BaHO B TOPSJIKE, YCTAHOBICEHHOM JIEHCTBYIOIIMM 3aKOHOATENhCTBOM Poccuiickoi
®deneparuu u (wn) Pecriyonuku Kpbiwm.

42.11paBo 3asiBUTeJIs HA MOJy4eHHe HH(OPMALMHI U IOKYMEHTOB, He00X0IMMBbIX

JIS1 000OCHOBAHUS U PACCMOTPEHHUS KAJTOOBI

42.1.3asButenp BopaBe oOpatuthcss B OpraH 3a mojydeHHEeM HWHpopMamuu u
JIOKYMEHTOB, HEOOXOIUMBIX JIJii 0OOCHOBAHHUS M PAacCMOTPEHHMsI >KallOObI, B NMMHUCHbMEHHOM
¢dbopMe, B TOM YKcIie TPU TUIYHOM OOPAIICHUN 3asIBUTEISI, UM B SJICKTPOHHOM BUJIE.

43.Cnocoobl MH(GpOpMHUPOBaHUS 3asiBUTEJIEH 0 MOPSIAKe MOJaYH U PACCMOTPEeHUsA

KAJIO00BI

43.1.Muopmanuio o Mmopsiake MoJaadd M PaCCMOTPEHHSI KajloObl 3asBUTENIb BIIPABE
MOJIYYUTh Ha WH(GOPMAIMOHHBIX CTEHAAX, B MECTaX MPEAOCTABICHUS MYHHUIUTIATBHOU
YCIIYTH, TOCPEACTBOM TelNe(OHHOW CBSI3U, MPH JIMYHOM OOpAaIIEHWH, TOCPEICTBOM
mouTtoBOM cBs3u, B onekrponHoM Buzae (EIITY, PIITY, odumuansHplii  caiit
YnonaomouenHoro oprana, M®I], opunuansroro caiita 'Y PK «M®Ily, snekrponHas
o4Ta YMOJIHOMOYEHHOTO OpraHa).

I'maBa atMUHHCTpPANMH MOCETEHUS
(noonucv) (DHO)



[Ipunoxxenne Nel

K aJAMUHUCTPATUBHOMY pEIJIaMEHTY
NPEAOCTABIECHUS  MYHULUIIAIBHOU
yCIIyTH

«Bpimaua apXHUBHBIX CIIPaBOK,
aApXMBHBIX BBIMHCOK W apPXHWBHBIX
KOIUA 10 COIMaJIbHO- IPaBOBBIM
3ampocam»  aJIMUHHUCTPALH

Pecniy6nuku Kpbim

(komy)

3ASIBJIEHUE

AJ151 TIOJIyYEeHHUs] ApXUBHOI CIPABKH 0 TPY0BOM CTasKe, JIbIOTHOM TPY/10BOM
CTa’e, BLIXOJOHAX, IPOCTOAX, NPeObIBAHUHU B OTIyCKaX
10 YX0/y 32 pe0eHKOM, IPYIruX OTIyCKaxX (Hy:KHOe YKa3aThb B 0J1aHKe)

damunus, UM, OTYSCTBO
(mo macmopTy), JaHHbBIC
nacrnopra (cepus, HOMED,
KEeM BbIaH, JaTa BbIJIA4l)
3asIBUTENS
(npencraBuTens
3asIBUTEIA ), JOKYMEHT,
YIOCTOBEPSAIOIINI
MOJTHOMOYHS
MpeACTaBUTENS
3asIBUTEIIS;

HanMMCHOBAHUC
FOPUIAUYCCKOro JIMIa




[ToutoBBI MHIEKC, aJpec
perucTpauuu

3asBUTE
s (mpeacTaBUTEINA
3asBUTE);

IOpUINYECKUI 51
MOYTOBBIN azpec

IOPpUANYCCKOIO JIMIA

KonrtakTHbl TEnedoH

Ha3zBanue oprannszanuu
(B mepuo1 paboTHI)

[Ipoury BeIIaTh apXUBHYIO
cripaBKy (yka3aTb O 4eM)
3a nepuoji padboThI

I10

JlokHOCTE (B
YKa3aHHbBIN

TICPHO]T)

damunusi, UMs, OTYECTBO,
JaTa pOXKJICHHS JUIA, Ha
KOTOpOE€  3ampaiivBaeTCs
apXUBHasI CIpaBKa
(ykazath HW3MEHEHHs] B
bammmm, MMEHHU,
OTYECTBE,

VMEBIIIHE MECTO

B

3ampaniMiBaeMblid IEPUOT)

CrpyktypHOE
noJipasaejaceHue, rae
paboTai (a) (uex,
yUYaCTOK,

OT/IeN | TIp.), TOJI
YBOJIbHCHUS

JlaTel pokaeHus: AeTed B
YKa3aHHBIN IEPUOJ

OTBeT BBLIATH

JIUYHO

0 T0YTe
(HYJHCHOE NOOYUEPKHYMb)

MOI]

[ToutoBEIN MHIEKC, aapec
TUTSt
HapaBJICHUS] OTBETA




OB opeaoCTaBICHUA

b

3aKOHHBI
-
JTOKYMEHTE,
YIOCTOBEPSIONIEM

JUYHOCTh JPyroro
3aKOHHOTO

IMOJIYUCHHUC

JIbTaT
OB

(Oama)

(noonucs)

(@.1.0.)




[Tpunoxenue Ne2

K aJAMUHUCTPATUBHOMY pEIJIaMEHTY
NPEAOCTABIECHUS  MYHULUIIAIBHOU
yCIIyTH

«Bpimaua apXHUBHBIX CIIPaBOK,
aApXMBHBIX BBIMHCOK W apPXHWBHBIX
KOIUA 10 COIMaJIbHO- IPaBOBBIM
3ampocam»  aJIMUHHUCTPALH

Pecniy6nuku Kpbim

(komy)
3ASIBJIEHUE

JJIS TIOJIyYeHHUsl APXUBHOM CIIPABKH 0 3apad0THOM mJiaTe

damunusi, UMsi, OTYECTBO
(mo mac-mopty), Jata
POKIEHUS, TaHHbIC
nacrnopra (cepusi, HOMep,
KeM BbIJIaH, naTa
BbIJIA4N)

3as1BUTE
s (mpencTaBUTENS
3asBUTENA);  JOKYMEHT,
YIOCTOBEPAIOIINI
MOJTHOMO-YHS
MpeACTaBUTENS
3asIBUTETIS;

HanMCHOBAaHUC
OPUIAUYCCKOIO JIMIa

[ToutoBBIlE WHIEKC, anpec
perucTpanuu

3as1BUTE
s (mpencTaBUTES
3asIBUTENIA); FOPUINYECKUN
U TIOYTOBBIN




aJpec IPUINIECKOro JIuia

KonrtakTHbilt TenedoH

Ha3zBanue oprannszanuu
(B mepuo1 paboOTHI)

[Ipomry BEIIaTh apXUBHYIO
CrpaBKy O 3apaboTHOMU
miaTe 3a mnepuoj padoThl
(me Oomee 60 wmecsIEeB

OAPSN)

I10

JlokHOCTE (B
YKa3aHHbIN
TICPHO]T)

damunusi, UMs, OTYECTBO,
Jata pOXKISHUS JIWIA, Ha
KOTOpOE€  3alpamrnBaeTcs
apXUBHasI CIpaBKa
(ykazaTh U3MEHEHUS B
(dbaMuIM, UMEHHU, OTYECTBE,
MMEBIIINE MECTO

B
3aIIpalIMBacMbIi ICPUO/T)

CtpykTypHOE
noJipasaeiaeHue, riae
paborai (a) (uex,
yUYaCTOK,

OT/EN U TIp.), TOJI
YBOJIbHEHUSI

JlaTtel poxaeHus OeTerd B
YKA3aHHBIN EPUOJT

OTBeT BBLIATH

JIMYHO

IO 1oYTe
(HYJHCHOE NOOYUEPKHYMb)

MOI]

[ToutoBEIE WHAEKC, agpec
TUTSI
HAIpaBJICHUS] OTBETA




opeaoCTaBICHUA

3aKOHHBI

YIOCTOBEPSIONIEM
JINYHOCTH i
3aKOHHOTO

IMOJIYUCHHUEC

C3yJIbTaT
OB

(Oama)

(noonucs)

(@.1.0.)




[Ipunoxxenne Ne3

K aJIMHHHCTPATUBHOMY pETIaMEHTY
NOPEIOCTaBICHUS  MYHUIUOAIbHOU
yCIYTH

«Bpinaua apXUBHBIX  CIIPABOK,
ApXUBHBIX BBIIIUCOK M aPXUBHBIX
KONUM 1O COLMAIbHO- MPaBOBBIM
3arpocam»  aJIMUHHUCTPALUU

Pecniy6nuku Kpbim

(komy)
3ASIBJIEHUE

JJIS IOJTYYEeHUS APXUBHOM CIIPABKU, APXUBHOU BBINUCKHU, APXUBHOU
KONUM (HYKHOE NOXYEPKHYTH) AJIsl NOATBEePKACHUS

HMYIIECTBCHHBIX IIPpaB

damMunus, uMs, 0T4ECTBO (TIO
Nacrnopry), JaHHbIE MacropTa
(cepusi, HOMEpP, K€M BBIJIaH,
JlaTa BBIJIAYN )

3asiBUTEIIS
(mpeacTaBUTes

3asIBUTEIA),
JOKYMEHT, YJIOCTOBEPSAIOIINI
MTOJTHOMOYUS

IPEICTaBUTE
JIs1 3asIBUTEJIS;
HAaUMEHOBAHHE
FOpUJIMYECKOTr0 U1

damunmsa, uMs, OTYECTBO

JIMIa B apXUBHOM
JIOKYMEHT

e; HAaMMCHOBAaHUE

FOPUIAYECKOTO

JINIA

[ToutoBBIE WHAEKC, aapec
perucrpauuu

3asBUTEJIS
(npencraBuTens

3asIBUTEJIS




)i IOPUIHYCCKUIT "
MOYTOBBIN aApec
IOPHIUYECKOTO JIUIIA

KonrtakTHbilt TEnedoH

[Ipomry BbIIATH apPXUBHYIO

CIIpaBKYy, apXUBHYIO
BBINIUCKY, ApPXWBHYIO KOTIHIO
(HyKHOE
MOAYEePKHYThH)(YKa3aTh, 0
yeMm: 0 BBIJICIICHU U
3eMEeIBLHOTO y4acTKa,
MPENOCTABIIEHUY KHAIION
TJI0TIA N

U T.J1.)

Hazsanue oprana
(opranuzanuu,

}Ip.), BBIHOCHUBIICTO pCIICHUC

JlaTa mpUHSTHS peLICHUSI
(auco,
MECSII, TO/), HOMEP PEIICHHSI

OTBeT BBIIATH

JIUYHO

IO [OYTe
(HYHCHOE NOOUEPKHYMb)

MOI]

IlouToBBIN azpec i
WHJIEKC

)

HaIpaBJICHUS

OTBETAa




(Oama) (noonucs) (D.1.0.)



[Ipunoxxenne Ned

K aJAMUHUCTPATUBHOMY pEIJIaMEHTY
NPEAOCTABIECHUS  MYHULUIIAIBHOU
yCIIyTH

«Bpimaua apXHUBHBIX CIIPaBOK,
aApXMBHBIX BBIMHCOK W apPXHWBHBIX
KOIUA 10 COIMaJIbHO- IPaBOBBIM
3ampocam»  aJIMUHHUCTPALH

Pecniy6nuku Kpbim

(komy)
3ASIBJIEHUE

AJIS1 TIOJIyYeHU s apXUBHOM CIPaBKH 0O
HATpPaKJAeHUHU, IPUCBOEHNHU MOYETHOT 0 3BAHUA
(Hy’KHOe OTYEePKHYTh)

damunusi, UM, 0TYECTBO (10
Nacrnopry), AaHHbIC MacropTa
(cepusi, HOMEp, K€M BBIJaH,

maTa BbIJIa4N)
3asiBUTC

I
(npencraBuTens

3asIBUTEIA),
JIOKYMEHT,

YAOCTOBEPSIOII]
I TTIOJTHOMOYHS

MIpeACTABUTEIIS
3asIBUTECIIA,

HAaMMEHOBaH

HNC IOPUINYCCKOIO JIMIA

[ToutoBBIE  WHIEKC, aapec
perucTpanuu

3asBUTE
s




(npencraBUTENs  3asBUTENS);
IOPUAAYECKUNA W TOYTOBBIU
azpec IpPUANYECKOro JuLa

KonrtakTHbil TenedoH

[Ipomry BbIIATH APXUBHYIO
CIIpaBKy O HarpaxJIcHHH,

MIPUCBOCHUHT MOYETHOTO
3BaHUS (HY)KHOE
HOJTYEPKHYTh) (ykazaThb
Ha3BaHUE TOCYIApCTBEHHOU
(BeTOMCTBEHOI) Harpasl
(opneH, menanb, HarpyaHbIN
3HaK, rpamoTa),
MOYETHOI'O 3BaHUs U T. 1.)*
Ha3zBanue oprasa
(opranuzanuu, Ip.),

OPUHSIBIIETO  pEelIeHHe O
HarpaxJ1eHuw,

IPUCBOEH
WU TOYETHOIO 3BaHUs, JaTa
OPUHATUA peleHus (4ucio,
MECSII, TO/), HOMEP PEIlIeHHUs,

Ap.

Mecto pabGoThl U JOJDKHOCTH
B MIEPUOJ HATPAXKICHUS

damunusa, UMI, OTYECTBO

1A, Ha KOTOpOE
3anpaniuBaeTcs apXuBHas
CITpaBKa (ykazaThb BCE

U3MEHEHUs B (paMuiInm,
UMEHH,  OTYECTBE,
MMEBIITHE MECTO B
3anpalirBaeMbli IEPUON)

OTBeT BBLIATH

JIUYHO

I10 ITOYTE
(HyoHCHOE
NnOOYepKHYmb)

MOI]

[TouToBBIN UHAEKC, aapec A
HaIpaBJICHUS
OTBETa




B cinywae HeoOxomumocTu
MOJTy9ICHUSPE3YIHTATOB
MPEIOCTABICHUS YCIyTd B

opopmieHHsix B (opme
JOKYMEHTa Ha OyMakKHOM

HOCHTCIIC,3aKOHHBIM

HECOBEPILIEHHOJIETHET 0, HE
SBIISIONIETOCS ~ 3asBUTEIIEM,
yKazaTh  (aMUidio, UM,
OTYECTBO (MOcneaHee - Mpu

HaJIM4Yun), CBEJICHUA 0
JIOKyMEHTE,
YI0CTOBEPSIOIIEM JINTUHOCTh

DI\ oro 3aKOHHOI'O

*B cyuae coxpanHocmu yOOCmMo8epeHus K Hazpaoe — NPUioNCUmy KCepoKonuo
Y00CmoBepeHUs.

(0Oama) (noonucs) (D.1.0.)



[Tpunoxenne Ne5

K aJIMHHHCTPATUBHOMY pETIaMEHTY
NOPEIOCTaBICHUS  MYHUIUOAIbHOU
yCIYTH

«Bpinaua apXUBHBIX CIPABOK,
ApXUBHBIX BBIIIUCOK M aPXUBHBIX
KONUM 1O COLMAIbHO- MPaBOBBIM
3arpocam»  aJIMUHHUCTPALUU

Pecniy6nuku Kpbim

(komy)

3ASIBJIEHUE

AJIA MOJIYI€CHU A apanHoﬁ KOIIUMA 110 TIOKYMEHTaM,
MOATBEPKIAIOINUM TPYAOBbIC OTHOIICHUSA

®amMunusa, uMs, 0T4eCTBO (1O
nacrnop-Ty), Jara pOXKICHUS,
JNaHHble  macrnopra  (cepus,
HOMEp, KEM BbIJaH, Jara

BbIJIJaYU)  3asSBUTEIIA
(npencraBuTens  3asBUTENIN);
JOKYMEHT,  YJIOCTOBEPSIOIIUN
MOJITHOMOYUSl ~ TPEICTABUTEIS

3asBUTCIIA: HaNMCHOBAaHHC
OPUIUYCCKOro JiMna

[ToutoBBIE  WHIEKC,  aapec
perucTpaluu 3assBUTE
(mpeacTaBUTENS 3asIBUTEIIS),
IOPUJIAYECKUA HW  TTOYTOBBIN
aJipec IOPUANYECKOrO JIUIA

KonTaktHsiit TenedoH




[Ipomy BBIAATH ApXUBHYIO

KOIUIO (yKa3aThb HAUMEHOBAHUE

JOKYMEHTA:

- IPOTOKOJI, PELICHUE, IPUKA3,
naTa,

Ne nokymenra;

- nuyHas kaptouka . No T-

2 (yka3aTh IoJ] YBOJbHEHU);
- JINIIEBBIC cUeTa, Ap.)
HazBanue opranuszanuu B
nepuoj padboThl

damunms, uMs, OTYECTBO JIUIIA,
YKa3aHHOTO B JOKYMCHTE
(ykazathb W3MEHEHUS B
dbaMuIuu, WMEHH, OTYECTBE,
MMEBILIME MECTO B
3anpanIuBaeMblil IepuoI)
CtpykTypHOE MOMApa3/ieicHue,
rjae paboran (a) (ex, y4acTok,
oTIen U

1p.), TOJl YBOJbHEHUS

OTBeT BBLIATH JIMYHO 10 TI0YTE MO®I]
(HYyoHCHOE NOOYEepKHYmb)

[TouToBBIN WHIEKC, aapec s
HanpaBJICHUs OTBETA

0 OpMIICHHBIX B dbopme
JOKyMEHTa Ha  OyMaKHOM
HOCHUTEIIE, 3aKOHHBIM

Oro Ha MOJY4YCHHUC PC3YyJIbTATOB

HiieiOCTaBHeHI/Iﬂ




(Oama) (noonucs) (D.U.0.)



[Ipunoxenue Neb

K aJIMHHHCTPATUBHOMY pETIaMEHTY
NOPEIOCTaBICHUS  MYHUIUOAIbHOU
yCIYTH

«Bpinaua apXUBHBIX CIPABOK,
ApXUBHBIX BBIIIUCOK M aPXUBHBIX
KONUM 1O COLMAIbHO- MPaBOBBIM
3arpocam»  aJIMUHHUCTPALUU

Pecniy6nuku Kpbim

(komy)
3ASIBJIEHUE

JJISL IOJTYYEeHHUSI APXUBHOM CIIPABKU, APXUBHOU BBINUCKU, APXUBHOU KONHUHU
(HY:KHO€ IOJYEPKHYTh)

damunusi, UM, OTYECTBO (IO
nacrnopry), JaHHbIE MacropTa
(cepusi, HOMEp, KEM BBIJIaH, JaTa

BbIJIa4uN) 3aABUTEIS
(mpeacTaBuTens 3asIBUTEIS),
JIOKYMEHT, YJIOCTOBEPSIFOIIUIA
TTOJTHOMOYHS MpeACTaBUTEIIS
3asBUTEJIS; HAaMMEHOBaHUE
IOPUIMYECKOTO JTUIIA

[TouToBbIit VMHIEKC, aapec
perucTpalui  3asBUTEIIS
(mpeacTaBUTENs 3asIBUTEIIS);

IOPUIAYECKUA W TTOYTOBBIN
aJipec IOPUANYECKOro JIUIA




[Ipomy  BbIZATh  apXUBHYIO
CIpaBKy, apXUBHYIO BBIMUCKY,
apXMBHYIO  KOMHUIO  (HYXHOE
MOAYEPKHYTh) (ykazarb
Ha3BaHUE TEMBbI, COOBITHS, (haKTa,
0 KOTOpoM 3ampainuBaetrcs (00

n30paHuu u pabore
JeTyTaToM;
nepeHyMepaiu JIOMOB,

NepeMMEHOBaHUY YJIUI U JP.)

damunusi, UM, OTYECTBO (MpHU
HEOOXOIUMOCTH — mara
POXKJICHMS) JIMIA,  YKa3aHHOTO

B ApXUMBHOM
JIOKYMEHTE

HanmeHoBanue oprana,
MMPUHABIICTO PCHICHUC O

cobbiTUH, (akTe, nara u
HOMED PEHICHHUS

XPpOHOIOTHYECKHE paMKH
3anpanimBaeMoil tHpopmMauu

damuus, uMs, OTYECTBO
JUIa, Ha KOTOPOE BBIAAIOTCS

APXHMBHBIC

CIIPpAaBKH, BBIITMCKH
APXHUBHBI )

(&

APXHUBHBIC KOITMH

OTBeT BBLIATH

JIUYHO

T10 ITOYTE
(HyorCHOE
NOOYEepKHYMb)

M1

[ToutoBBI HHAEKC, aapec A
HAIpaBJICHUS OTBETA

HECOBEPIICHHOJIETHETO,
o OpMIICHHBIX B bopme
JIOKyMEHTa Ha OyMaxHOM

HOCHTCIIC, 3aKOHHBIM

JOKYMEHTE,  YIOCTOBEPSIOILIEM
JUYHOCTh JPYroro 3aKOHHOI'O
MIPEJICTaBUTE




Jd, YIOJIHOMOYCHHOTO Ha

HOHiieHHe

(0Oama) (noonucs) (D.1.0.)



[Ipunoxenue Ne7

K aJIMHHHCTPATUBHOMY pETIaMEHTY
NOPEIOCTaBICHUS  MYHUIUOAIbHOU
yCIYTH

«Bpinaua apXUBHBIX CIPABOK,
ApXUBHBIX BBIUCOK M aPXUBHBIX
KONUM 1O COLMAIbHO- MPaBOBBIM
3arpocam»  aJIMUHHUCTPALUU

Pecniy6nuku Kpbim

PACIINCKA B IOJIYYEHUU JOKYMEHTOB

Ne oT
(coomseemcmayem pexeuzumam, YKa3aHHbLM 6 JCYPHALe
BhiaH peaucmpayuu)

(HaumeHnoBaHue PUOUYECKO20 YA, HAMUTUA, UMS, OMYECMBO DUULECKO20
auya)

HepequL AJOKYMCHTOB, ITPCACTABJIICHHBIX 3a4BUTCIICM
caMOCTOSATEIbHO: 1.

NOo Ok wh

(Oonxcnocmo, O.H.O. 00a0HCHOCMHO20 TUYA, NOONUCH 8bIOABULEC0 PACNUCKY)



[Tpunoxenne Ne§

K aJIMHHHCTPATUBHOMY pETIaMEHTY
NOPEIOCTaBICHUS  MYHUIUOAIbHOU
yCIYTH

«Bpinaua apXUBHBIX CIPABOK,
ApXUBHBIX BBIIIUCOK M aPXUBHBIX
KONUM 1O COLMAIbHO- MPaBOBBIM
3arpocam»  aJIMUHHUCTPALUU

Pecniy6nuku Kpbim

Ha onanke Ynoanomouennozo opzana/Apxuea

(komy)

No

Ha No OT
APXHBHAS CITPABKA
Tekct

OcHoBanwue: ¢. ..., 0. ..., 1. ..., JL.
[Ipumeuanmue:
[Tpunoxenue:
(OondcHocms NOONUCD



(D.U.0.) ynornomouenHo2o
auya)

ML.IL

@®.1.0. ucnioHUTENS (UCIOTHUTENEH ), JOIKHOCTH, HAMMEHOBAHHE
CTPYKTYpHOTO nojpaznenenus Homep tenedoHa uComHUTENS



[Ipunoxenue Ne9

K aJIMHHHCTPATUBHOMY pETIaMEHTY
NOPEIOCTaBICHUS  MYHUIUOAIbHOU
yCIYTH

«Bpinaua apXUBHBIX CIPABOK,
ApXUBHBIX BBIIIUCOK M aPXUBHBIX
KONUM 1O COLMAIbHO- MPaBOBBIM
3arpocam»  aJIMUHHUCTPALUU

Pecniy6nuku Kpbim

Ha onanke Ynonanomouennozo opzana/Apxuea

Ha No OoT

OcHoBanue: @. ..., OI. ..

[Tpumeuanmue:

(komy)

APXHNBHAS BBIIIMCKA

Texct




(OoncHocms NOONUCD
(D.U.0.) ynornomouenHo2o

auya)

ML.IL

@®.1.0. ucnosiautens (UCIOTHUTENEN ), TOTKHOCTH, HAMMEHOBAHHE
CTPYKTYpHOTO nojpaznenenus Homep tenedoHa uComHUTENS



[Tpunoxenue Nel(

K aJIMUHUCTPATUBHOMY PEIJIaMEHTY
NPENOCTaBICHUS  MYHUIMNAIBHOU
yCIyTH

«Bblmaya  apxXMBHBIX  CHpPaBOK,
ApPXUBHBIX BBIMUCOK M apXUBHBIX
KONUH M0 COLUAIbHO- IPABOBBIM
3arnpocam»  aJIMUHHUCTPALUU

Pecniy6nuku Kpbim

Ha 01anke Ynoanomouennozo
opzana/Apxuea @opma Hughopmayuonnozo
nucoma
00 omKa3ze 6 npedoCmag1eHuU MyHUYUNATbHOIL
ycayau/ 06 omkasze 6 npueme 00OKymeHmoe/
0 nepecwliKke HenpoduivHoz2o 3anpoca/
00 omcymcmeuu 6 apxuee 0OKYMEHmOo8, COOEPHCAUUX 3anPaiueaemyio
ungopmayuio

(komy)

Ha No oT

Vkazvieaemcs mema HquopMauuounozo nucema

Texct



(OondcHocms NOONUCD
(D.U.0.) ynornomoyuenno2o

auya)

ML.IL

@®.1.0. ucnioHUTENS (UCIOTHUTENEH ), JOTKHOCTh, HAMMEHOBAaHHE
CTPYKTypHOTO nojapaszaenenuss Homep tenedona uCOIHUTEIS
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